[image: image1.jpg]N
IB3 DROYLSDEN





Finance Assistant
Pay Scale: Grade C (Points 5 – 6)
Contract: Term Time Only
Hours: 29 hours per week
Closing Date: 22nd July 2019 – Noon
Interview Date: TBC
Start Date: September 2019
We are looking for a hardworking and reliable Finance Assistant to join our School.
You will provide administrative support to the Finance department across both Droylsden Academy and Mossley Hollins High School.
	Date
	Log in 
	Lunch Starts
	Lunch Ends
	Log Out
	Total Hours
	Lunch
	

	Monday
	8:15 AM
	1:00 PM
	1:30 PM
	4:00 PM
	7:15
	30 mins
	

	Tuesday
	8:15 AM
	1:00 PM
	1:30 PM
	4:00 PM
	7:15
	30 mins
	at Mossley Hollins High School

	Wednesday
	8:15 AM
	1:00 PM
	1:30 PM
	4:00 PM
	7:15
	30 mins
	

	Thursday
	8:15 AM
	1:00 PM
	1:30 PM
	4:00 PM
	7:15
	30 mins
	

	Friday
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	TOTAL 
	29:00
	 
	


The School

Droylsden Academy is enjoying a period of rapid improvement; this is a very exciting time to join us as we are building a team of committed professionals who are driven in making our vision of becoming outstanding a reality.

The Academy was recently inspected and Ofsted noted the rapid progress our school is making. The result of this inspection was the school being judged good in all areas. 
“Pupils behave well, they are proud of their school and take on leadership roles readily” 

“The school’s core values of politeness, hardworking and honesty are in abundance”

“Pupils are interested in their learning because teachers have excellent subject knowledge and plan carefully”
The Academy is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share in this commitment. To ensure this, successful candidates will be subject to an enhanced DBS disclosure.
Interested applicants should complete a Droylsden Academy application form and equal opportunities application form available on the school website at http://www.droylsdenacademy.com/work-at-droylsden-academy/3527.html
Completed applications should be returned to: hr@droylsdenacademy.com or Human Resources Department, Droylsden Academy, Manor Road, Droylsden, Manchester.  M43 6QD
