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OLDHAM COUNCIL

JOB DESCRIPTION

	Job Title: 
	Principal Policy Officer (Health and Wellbeing) 

	Directorate:  
	Deputy Chief Executive
	Division/Section: 

	Strategy, Partnerships & Policy

	Grade:  

	Grade 8
	JE Reference:
	NEW


	Job Purpose:

To play a key role in the development of strategies, policies and projects which further the political, social and economic ambitions and objectives of the Council, and the Borough of Oldham as a whole, as part of a Co-operative agenda and in particular to work with the DPH to develop and implement Oldham’s health and wellbeing programme across the council and with partner organisations.
To enhance the reputation of the Borough of Oldham, and contribute to the promotion of Oldham Council, locally, regional and nationally as playing a lead role in the delivery of a Co-operative agenda and a range of other initiatives connected to government and local government.

This role will predominately be undertaking work connected with improving population health and wellbeing, although there will be an expectation to work across the Service at times, to ensure that the priorities of the Council can be met robustly and to the appropriate quality standards.




	Key Tasks:  

	1.
	Undertake horizon scanning to identify opportunities and/or potential threats arising from legislation, government policy, legal precedents and national/regional best practice, and to take a lead to ensure that Council is compliant with its statutory and legal responsibilities.



	2.
	Undertake detailed research and analysis of wide-ranging, and often complex, information which can be used within the team to support a number of activities, such as the development of evidence bases, the development of best practice and to support project planning and development.



	3.
	Develop and prepare strategies, concepts and policies and service delivery solutions working with services across the Council and its partners, ensuring they express the needs and priorities of the Council and its Co-operative agenda.

 

	4.
	Lead the planning, development and delivery of a range of projects to achieve key corporate priorities and organisational change, including determining the scope of the project, identifying key stakeholders, drawing up project timelines and milestones, and identifying resources for project delivery.



	5.
	Have a lead role in the development and delivery of key change/transformation programmes across the Council including the Local Leaders programme, Co-operative Agenda, Public Service Reform and Behavioural Change programmes and in Health including projects such as social prescribing.



	6.
	Support the development and delivery of the Health and Wellbeing Board (and its related sub-groups and committees), the development of the Health and Wellbeing Cluster of the Partnership and support other key delivery vehicles such as Oldham Cares, national Co-operative Council Innovations Network and other key Networks as necessary.

	7.
	Be a source of detailed advice and guidance to a range of audiences, both internal and external, on areas such as legislation/statutory updates and changes, policy direction and priorities within the Council, key programmes of work, and matters relating to project plans and implementation.



	8.
	Produce and present strategic briefing documents, presentations and reports, appropriate to the intended audience, on national and regional policy, considering and addressing implications for Oldham, and identifying and appraising options for future Council policy and direction.



	9.
	Build strong relationships with service managers across the Council, developing detailed understanding of service specific strengths, challenges and issues to inform organisational  approaches to policy and change, and to encourage engagement and/or constructive challenge connected to workstreams and projects undertaken by the team.



	10.
	Build strong relationships with other external to the organisation, such as the Greater Manchester Combined Authority (GMCA), Greater Manchester Health and Social Care Partnership, other Councils, local government groups and national think tanks, to influence, negotiate and network to exchange information/guidance/best practice, and promote the interests of Oldham and the Co-operative agenda.



	11.
	Support community consultation, perception surveys, appraisals, master plans, feasibility studies, impact assessments and other consultation tools/methodologies, to assess the potential of Council delivery and engagement.



	12.
	Support the preparation and submission of funding bids across the organisation and with partners as appropriate, plus exploring, promoting and developing business opportunities with other local authorities and partners to share professional expertise and resources.

	
	

	13.
	Maintain an excellent overall knowledge of the Council, its functions, structures and governance, plus maintain knowledge of government policies and initiatives relating to the Council’s objectives, in order to make confident, independent decisions and recommendations.



	14.
	Deputise for designated line manager as and when required.




	Standard Duties:



	1.
	To actively promote the equalities and diversity agenda in the workplace and in service delivery.



	2.
	To uphold and implement policies and procedures of the Council; including customer care, data protection, ICT, finance and health and safety policies.



