HINDLEY CE ALL SAINTS PRIMARY SCHOOL

JOB DESCRIPTION AND PERSON SPECIFICATION
1.
INTRODUCTION

1.1
NAME OF POSTHOLDER:  _________________________________

1.2
JOB TITLE:  
Early Years Assistant Apprentice
1.3
Line Management:
Reporting to – Headteacher / Assistant Headteacher / Early Years Coordinator
1.5
Liaising With:
Children, other team members and parents
1.6
Salary Scale:

£121.49 per week
1.7
Working Time:
31.15 hours each week
1.8 CRB Disclosure 
Enhanced
Level:
Job description

The role will include, but is not restricted to:

· Successfully gaining a DBS clearance before starting work

· Working in a class based and wraparound care setting for an agreed number of hours per week

· Working effectively as part of different staff teams within the school setting

· Encouraging pupils to interact with others and engage in activities led by the teacher

· Creating and maintaining purposeful, orderly and supportive environment, in accordance with lesson plans and assist with the display of pupils' work

· Taking responsibility for keeping and updating records as agreed, contributing to reviews of systems/records as requested

· Performing a range of activities with the children in the wraparound care, which could include snack preparation, playing, reading, singing etc

· Engaging with school based training and development, taking responsibility for the completion of own studies and coursework

· Being aware of and complying with policies and procedures relating to Safeguarding, health, safety and security, confidentiality and data protection as well as reporting all concerns to manager/Headteacher

Personal Specification

Desired skills

· Be eager to learn and master new skills

· Work well under pressure

· Be outgoing with friendly disposition

· Maintain a professional image at all times

· Have a desire to learn all aspects of Childcare

Personal qualities

· Be well presented at all times

· Be punctual

· Be able to work well in a team

· Have a willingness to learn all aspects of Childcare

· Have the confidence to use own initiative

· Have a good standard of hygiene

· Have a bubbly and happy personality

Desired qualifications

GCSE maths and English A-C or 4-9 (or equivalent) is desirable, but not essential.
