TAMESIDE MBC

Job Description

Job Title:
Early Years Quality Officer 
Job ID:


Service:
Early Years, Early Help and Neighbourhoods
Service Unit:
Children’s Services
Responsible to:
Early Years Manager
Grade 
G
Hours:
36 hrs

Location:
Mossley Children’s Centre
Main purpose of job:

The post holder reports to the Early Years Manager. The main purpose of the job is to drive the development and sustainability of high quality early years provision in Tameside.  Apart from team members, the main contacts are Private, Voluntary and Independent education and childcare Early Years settings including schools, children centers, childminders, parents, members of the public, outside agencies and other Council Departments.  
Post Objectives:

· To work with the full range of early years providers of childcare and education, to challenge the development of high quality and inclusive early years provision to meet national and local targets around improving outcomes for all, but particularly targeting children in disadvantage.  
· To ensure the successful delivery and further the development and sustainability of quality childcare services for new providers across the borough. 
· To provide advice and guidance to supported providers, potential and new providers across the borough
· To co-ordinate  / facilitate opportunities to develop good practice in the sector in relation to EYFS, OFSTED, School readiness and Special Educational Needs (SEND)

Main Duties:

· To support the developments of quality and fully inclusive early years provision in Tameside. 

· To offer support to existing and emerging childcare facilities, including advice, guidance, information and networking, in relation to EYFS, Care Standards Act 2000, Special Educational Needs Code of Practice and OFSTED registration and inspection procedures, and following data analysis targeted groups of disadvantage.
· Raise awareness of the benefits of childcare and promote it as a quality service (including childminders’, sessional and out of school providers). to ensure participation is maximized.
· Organise/ facilitate opportunities including networks, workshops and support meetings to ensure the providers are working to continuously improve quality standards. 

· Ensure support is given to potential providers through the registration process. 

· Facilitate the provision of peer support and advice to potential and newly registered providers.

· Work with the providers in developing good consultation with parents that  positively promote parental support and involvement in their child’s learning

· Compile and collate current valid statistical information as required by line manager.

· Be pro-active in promoting services/supporting settings to provide  for children and young people with disabilities and to work providers them to provide an inclusion strategy

· Provide inclusion support to remove barriers for children where they already exist, and through early identification to prevent barriers to learning and development.

· Ensure that Tameside’s safeguarding procedures are followed.

· Carry out duties in accordance with Tameside Council’s Equal opportunities and other policies.

· Maintain accurate records associated with their work and prepare and present reports to relevant agencies. 

· Actively pursue own personal development and take full advantage of training provided and ensure personal knowledge of sector developments is up to date.
· Undertake any other duties in line with the grade of this post

Where the post holder is disabled, every effort will be made to supply all necessary aids, adaptations or equipment to allow them to carry out all the duties of the job.  If, however, a certain task proves to be unachievable, job redesign will be fully considered.

Designation:
Early Years Quality Officer

Personal requirements of successful post holder
	Qualifications
	Essential/ desirable
	Assessed at 

Application/Interview

	Recognised Child- Care qualification

NVQ3, NNEB, level 3 in Early Years and Childcare
	E
	A/I

	GCSE (or equivalent) Maths and English at Grade 4/ C or above
	D
	A/I

	Early Years Degree or equivalent
	D
	A/I

	Early Years Professional status/ Early Years Teacher
	D
	A/I


	Experience
	Essential/ desirable
	Assessed at 

Application/Interview

	Experience of working in or with an early years settings delivering the EYFS


	E
	A/I

	Relevant experience of working with children from birth to five years


	E
	A/I

	Experience of working with families and  children with diverse needs


	E
	A/I

	Experience of developing and implementing plans with settings


	E
	A/I

	Experience of working both individually and as part of an multi-agency team


	E
	A/I

	Experience of supporting settings in improvement of EYFS


	E
	A/I


	Skills 
	Essential/ desirable
	Assessed at 

Application/Interview

	To have highly-developed and effective inter-personal skills.
	E
	A/I

	To have good I.T. skills and an ability to use a range of Microsoft software.
	E
	A/I

	To have good written skills
	E
	A/I

	To have excellent communication skills and to be able to adapt according to the audience.
	E
	A/I

	To have excellent presentation skills.
	D
	A/I

	To be able to prioritise the work load and have good time management skills.
	E
	A/I

	To have excellent observation and assessment skills
	E
	A/I

	Ability to assess practice
	E
	A/I


	Knowledge/understanding
	Essential/ desirable
	Assessed at 

Application/Interview

	Good understanding of the EYFS and Ofsted requirements for Early Years providers
	E
	A/I

	Knowledge of current DfE and Early Years issues and developments
	E
	A/I

	Knowledge of the EYFS framework
	E
	A/I

	Knowledge of childcare development and children’s holistic needs
	E
	A/I

	Good understanding of SEND code of practice
	E
	A/I

	Knowledge of chid protection and safeguarding procedures
	E
	A/I


	Work related circumstances
	Essential/ desirable
	Assessed at 

Application/Interview

	Willingness to take part in any training opportunities that may be available
	E
	A/I

	The ability to be able to work weekends & evenings by agreement
	E
	A/I


	Equality
	Essential/ desirable
	Assessed at 

Application/Interview

	Commitment to Equality & Diversity practice 
	E
	A/I


For information
Category

(E)
Requirement without which the candidate would be unable to carry out the duties of the post.

(D)  
Features which would normally enable the successful candidate to perform the duties and tasks better and more efficiently than one who did not have the qualifications, training, experience, etc.

Method of Assessment
(A)
To be assessed from information provided on the application form
(I)
To be assessed at Interview 

Review Arrangements:

The details contained in this Job Description reflect the content of the job at the date it was prepared.  It should be remembered, however, that it is inevitable that over time, the nature of individual jobs will change, existing duties may no longer be required and other duties may be gained without changing the general nature of the duties or the level of responsibility entailed.  Consequently, the council will expect to revise this Job Description from time to time and will consult with the post holder at the appropriate time.
Tameside Council is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
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