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	Department
	Prestolee Primary School

	Job Title
	playworker – level 2

	Grade
	grade 3 – Points 13 to 17 

	Primary Purpose of the Job
	To help operate a good quality, inclusive, Kids Club scheme run by Prestolee Primary School within Stoneclough Community Centre.

	Responsible to
	OOSC Manager

	Responsible for
	The children who attend the club

	Principal Responsibilities
	1. Assisting with the operation of after-school and holiday care scheme in accordance with agreed policies.

2. Assisting with school holiday childcare provision

3. Ensuring the provision of high quality childcare and appropriate play opportunities for all children attending the scheme.

4. Liaison with parents and other appropriate agencies.

	

	Main Duties

	1.


	To provide good quality, inclusive, safe, play/care including meeting children’s individual needs, supervision of activities & outings, provision of refreshments.



	2.


	To prepare health snacks for the children.



	3.


	To be responsible for monies where directed.

	4.
	To provide good quality, creative, appropriate play opportunities in a safe and child-centred environment and via a Children’s Rights Based approach.



	5.
	To provide support and a safe and secure environment for children with specific additional requirements eg autism, ADHD or a physical disability, after appropriate training and assessments.



	6.
	To prepare appropriate activities and assist in programme planning.



	7.
	To encourage parental and community involvement and support marketing initiatives.



	8.
	To support the development of the scheme, including striving to achieve positive outcomes for children and young people.



	9.
	To liaise with parents, schools and other agencies in order to promote the scheme and ensure the children/young person’s well-being.



	10.
	To ensure that premises and equipment are kept in a clean and safe condition and to be responsible for security when necessary, in line with Health & Safety Legislation.



	11.
	To undertake appropriate training that may be required and administer first aid as appropriate.



	12.
	To support other staff in working towards the Ofsted standards.



	13.
	Customer Care - To continually review, develop and improve systems, processes and services in support of the unit’s pursuit of excellence in service delivery.  To recognise the value of its people as a resource.



	14.
	Valuing Diversity - To be responsible for contributions to the achievement of the Valuing Diversity Policy, both in your work through the implementation of the supporting action plans.  To support an open environment where all employees have the opportunity to reach their full potential.



	15.
	Developing Self and Others - To use processes and put processes in place to generate a learning environment.  To focus on the strengths and requirements of all individuals and enable them to further their skills and knowledge.  To actively pursue your own development.  To be self-aware and role seek continuous self-development.



	16.
	The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.  Successful candidates will be subject to an Enhanced Disclosure by the Criminal Records Bureau



	17.
	To wear a uniform (if provided) and identification when working on scheme.



	18.
	To carry out other duties as may reasonably be required by the scope and nature of the post.



	19.
	To work 15 Hours per week during term time and 20 hours per week during school holidays other than Christmas. 



	20.
	Holiday entitlement will start at 23 days plus seven bank holidays. This will rise to 27 days after 5 years service.



	21.
	Holidays will include the Christmas fortnight according to the Primary School holiday schedule. This includes three bank holidays and hence is 7 fixed days of the 23 day entitlement. The remainder of 16 days holidays are to be taken either during term time or holiday time and these should be agreed with the OOSC manager to achieve maximum staff coverage. This will ensure that there is contractual coverage during all other school holidays.


	Date Job Description prepared/updated
	Jun 2019

	Job Description prepared by
	Sarah Carroll, MAT HR & Finance Manager 
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Prestolee Multi Academy Trust is a company limited by guarantee registered in England and Wales number 9481323. Registered Address:
Church Road, Stoneclough, Radcliffe, Manchester M26 1HJ T: 01204 331521 F: 01204 331520 E: office@prestolee.bolton.sch.uk  I: www.prestolee.bolton.sch.uk       @prestolee_1911

