St Mary’s Primary School
POST TITLE: BEFORE AND AFTER SCHOOL CLUB - DEPUTY MANAGER PERSONAL SPECIFICATION 
	    ATTRIBUTES
	      ESSENTIAL
	       DESIRABLE
	    HOW IDENTIFIED



	Relevant Experience
	At least 2 years experience of working with children aged 4 to 11 years old. 


	Administrative experience
	Interview

References

Application Form

	Education & Training
	NVQ3 Childcare
First Aid

Safeguarding Training

Basic ICT skills


	Child Protection

Management/administration

Food Hygiene

Health, Safety and Risk Assessment


	Interview

Certificates

Application form

	Specialist Knowledge & Skills
	Specific needs:-

Good communication skills at all levels.

Good organisational and administrative skills

Ability to meet children’s individual needs

A good knowledge of equal opportunities

Ability to provide safe, age, appropriate, creative, physical play activities which promote all areas of development

Team working
	
	Interview (presentation)

References

Application Form

	Any Additional Factors
	Flexibility

Good attendance at work

DBS Check
Knowledge and understanding of development areas and play values
	Ability to lift play equipment and materials
	Interview

Reference

Police Clearance (CRB)

Medical

Application Form




