BURY METROPOLITAN BOROUGH COUNCIL

JOB DESCRIPTION
	Post Title:
Casual Assistant Sports Coach

	Department:
Environment and Development Services
	Establishment/Post No:



	Division/Section:
Leisure Services, Sport and Physical Activity Service (SAPAS)
	Post Grade:


(Subject to Job Evaluation)

	Location:
Various Venues in Bury
	Post Hours:
Variable 

	Special Conditions of Service:

Satisfactory enhanced CRB check, Willing to wear appropriate supplied uniform.



	Purpose and Objectives of Post:

To assist with the delivery of sport, play & physical activity across Bury, acting on behalf of Bury SAPAS.

Objective is to promote and encourage young people in the community to experience/participate in a number of different sports and play activities.



	Accountable to:    
Sports Development Manager / Sport Development Officer 

	Immediately Responsible to:
 SAPAS Unit (Project Leader/Coordinator)

	Immediately Responsible for:
N/A

	Relationships:

Internal:

All Environment and Development Services employees and employees of other departments


	External:

All members of the public

Voluntary, Sports and Community Organisations

Suppliers of goods and services

Other coaches

	Control of Resources:


Personnel:

           None

Equipment/Materials:
The appropriate and effective use of equipment/materials relevant to the post.

Health & Safety:
Ensure the maintenance of a healthy and safe environment for staff and public.


	
Duties/Responsibilities:

1. To work as a member of the SAPAS Team representing Bury Council as a casual assistant sports coach.
2. To assist in the delivery of sports / physical activity in conjunction with Sports Coaches, Sport Leaders and Volunteers.

3. To ensure equitable, safe, high quality sport / physical activity and play sessions are delivered at all times.

4. To help deliver specific activities and ensure all participants are encouraged to participate & make use of the equipment as appropriate.

5. To create safe activities with emphasis on fun, social inclusion and skill development, irrespective of ability.

6. To ensure all equipment relating to the programme is kept clean and maintained appropriately, reporting damage to the SAPAS project leader.

7. To take immediate action to isolate or minimize any potential hazard or dangers to the users/public, and escalate them to SAPAS.
8. To undertake all activities in accordance with Bury Council’s policy’s:

                Child Protection policy, 
                Equal Opportunities policy,  

                Accident/Incident reporting procedures, 
                Coaches Code of Conduct, 
                Health and Safety procedures.
9. To collect information using registers & monitoring and evaluation tools, obtain parental consent and medical information on participants, forwarding this by the end of each session to SAPAS.

10.  To participate in relevant training programmes as required.
Where an employee is asked to undertake duties other than those specified directly in his/her job description, such duties shall be discussed with the employee concerned who may have his/her Trade Union Representative present if so desired. (See paragraph 203 of supplemental Conditions of Service).
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           Sign:
	Date:

	Agreed by Postholder
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	METROPOLITAN BOROUGH OF BURY

ENVIRONMENT AND DEVELOPMENT SERVICES

PERSON SPECIFICATION
Assistant Sports Coach
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	ASSESSMENT METHOD
	SHORT-LISTING CRITERIA
	ESSENTIAL
	DESIRABLE

	Application / Interview
	Minimum of one UKCC  Level 1  coaching award or CSLA (Community Sports Leader Award)
	· 
	

	Application / Interview
	Experience of working / volunteering in a sporting capacity for a minimum of 12 months. 
	· 
	

	Application / Interview
	Experience of working with young people and adults from different cultural backgrounds
	
	(

	Application / Interview
	Experience of working within school, club or community environments
	
	· 

	Application / interview
	Administration and organizational skills.
	
	· 

	Application / Interview
	Knowledge of Emergency First Aid 
	(
	

	Application / Interview
	Knowledge of Safeguarding & Protecting Children 
	(
	

	Application / Interview
	Knowledge of Equity In Your Coaching 
	
	(

	Application / Interview
	Knowledge of How to Coach Disabled Performers 
	
	(


the above short-listing criteria plus the following:

	ASSESSMENT METHOD
	INTERVIEWING CRITERIA

	Interview
	Awareness of data collection and monitoring and evaluation of sessions

	Interview
	Awareness of Inclusion and Equal Opportunity in relation to coaching 

	Interview
	Awareness of Child Protection in relation to coaching 

	Interview
	Awareness of Health and Safety in relation to coaching 

	Interview
	Experience of supporting the delivery of sports sessions for a variety of target groups

	Interview
	Must have own transport or reliable means of accessing venue 

	Interview
	Must be able to demonstrate good verbal communication skills
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