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Responsible to: Headteacher and Wrap Around Club Manager

Main Purpose: To assist with the day-to-day organisation and operation of the club (Wrap Around Care), providing high quality play opportunities and care for children in an inclusive environment, and in accordance with the school’s ethos, policies and procedures.  The post holder is responsible for ensuring that all school Safeguarding Children policies are adhered to and concerns are raised in accordance with these policies.

Responsibilities
Key duties:
1. To assist with the provision of care and creative play opportunities in consultation with children and other Club Staff.
2. To assist the Club Manager/Deputy Manager in ensuring that children’s individual needs are recognised, and engaging them in establishing and maintaining boundaries for their behaviour.
3. To assist with the handover/collection of children to/from other areas of the school, where applicable, and ensure their safe handover to parents/carers at the end of the day.
4. To support the Club Manager/Deputy Manager in ensuring that the club is a safe environment for all, that equipment is well-maintained, standards of hygiene are high, safety procedures are implemented and risk assessments, fire drills/evacuation procedures are carried out effectively.
5. To prepare food and drink that promotes healthy eating, and complies with current school food guidelines and food safety legislation.
6. To assist with day to day administration and record keeping.
7. To work as part of the whole school team, liaise with relevant staff, and contribute to the promotion of the Club.
8. To administer first aid and medication as appropriate.
9. To participate in relevant training, staff meetings and development activities.
10. To maintain constructive relationships and communicate with parents/carers.
11. To work within agreed policies and procedures, and undertake other duties, appropriate to the grade, as may reasonably be required by the Club Manager/Deputy Manager.
12. To respect confidentiality at all times.


Safeguarding
The safety of children and young people is paramount.  St Anne’s CE Primary School is fully committed to the rigorous implementation of safeguarding procedures and arrangements. The position will be offered to a successful candidate on the basis of a cleared enhanced DBS check and suitable professional references.




This job description sets out the duties of the post at the time it was drawn up. The post-holder may be required from time to time to undertake other duties within the school as may be reasonably expected, without changing the general character of the duties or the level of responsibility entailed. This is a common occurrence and would not justify a reconsideration of the grading of the post






Person Specification for Wrap Around Care Playworker

	Attributes
	Essential
	Desirable
	Identified

	Qualifications
	· Enhanced DBS Check (upon successful appointment)
· Level 2 qualification in Childcare/
Playworking or equivalent recognised qualification
	· Level 2 qualification in Childcare/Playworking or equivalent recognised qualification
· Evidence of further Professional Development and training
· Safeguarding Level 1 or 2

	Application Form

	Experience 
	· Enthusiastic and excellent practitioner 
· Experience of working with children (3- 11 years)
· Scheduling a range of activities for children

	· Supporting pupils who have SEN
· Preparing food 
· Awareness of EYFS Curriculum

	Application Form
References (if shortlisted)
Interview selection process (if shortlisted)

	Knowledge
	· A clear understanding of how children learn
· Letters and Sounds/Synthetic Phonics 
· Equal Opportunities/Race Equality awareness

	· Growth Mindset
	Application Form
Letter
References (if shortlisted)
Interview selection process (if shortlisted)




	Skills/Abilities
	· Work collaboratively with team and wider school
· Use a range of behavioural techniques and approaches
· An interest in planning safe play, arts and sports activities for children of primary age.
· Ability to communicate with a range of people
· Ability to be adaptable and work to a timetable

	· Any area of expertise or interest
· First Aid Qualification
· Food hygiene training
· Competent Computing Skills 
	Letter
References (if shortlisted)
Interview selection process (if shortlisted)

	Philosophy, Beliefs, Values
	· High expectations of children’s behaviour
· Respect for and tolerance of culture and religion of others 
· A genuine commitment to the principles of Inclusion and the success of every child
· Willing to involve yourself in the life of the school
· Desire to learn and develop
	· Practising Christian





	Letter 
Interview selection process (if shortlisted)

	Personal Qualities
	· Positive and proactive attitude
· Enthusiastic and energetic
· Reliable and approachable
· Resilience
· Sense of justice and fairness
· High standard of personal presentation
· Hard-working and a good team player 
· Sense of humour
· Good physical and emotional health
	· A willingness to work flexible hours during school week and holidays
	References (if shortlisted)
Interview selection process (if shortlisted)




image1.png
" St Annes CE Logo MASTER pdf - Adobe Acrobat Reader DC
File Edit View Window Help

Home Tools Pupil Premium Let St Annes CE Logo @ signin

d B RQ OO [N O® [ -

[3 Export PDF

Adobe Export PDF @

rt PDF Files to Word
or Excel Online

Select PDF File

St Annes CE... MASTER pdf X

Comnvertto

Microsoft Word (~.c

ument Language:
English (US) Change

Y Create PDF
Edit PDF
ST. ANNE’S C.E
.
Combine Files v
Organize Pages v
Protect
Redact

Store and share files in the
Document Cloud

oD 2 M b wl ARODd) e B

05/12/207





