
Oldham Council

Job Description

	Job Title:  Principal Housing Energy Officer


	Directorate: Economy, Skills & Neighbourhoods
	Division/Section: Housing


	Grade 9: £38,502 - £41,846


	Job Purpose:

To ensure effective development, co-ordination and delivery of Oldham’s Affordable Warmth Strategy with partners in health, housing, the voluntary sector and other agencies 

To bid for, develop and implement energy efficiency and fuel poverty initiatives targeted at areas and communities in greatest need throughout the Borough

To commission and manage the current fuel poverty delivery programme ‘Warm Homes Oldham’ 
To manage budgets associated with the delivery of fuel poverty and affordable warmth-related schemes 

Ensure raised awareness of affordable warmth/ fuel poverty issues among residents, health professionals and members of the Oldham Partnership.

To manage staff in relation to the delivery of the current fuel poverty initiatives in the Borough. 



	Key Tasks:

1. To ensure effective development, co-ordination and delivery of Oldham’s Affordable Warmth Strategy & Action Plan with partners in health, housing, the voluntary sector, Oldham Council and other agencies.

2. To develop & lead on the production of the Local Authority’s statutory Home Energy Conservation Act Report (HECA) and implementation of it 
3. To lead the development of a broad range of affordable warmth plans, projects and initiatives to help meet identified objectives and address fuel poverty, energy efficiency and health inequalities.

4. To ensure that measures to address affordable warmth are effectively targeted, monitored and managed to maximise performance and the effective use of resources.

5. In conjunction with other officers, to commission necessary research to ensure that policy and interventions reflects the needs of residents in terms of health, home energy efficiency or fuel poverty.

6. To develop bids and work with partners to lever in funding for energy efficiency measures.

7. To develop and manage effective relationships with providers and partners through the Affordable Warmth Steering Group, sub-regional and regional bodies.

8. To work together with Oldham NHS Clinical Commissioning Group, GMCA, Department for Business, Energy and Industrial Strategy, Utility companies and others to ensure improved awareness among residents and front line staff of issues and interventions relating to fuel poverty

9. To develop ways of maximising the impact of affordable warmth investment within existing health, housing and regeneration programmes being planned or in progress across the Oldham Partnership.

10. To develop models for increasing the awareness and involvement of local residents, and particularly vulnerable groups, in ensuring maximum update of affordable warmth measures.

11. To ensure that affordable warmth measures and projects are effectively evaluated against national, regional, corporate performance measures.

12. To develop and manage energy efficiency projects targeted at areas and communities in greatest need.

13. To work closely with housing providers in the public and private sector to ensure that best practice measures to improve energy efficiency are delivered.

14. To develop robust performance management arrangements for fuel poverty local agreements.

15. To establish an appropriate evidence base for affordable warmth interventions within the Borough, focussing on health, home and economic outcomes for the most vulnerable residents.

16. To deputise and support the Head of Service as required.

17. To manage or supervise other officers within the Council or Oldham Partnership in connection with affordable warmth or energy efficiency measures as required.

18. To manage and deliver effectively the current fuel poverty partnership programme ‘Warm Homes Oldham’ 

19. To manage the Fuel Poverty Project Board, Affordable Warmth Steering Group and other partnership groups to deliver improved outcomes 
20. To commission the scheme on the Oldham Partnership’s behalf to ensure value for money

21. To manage the staff delivering the project on the Oldham Partnership’s behalf 
22. To coordinate delivery of the scheme, ensure effective evaluation and continued funding for the project 
23. To manage budgets associated with the delivery of the schemes 

24. To approve works and arrange installation of measures in residents homes where appropriate, as well as ensuring quality standards are met by contractors 

25. To lead on Greater Manchester housing retrofit works where opportunities arise 


	Standard Duties:

1. To actively promote the equalities and diversity agenda in the workplace and in service delivery.

2. To be familiar with customer care and health and safety polices of the Council/ Directorate.

3. To participate in self-improvement in performance through workplace development.

4. Undertake any additional duties commensurate with the grade of the post.



	Contacts:

Elected Members of the Council

Senior Officers/ Heads of Directorates

Health, Adults Services and other managers and staff
Other employees of the Council and employees of other Oldham Partners employees
Registered Social Landlords

Private landlords

Representatives of various agencies, including GMCA Environment Team, utility companies, members of the Affordable Warmth Steering Group, private sector, local charities and other bodies with whom the council has dealings.



