APPLICATION FORM

CONFIDENTIAL


Sale High School
STRIVING TO BE AN EQUAL OPPORTUNITIES EMPLOYER We welcome applications from all members of the community

This form should be typed, or handwritten in DARK INK, for photocopying purposes.
	APPLICATION FOR EMPLOYMENT

	Post Applied For
	
	
	

	Department
	
	
	

	
	
	
	


	PERSONAL DETAILS
	

	Surname
	
	
	Other Names in Full
	
	
	

	Address
	
	
	Home telephone No
	
	
	

	
	
	
	Work telephone No
	
	
	

	Town
	
	
	
	
	
	

	Post Code
	
	
	Teacher DfES No
	
	
	

	
	
	
	NI Number
	
	
	

	
	
	
	
	
	
	

	e-Mail Address
	
	
	

	
	
	
	
	
	
	

	May we contact you at work               
	
	Yes
	
	No
	
	

	
	
	
	
	
	
	

	Do you have a current driving license
	
	Yes
	
	No
	
	

	
	
	
	
	
	
	

	Are you related to any member of staff or Governing Body                                       
	
	Yes
	
	No
	
	

	
	
	
	
	
	
	

	Please note canvassing will disqualify. Applicants must not make approaches directly or indirectly to staff or Governing Body In relation to their application
	


	PRESENT OR MOST RECENT EMPLOYMENT DETAILS

	Please give details of your current or most recent employment

	Name of Employer
	

	Address
	
	Post Title
	

	
	
	Salary/Grade
	

	Town
	
	Date of appointment
	

	Post Code
	
	Date of leaving if applicable
	

	
	
	Period of notice
	

	Brief summary of main duties
	

	Reason for leaving (if applicable)
	


	ADDITIONAL EMPLOYMENT

	
	
	
	
	
	
	

	Do you have any employment which will continue if you are appointed?               
	
	Yes
	
	No
	
	

	
	
	
	
	
	
	


	PREVIOUS EMPLOYMENT

	Please list your previous employment starting with most recent first. If you are applying for a post with substantial

access to children and young people, you must account for any gaps in your employment/education. Please continue on a separate sheet if necessary

	Name of Employer
	Position held
	Grade/Salary
	from
	to
	Reason for leaving

	
	
	
	
	
	


	RELEVANT TRAINING AND QUALIFICATION

	
	Subject
	Grade
	Date acquired

	Secondary Education Qualifications
	
	
	

	Further Education Qualifications
	
	
	

	Higher Education Qualifications
	
	
	

	2nd teaching subject
	
	
	


	OTHER INFORMATION

	Membership of Professional Bodies
	Method of Membership
	Date admitted

	
	
	


	SUPPORTING INFORMATION

	Please give details of relevant skills, knowledge and experience gained in either paid or unpaid work. It is important that you refer to the enclosed person specification, job description and guidance notes before completing this section.

	

	Please continue on a separate sheet if necessary


	EARLY RETIREMENT/VOLUNTARY REDUNDANCY

	Have you been granted early retirement or taken voluntary redundancy from any former employer

	
	
	
	
	
	
	

	
	
	Yes
	
	No
	
	

	If yes, please give the name of the employer


	
	
	
	
	
	

	
	
	
	
	
	
	

	Please indicate if you are in receipt of an occupational pension
	
	Yes
	
	No
	
	

	
	
	
	
	
	
	


	It is the School’s policy as an employer to make adjustments to working conditions and the physical environment where it is reasonable to do so, in compliance with the Disability Discrimination Act 1995. Please give details of any adjustment you may require in relation to your interview, as we wish to ensure that any specific needs you have are met.

	


	DISCLOSURE OF CRIMINAL BACKGROUND

	The School has an obligation to ensure as far as possible that persons (either employed or as volunteers) who work with children or vulnerable adults in Schools are suitable to undertake such a role.

Information requested under the Rehabilitation of Offenders Act 1974 & Exceptions Order 1975

Normally under the above act, some criminal convictions do not have to disclosed after a period of time when they become “spent”. This does NOT apply to posts which are invovled with vulnerable groups (e.g. children, elderly people etc.) Due to the nature of the work for which you are applying, this post is made exempt from these rules by the above Order. This means that you MUST answer the following questions about current and ALL previous criminal convictions. Any information will be treated with the strictest confidence and will be considered only in relation to this application. Disclosure of a criminal record will not exclude you from the appointment unless the School considers that the conviction renders you unsuitable. Failure to disclose this information could lead to your application being rejected, or if you were appointed, to dismissal if it is subsequently learnt that you have a criminal conviction.

I have not been convicted of any criminal offence except those listed below:

	Date
	Offence
	Sentence

	
	
	

	STATEMENT OF APPLICANT

If you are ultimately offered the position we will carry out an independent check through the Disclosure and Barring Service
I confirm that the information given above is correct and I understand that a failure to disclose any conviction may lead to dismissal

	Signature
	
	Date
	

	
	
	
	


	REFERENCES

	Please give the names, addresses and telephone numbers of two independent referees, one of whom should be your present or most recent employer. Your second referee should either be a previous employer or a person who has knowledge of your skills and can comment on your ability to do the job you are applying for. Please mark X against any referee whom you do not wish to be approached at this stage. The School reserves the right to take up all references if you are shortlisted for interview.

	Name
	
	Name
	

	Job Title
	
	Job Title
	

	Address
	
	Address
	

	
	
	
	

	Town
	
	Town
	

	Post Code
	
	Post Code
	

	Tel No
	
	Tel No
	

	Fax No
	
	Fax No
	

	Email
	
	Email
	

	
	
	
	


	DECLARATION

	I declare that to the best of my knowledge and belief, all statements contained in this form are correct. I understand that should I conceal any material fact, I will, if engaged, be liable to the termination of my contract of employment

	Signature
	
	Date
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