	3.
	To actively engage with the behaviours and values of the Council to promote and support our Co-operative Agenda.



	4.
	To undertake continuous professional development and to be aware of new developments, legislation, initiatives, guidelines, policies and procedures as appropriate to the role. 



	5.
	Undertake any additional duties commensurate with the level of the post.



	Contacts:

Chief Executive, Executive Directors, Senior Officer and other staff across the Council, Council Leader, Elected Members, Strategic Partners, Community and Voluntary Groups, Central Government, AGMA, other Councils, members of the public, Voluntary, Community and Faith Sectors, and other relevant external organisations and businesses



	Relationship To Other Posts In The Department:



	Responsible to:  

	Strategy, Partnerships & Policy Manager (Partnerships)

	Responsible for:
	Not applicable


	Special Conditions:

Not applicable




	
	DATE
	NAME
	POST TITLE

	Prepared
	October 2014
	Jackie Wilson
	Head of Co-operatives, Partnerships and Policy

	Reviewed
	May 2018
	Jackie Wilson
	Head of Strategy, Partnerships and Policy

	Reviewed
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PERSON SPECIFICATION

Job Title:  Principal Policy Officer (Health and Wellbeing)
	
	Selection criteria 

(Essential)
	Selection criteria 

(Desirable)


	How Assessed

	Education & Qualifications


	Degree and/or equivalent Professional Qualification in a relevant discipline

Evidence of continued professional, managerial and personal development


	Management qualification
	AF / Certificate

AF

	Experience


	Experience of successfully initiating, managing and delivering a number of projects simultaneously and/or programmes within local government, especially relating to health

Experience of leading, developing and implementing strategies and solutions and applying policy and strategy to influence, shape and redesign corporate and service specific approaches

Experience of working with Elected Members applying political sensitivity and awareness in developing strong working relationships

Experience in working in a multi-agency environment, both at a strategic and operational level to effect improvements in outcomes for local communities

Evidence of working with a range of staff groups at different levels, members of the public, partners and key stakeholders to both set and deliver shared goals and objectives

Experience of conflict resolution gained working in challenging partnerships, dealing effectively and positively during times of constrained resources


	
	AF/I
AF/I
AF/I
AF/I
AF/I
AF/I


	Skills & Abilities


	Comprehensive level of political awareness, sensitivity and professionalism

Analytical skills to research and evaluate complex and varied information, developing ideas and initiatives, and making recommendations for action which will underpin policies, proposals and solutions

Well-developed verbal and written communication skills, including presentation skills to explain complex information clearly and concisely in a format appropriate to the intended audience

Strong interpersonal skills to initiate and develop positive and effective partnerships working approach, both internal and external, influencing and negotiating with others to further the objectives of the Council

Organisational skills to plan, prioritise and re-prioritise own workload, and potentially the work of others within the team, to meet potentially conflicting deadlines, while appropriate quality standards

Initiative to work independently, thinking creatively and strategically to solve a variety of problems, and to make decisions without reference to management support


	
	I

AF / I / T
AF / I / T
I

AF / I

AF

	Knowledge


	Thorough knowledge of key national policy drivers, policy frameworks, and legislative environment affecting local government

Thorough knowledge of the co-operative policy agenda and links with public sector reform

Detailed knowledge of the areas of Health and Wellbeing to lead on policy development

Thorough understanding of all of the activities and services provided by local government to its local communities and the principle challenges it faces to provide these, operationally, strategically and politically

A clear understanding of the workings of local government, including its legal, financial, social and political processes

Knowledge of project management techniques and their application in a business context


	
	AF / I

AF / I

AF / I

AF / I

AF / I

AF


	Work Circumstances


	Able to travel to different sites across the Borough

Able to work outside of normal office hours on occasions


	
	I

I


Abbreviations: AF = Application Form; I = Interview; AC = Assessment Centre; T = Test

P = Presentation; R = References; Po = Portfolio
NB. - Any candidate with a disability who meets the essential criteria will be guaranteed an interview
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