	Relationship To Other Posts In The Department:

Responsible to: Head of Service – Strategic Housing and Property Partnership 
Responsible for: Officer/s as directed by Head of Service


	Special Conditions:  

DBS Disclosure Required – None

Casual Car user allowance


	
	DATE
	NAME
	POST TITLE

	Prepared
	May 2009
	John Rooney
	Head of Service -Housing Strategy

	Reviewed
	1st Feb 2016
	John Rooney
	Head of Housing, Response Services & Districts

	Reviewed
	23rd May 2018
	Angela Broadhurst
	Principal Housing Energy Officer


OLDHAM COUNCIL

PERSON SPECIFICATION

Job Title:    Principal Housing Energy Officer

	
	Selection criteria 

(Essential)
	Selection criteria 

(Desirable)


	How Assessed

	
	
	
	Essential
	Desirable

	Education & Qualifications


	Educated to degree level or equivalent
Professional qualification related to housing, heath, energy efficiency or a relevant discipline
	Post Graduate Qualification


	Application form

	Application form

	Experience


	Experience of strategy and policy development and evidence of contribution to corporate goals

A successful track record of achievement of service improvement in a, multi disciplinary and challenging organisation

A proven track record of delivering outcomes 

An understanding of affordable warmth, housing, health and social care policy through working in a public body, such as a local authority, housing association or similar environment.
Experience of working within a performance culture including the evaluation of service quality and improvements in service delivery

A competent knowledge of affordable warmth issues, including energy efficiency, fuel poverty, health and housing-related issues.

A competent knowledge of the range of support and help that can be given to households in fuel poverty and how this can be delivered

A good understanding of the UK energy market and funding options available
Experience in leading and delivering housing retrofit schemes

Experience of managing  professional, technical and administrative staff

Experience in leading and managing large and complex projects, with some innovative and contentious schemes.

Experience and/or involvement in developing and presenting new initiatives 

Experience of managing multi agency projects and delivering against targets

Experience in joint venture / partnership working.

Experience in contract management and procurement of contractors

Experience of dealing with private sector 
Experience of managing budgets, financial forecasting, spend and monitoring
Proven track record of bidding for funding and income generation 

Experience of preparing and giving presentations in public forums
Experience of successful delivery of communication plans at scale

	
	Application form/Selection process

Application form/Selection process

Application form/Selection process

Application form/Selection process

Application form/selection process

Application form/selection process


	

	Skills & Abilities


	Good communication skills including the ability to articulate a vision; write and present clear, concise reports to a wide range of audiences, an understanding of political sensitivities and ability to work with Elected Members.

Well-developed powers of analysis and sound judgement.

Ability to adopt a strategic view and relate strategy to action.

Ability to operate effectively with a high volume, high sensitivity workload.

Ability to think, plan and manage strategically and innovatively and develop effective strategies to meet outcomes.

Ability to analyse data and intelligence and draw conclusions 

An understanding of the use and importance of evidence in the development of policy and strategy

Ability to appraise and evaluate programmes and projects

Ability to manage contracts of a diverse nature

Ability to integrate and work effectively as a member of a multi-disciplinary team

Ability to present and communicate effectively and liaise with various agencies both in the public and private sector

Ability to work on own initiative and meet important deadlines on complex and potentially contentious projects.

Computing skills including the use of appropriate software
Demonstrate ability to effectively manage and develop staff 

Well-developed project and programme management skills, including ability to manage budgets and resources.

Ability to prepare and present funding bids to external organisations
	Ability to spot lateral linkages and opportunities.

Experience of establishing and managing contracts
	Application form/Selection process

Application form/Selection process

Selection process

Application form/Selection process

Application form/selection process

Selection process

Application form/Selection process


	Selection process

Application form

	Knowledge


	Strong understanding of affordable warmth and housing issues, opportunities, policies, programmes and legislative developments, including funding.

Knowledge and understanding of health issues relating to fuel poverty

	
	Application form/selection process


	Application form/selection process

	Work Circumstances


	The post holder will be expected to work flexibly which will include meetings outside standard office hours

The post holder will be required to have access to a vehicle to travel to and between sites and to attend meetings.

The post carries with it a casual car user allowance

The post holder may be required to attend evening or weekend meetings

	Car owner/driver
	Application form/selection process
	Application form


NB. - Any candidate with a disability who meets the essential criteria will be guaranteed an interview.
