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Broadbent Fold

Primary School and Nursery

Tennyson Avenue, Dukinfield, Cheshire, SK16 5DP

Telephone: 0161 303 9411      Fax: 0161 304 9214

admin@broadbentfold.tameside.sch.uk
www.broadbentfold.tameside.sch.uk
Executive Headteacher: Mrs L Lockett
JOB DESCRIPTIONPRIVATE 
SCHOOL:     BROADBENT FOLD PRIMARY SCHOOL & NURSERY 

JOB Title:    MIDDAY ASSISTANT 
 Overall Responsibilities:

To be responsible to the School Business Manager, or the Midday Supervisor under the overall authority of the Headteacher, for the supervision of pupils during the lunch break.

To be responsible, individually and as part of a team for securing the safety, welfare and good conduct of pupils during the lunch break.
	Principal Responsibilities and duties

	· Supervise pupils immediately before, during and after the midday break in all required areas.  This includes pupils who have a school meal as well as pupils who bring their own food

· Ensure that pupils having a school lunch are in the dining hall at the correct time

· Assist pupils with the return of used plates, trays, cutlery and beakers, and with the cleaning of tables when lunch is finished

· To ‘spot mop’ where necessary in the dining hall and use warning signs as appropriate

· Supervise pupils eating food brought from home, and ensure that all packed-lunch equipment is cleared away after use

· Report to the Midday Supervisor any child whose diet may give cause for concern

· To encourage tidiness and ‘binning’ of litter

· Where indoor play is necessary, to ensure safe activity in the classrooms and to monitor movement  between classes and toilets

· Assist pupils as required with personal hygiene when appropriate

· In the event of a pupil becoming ill, distressed, or experiencing an accident, provide initial aid and summon qualified assistance.  Completion of relevant reports

· Devise and initiate constructive play opportunities for children when required

· Ensure that children remain within a safe environment, and that they play safely

· Set suitable behaviour standards in line with school policy and procedures

· Report to Midday Supervisor/teacher as appropriate, any inappropriate pupil behaviour incidents during the lunchtime break 

· Attend training, as required
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