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Vale View Primary School

Job Description: Resource School Integration Assistant 

	Job title:
	Resource School Integration Assistant

	Grade:


	Scale 3 (pt 5-6)


	
	

	Responsible to:
	Class Teacher, SLT


	
	


Purpose of the job:

· To support children’s learning and to share in the care and wellbeing of the children throughout the school, across the school day, including lunchtime, to enable children to feel secure and happy. 
· To administer First Aid to children, as required ( training will be provided)
· To develop a knowledge of a range of learning support needs and to develop an understanding of the specific needs of the pupils to be supported;

· To support the emotional, behavioural and pastoral needs of all pupils, including children with SEND. Support pupils with personal care needs as appropriate to their development and age.
· To support individual and small groups of children in the curriculum to accelerate their learning, promoting independence wherever appropriate, establishing a constructive relationship with pupils and interacting with them according to individual needs;
· To carry out specific administrative/ procedural tasks to support the class teacher, including contributing to and maintaining children’s records. 

· To be involved in the planning, development and delivery of intervention strategies. 

· To observe and monitor pupils’ progress, and their responses to learning opportunities, and adapt agreed approaches to their particular needs in conjunction with the class teacher, Assistant Headteacher or SENCo as appropriate.
· To set challenging and demanding expectations, demonstrating unashamedly ambitious expectations for all children, and promote self-esteem and independence.

Duties and responsibilities:

· Work as part of a team and assist the class teacher to ensure quality education for all children. 
· Liaise and plan with the class teacher to promote the development of numeracy, language and speech, including providing additional support to children with special needs, those with exceptional skills and talents or to bilingual learners. Support pupils to learn as effectively as possible both in group situations and individually by, for example: 
· clarifying and explaining instructions; 

· ensuring the child is able to use equipment and materials provided; 

· providing additional support to address specific gaps in learning, e.g. language, behaviour, social skills, reading, spelling, handwriting/presentation; 

· helping children to concentrate on and finish work set; 

· meeting physical needs as required whilst encouraging independence; 

· assisting with the development and implementation of Individual Education/Behaviour Plans developing appropriate resources to support the children; 

· providing support for individual children inside and outside the classroom to enable them to interact with others and engage in activities led by the teacher. 

· Work or play with individuals/small groups of children by planning and carrying out relevant activities that accelerate and raise the level of achievement for all pupils involved in all areas of the curriculum, under the guidance of the class teacher. 
· Provide supervision and support at break and lunchtimes, facilitating activities to ensure children are happy, safe and engaged.
· Undertake intervention programmes linked to local and national learning strategies, recording achievement and progress, and feeding back to the teacher

· Support the use of ICT in learning activities and develop pupils’ competence and independence in its use
· Assist the teacher by implementing advice from other professional or specialist support staff involved in the children’s education. These may involve social workers, health visitors, language support staff, speech therapists, educational psychologists and physiotherapists. 

· Report any concerns regarding children’s welfare or education, to the class teacher and DSL, where appropriate. Record concerns on CPOMS in line with safeguarding procedures.
· Be aware of, and consistently work in line with, all other school policies and procedures.

· Under the direction of the teacher, liaise with parents as appropriate, maintaining sensitivity and confidentiality at all times. 

· Assist with the reception and departure of children at the beginning and end of school sessions as appropriate. 

· Promote good behaviour, dealing promptly with conflicts and incidents in line with established policy, and encourage children to take responsibility for their own behaviour. When directed, escort and supervise pupils on planned visits/journeys. 

· Assist with the preparation of resources e.g. photocopying, repairing books, filing of work, making games and the creation and mounting of displays for children’s work. 

· Assist the class teacher in the creation and maintenance of a high quality, stimulating learning environment which celebrates children’s success in addition to supporting learning outcomes

· Attend and assist with seasonal events e.g. parents’ evenings, concerts and festivals ( Time will be given in lieu)
· Attend appropriate staff meetings and training days/events as requested. Take full advantage of opportunities to develop skills and knowledge through Continuous Professional Development (CPD). Recognise own strengths, and areas for further development.

· Liaise with class teacher at the start and end of the school day to ensure information is shared effectively about individual children’s learning needs.
· Behave with the utmost professionalism at all times; maintain confidentiality; appreciate and support the roles of other colleagues; communicate with colleagues in a respectful manner.
· Set a good example in terms of dress, punctuality and attendance. Refrain from any conduct which either damages the reputation of the school, or compromises the tenability of your position within the organisation.
· Carry out any other reasonable requests by the headteacher.
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