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Ellesmere Park High School

	Job Description:
Teaching Assistant Level 1

	

	Post title:
	Teaching Assistant Level 1

	Grade:
	Trust scale point 4-7 (£18426-£19554)

	Directly responsible to:
	SENDCO/ Business Manager

	Hours of Duty:
	Term time only plus 3 INSET days- 32.5 hours per week, 8:30-3:30pm Monday-Friday


	Post Purpose
	To support and contribute to the curriculum, pastoral care and uphold the school’s ethos of Vibrant, Inclusive, Proud.

	Disclosure Level
	Full Enhanced Disclosure and Barring Service Check (DBS Check)


	Main Duties:

Support for pupils

· Provide support for pupils, including those with special educational/health needs, ensuring their safety and access to learning. Promote self- esteem and encourage pupils to act independently as appropriate.
· Undertake structured and agreed learning activities, recording achievement and progress and feeding back to the teacher in written and verbal forms.
· Promote the inclusion and acceptance of all pupils.
· Attend to pupil’s personal needs and implement related personal programmes, including social, health, physical, hygiene, first aid and welfare matters.
· Establish good relationships with pupils, acting as a role model and being aware of and responding to individual needs.
· Assist the teacher to supervise and support pupils ensuring their safety and access to learning.
· Encourage pupils to interact and engage in activities led by the teacher.

· To monitor pupils behaviour and support their own emotional self-help skills.
Support the class teacher

· Assisting with the display of pupils’ work and the preparation of the classroom and equipment as directed for lessons and clear up afterwards.
· Organisation and preparation of classroom resources in accordance with lesson plans and assist pupils in their use.
· Maintenance of pupil records as necessary and gather/report information from/to parents/carers as directed.
· Promote good pupil behaviour, dealing with incidents in line with established policy and support the teacher in managing pupil behaviour, reporting difficulties as appropriate.
· Be aware of pupil problems/progress/achievements and report to the teacher as agreed.
Support for the Curriculum

· Support pupils to understand instructions from the teacher through the use of schedules and where necessary reorganisation of the task.
Support for the School

· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.

· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop.

· Contribute to the overall ethos/work/aims of the school.

· Attend and participate in regular meetings.

· Participate in training and other learning activities as required.

· Recognise own strengths and areas of expertise and use these to advise and support others.

· Undertake planned supervision of pupils’ out of school hours learning activities.
· Supervise pupils on visits, trips and out of school activities as required.

	School Ethos
	· To play a full part in the life of the school community, to support its distinctive mission and ethos, and to encourage staff and students to follow this example.

· To ensure that appropriate safeguarding procedures are in place. 

· To promote actively the school’s corporate policies.

· To comply with the school’s Health and Safety Policy and undertake risk assessments as appropriate.
· To undertake reasonable additional duties as directed by the Headteacher or Senior Leadership Team

	Safeguarding 


	The postholder must be aware of child protection issues and the need for confidentiality and to identify to the named child protection colleague in school, concerns in respect of individual children.  

The postholder must carry out their duties with full regard to the Trust’s Equal Opportunities, Health and Safety and Community Strategy policies.

This job description is current at the date shown, but in consultation with 
you, may be changed by the head teacher to reflect or anticipate changes to the job commensurate with the grade and job title.

	Review arrangements


	The details contained in this job description reflect the content of the job at the date it was prepared.  It should be remembered, however, that it is inevitable that over time, the nature of individual jobs may change, existing duties may no longer be required and other duties may be gained without changing the general nature of the duties or the level of responsibility entailed.  Consequently, the school will expect to revise this job description from time to time and will consult with the postholder at the appropriate time.

	

	Job description prepared by: L Byron
Date Created: 25.6.19
The school will endeavour to make any necessary adjustments to the job description and the working environment to enable access to employment opportunities for disabled job applicants, or continued employment for any employee who develops a disabling condition.

This job description is current at the date above, but will be reviewed when necessary, and following consultation with you, may be changed to reflect or anticipate changes in the job requirements which are commensurate with the job title and grade in line with the school’s changing needs.


