	Job Description

	Post Title: Midday Assistant             Post No:                                

Salary Grade: Scale 1

Salary: £17,364 to £18,065 per annum, pro rata to hours and weeks worked

Actual Salary: £1,988 (Please check)

Working Pattern: Part time, term time                              

Working Hours: 5 hours per week Monday to Friday - 12.20pm – 13.20pm

Contract Type: Permanent

Closing Date: 12pm Friday 5th July

Start Date: Tuesday 3rd September 2019

Department: Schools                                    Directorate: C&YP                            Section:

Responsible to: Headteacher                                 

Responsible for: None

                                                                                     

	Main purpose of the job:  

To be responsible to the Headteacher.

	Major Duties and Responsibilities:    

KEY AREAS
1. Supervision of children during the school lunch break

2. Ensuring that hygiene standards are maintained

3. Ensuring that safety standards are maintained



	Resources:   [For which you are personally and identifiably accountable, e.g. plant, equipment, vehicles, property, Cash]
None


	Job Activities:
Supervision of Children

Escorting children to dining tables in instances where the children struggle

To assist in the development of good table manners and behaviour

Hygiene Standards

Cleaning up spillages

Ensuring tables are clean

Ensure pots are taken down to kitchen for washing, on a regular basis

Make sure hall and salad bars are clean, swept and spot mopped daily
Safety Standards

Ensure that the flow of children in the immediate vicinity of the dining area is made in an orderly 

fashion

To deal with minor first aid and sickness etc.
This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.


	Signed by:                                                             Post holder:

                                                                               Line manager:                                    Date:

                                                                               Job Assessor (If required)


