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JOB DESCRIPTION

Room Leader Young Explorers
NAME:



SCHOOL:


Marsh Green Primary School
JOB TITLE:


Room Leader – 2 Year Old Provision (G6)
RESPONSIBLE TO:

Headteacher

HOURS OF DUTY:  
37 hours per week 
                                            Term Time Plus 4 weeks (42 weeks)
	PURPOSE  -   To manage high quality provision for children aged 2-3 years in line with current legislation and local initiatives.

The post holder will act as a key worker for children within the setting.



	SUPPORT FOR PUPILS

	· To be responsible for the day to day management of the setting, including supervision of children and staff 

· To implement agreed work programmes with individuals or groups of children, maintaining good order and adhering to all health and safety legislation.

· To establish an appropriate learning environment.

· To provide personal care and respond to hygiene needs if required.

· To be responsible for the preparation and maintenance of equipment and materials necessary for the relevant activity 

· To establish constructive relationships with children, interacting with them according to their individual needs.

· To monitor children’s responses to learning activities, record progress and achievement and update records.

· To promote inclusion and acceptance of all children.

· To administer first aid if required

· To  comply with polices and procedures relating to child protection, health and safety, confidentiality and data protection, reporting any concerns to the Senior management and to complete all necessary paperwork as necessary.

· To work in partnership with parent/carers, school staff and other professionals

· To attend and participate in meetings with parents/carers, managers and other staff.

· To assist with day to day administration, record keeping and ordering and purchasing of relevant stocks

	SUPPORT FOR THE CURRICULUM

	· Organise the delivery of coherent and agreed learning activities adjusting activities according to pupil responses

· Plan the delivery programmes linked to local and national strategies, recording achievement and progress and feeding back to the Headteacher/SLT
· Promote the use of ICT in learning activities and develop pupils’ competence and independence in its use

· Prepare, maintain and use those resources required to meet the relevant learning activity and assist pupils in their use
· 

	SUPPORT FOR THE SCHOOL

	· To provide a purposeful, orderly and supportive environment for learning.
· To support the promotion of positive relationships with parents, carers and outside agencies.
· To work within school policies and procedures.
· To attend staff training/meetings as appropriate.
· To take care for own and others people’s health and safety.
· To be aware of the confidential nature of issues related to home/pupil/teacher/school work.
· Assist in the supervision, training and development of other members of staff.
· Contribute to fundraising activities within school

	Experience:
	Working with or caring for children of a relevant age and/or learning need

	Qualifications/Training:
	· NVQ 3 or equivalent qualification in childcare (NNEB or Early Years Professional status highly desirable)
· Training in the relevant learning strategies, eg EYFS
· Requirement to undertake appropriate training relevant to the post
· Basic First Aid training/training in specific medical procedures

	Knowledge/Skills:
	· Good numeracy/literacy skills

· Effective use of ICT to support learning




· Use of relevant equipment/resources 

· General understanding of the national/foundation stage curriculum and other basic learning programmes/strategies

· Basic understanding of child development and learning

· Understanding of relevant policies, codes of practice and awareness of relevant legislation

· Ability to self-evaluate learning needs and actively seek learning opportunities.

· Ability to relate well to children and adults

· Work constructively as part of a team, understanding classroom roles and responsibilities and your own position within these


SIGNED:

TEACHING ASSISTANT___________________________________ DATE_____

HEADTEACHER__________________________________________ DATE______
	
	
	



