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JOB DESCRIPTION
	Post Title: Vehicle and Plant Mechanic  ASK  \* MERGEFORMAT 

	Department: Communities & Wellbeing
	Post No: 

	Division/Section: Operational Services
	Post Grade: Grade 9

	Location: Bradley Fold
	Post Hours: Post Hours: 37 hours per week (subject to service requirements)
Days – 08.00 to 16.00Mon to Thurs and 08.00 to 15.30 Fri

Nights - Monday to Thursday 22.15 to 07.30

	Special Conditions of Service: 
City & Guilds Motor Vehicle Mechanics qualification (or equivalent)

Flexible attitude to work patterns - this may include evening/nights/weekend or out of hours working

To take part in an emergency call out Rota (Winter period)
 Ideally possess a Class C LGV driving license

To be able to undertake a range of repair tasks ie mechanical, electrical, hydraulics, pneumatics etc

To undergo specialist training as and when required

Must provide comprehensive set of hand tools

	Purpose and Objectives of Post: 
To ensure maintenance and servicing of all Authority owned vehicles, machinery and plant (including hired items) as required to keep the fleet operational and to ensure legal compliance with the authorities Goods Vehicle Operator License.

To carry out MOT and Taxi testing.



	Accountable to: Head of Transport and Workshop

	Immediately Responsible to: Workshop Manager and his/her deputy. 

                                               DVSA (Driver and Vehicle Services Agency) officials


	Immediately Responsible for: Vehicle Safety 

                                                   Health & Safety of self and colleagues   


	Relationships: (Internal and External)
All Operations employees and other employees of the Authority.

Members of the Public
Vehicle manufacturers and Franchised dealers


	Control of Resources: 
Personnel:

None

Financial:

None

Equipment/Materials:
Ensure equipment is clean, correctly set and carry out minor repairs as required.

Health & Safety:  Ensure the maintenance of a healthy and safe environment for employees and the public.




	

	Duties/Responsibilities:

1. Repair and maintenance of the authority’s fleet of vehicles and plant and including hired items as requested ensuring compliance with regards to the authorities Goods Vehicle Operator License.

2. Servicing of the authorities fleet

3. Willingness to undertake training for/or carry out Class 4 and 7 MOT tests and Hackney/Private Hire vehicle testing,

4. Prepare and present vehicles for HGV, Class 4, 5 and 7 annual tests. 

5. Identify, liaise and requisition spares/parts through the internal stores section.

6. Diagnose and carry out specialist repairs to hydraulic/pneumatic/electrical systems, carry out computer diagnostics, minor body, welding and fabrication work for own fleet and other equipment.

7. Be adaptable to work on different types of specialist vehicles, plant and equipment and to keep abreast and adapt to changes in technology, legislation, standards and regulations.

8. Learn to operate and demonstrate specialized equipment for maintenance purposes.

9. Steam clean vehicles/components as necessary.

10. Ensure the correct use and care of the authority’s tools and equipment and report defective equipment.

11. Carry out repairs and or access situations where normal Health and Safety equipment proves to be impractable, ie unable to wear gloves when rewiring in vehicle hopper, working at height. 

12. Safe and correct use and disposal of hazardous and toxic  substances such as oils, fuel, cleaning agents etc 

13. Occasional unpleasant working conditions, ie working in confined spaces such as within the vehicle body whilst contaminated with waste matter.

14. Ensure all work undertaken is undertaken within the Health and Safety at Work Act and the authorities Health and Safety Policy.

15. Preparation of equipment for safety checks and certification i.e LOLER

16. Complete all relevant documentation as required i.e job cards, inspection sheets.

17. Collect spares as required.

18. Maintain workshop and surrounding areas to a clean and safe standard.

19. Carry out work at other sites, including vehicle and plant breakdowns in inclement weather conditions and where necessary undertake recovery of vehicle.

20. Carry out safety inspections and repairs to playground equipment, and when necessary take equipment out of service for safety reasons.

21. Liaise with vehicle and specialist manufacturers on the diagnosis, gathering of information and the repairs of vehicles and plant

22. To attend training courses as required.

23. Assist in the development of trainees, apprentices etc.

24. To be responsible as required for unlocking the workshop and disarming the alarm and vice versa

Any other duties of an equal nature appropriate to the post as may be determined by the Chief Officer.  (See paragraph 203 of Supplemental Conditions of Service)

	

	

	

	

	

	

	

	

	

	

	· As an employee of Bury Council you have a responsibility for, and must be committed to, safeguarding and promoting the welfare of children, young people and vulnerable adults and for ensuring that they are protected from harm.

· Bury Council is committed to equality, diversity and inclusion, and expects all staff to comply with its equality related policies/procedures, and to treat others with fairness and respect.
· The post holder is responsible for Employees Duties as specified with the Corporate and Departmental Health and Safety Policies. 
· Health and Wellbeing -As an employee of Bury Council you should contribute to a culture that values and supports the physical and emotional wellbeing of your colleagues

	Where an employee is asked to undertake duties other than those specified directly in his/her job description, such duties shall be discussed with the employee concerned who may have his/her Trade Union Representative present if so desired. (See paragraph 203 of supplemental Conditions of Service)

	Job Description prepared by:
	Sign: 
	Date:

	Agreed correct by Postholder: 
	Sign:
	Date:

	Agreed correct by Supervisor/Manager:
	Sign:
	Date:
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DEPARTMENT FOR COMMUNITIES & WELLBEING
JOB TITLE – HGV MECHANIC (DAYS or NIGHTS)

	CORE BEHAVIOURS FOR THE POST (Please tick those relevant)

	Commercial Thinking & Analysis
	
	Planning
	

	Customer Service
	(
	Developing Self & Others
	(

	Delivering Results
	(
	Teams, Networking & Partnerships
	

	Values, Ethics & Diversity
	
	Adapting to Change
	(

	Delivering a Quality Service(Continuous Improvement)
	(
	
	


	SHORT LISTING CRITERIA
	ESSENTIAL
	DESIRABLE

	Possess a Class C Driving Licence (HGV)
	
	(

	Must have five years experience in Goods Vehicle Workshop
(not including apprenticeship)
	
	(

	Qualification in Motor Vehicle Engineering.
	(
	

	Qualification and/or experience of using Microsoft Word and Excel
	
	(

	GCSE English Language and Maths    ( or equivalent)
	(
	

	MOT Tester NT (Class 4 & 7) 
	
	(

	Provide experience of preparation of HGV,s for testing and involvement of Class 4 & 7 MOT testing
	(
	

	Demonstrate good oral and written communication skills.
	
	(


Contd. overleaf
CRITERIA FOR INTERVIEW AND OTHER ASSESSMENT METHODS

The short-listing criteria listed plus the following:
	ASSESSMENT

METHOD
	CRITERIA

	Interview
	Must be able to demonstrate a proven technical background in motor vehicle engineering

	Interview
	Demonstrate your experience of how you have used your own initiative within a working environment

	Interview
	Must demonstrate requirements of the Goods Vehicle Operator Licence.

	Interview
	Must have knowledge of Health & Safety requirements within a vehicle workshop

	Interview
	Must be able to work on own initiative

	Interview
	Must have ability to communicate effectively and efficiently

	Interview
	Must be able to demonstrate organisational abilities

	Interview
	Must be adaptable/flexible

	Interview
	Must be able to portray a professional image at all times

	Interview
	Willing to undertake further training as required and be physically fit.


