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Grow, Learn,
Achieve Together





SCHOOL:

LIVINGSTONE PRIMARY SCHOOL

RESPONSIBLE TO:
Headteacher/Deputy Headteacher 

GRADE:                       
E point 11-16 (Term time only)
PURPOSE OF POST:
To work under the guidance of the Designated Safeguarding Lead to be a key part of the safeguarding team, dealing with safeguarding and child protection matters.  

To provide pastoral care, emotional wellbeing and mental health support to pupils.  To liaise with parents, school staff and external agencies to offer the best care for pupils.  
To manage the attendance of pupils and liaise with the Mossley and Carrbrook Schools’ Partnership Attendance Officer.  

MAIN DUTIES AND RESPONSIBILITIES:

	SAFEGUARDING

	· Attend meetings in relation to pupil welfare and safeguarding such as CAFs, CiN, core groups and CP conferences.
· Be responsible for writing reports and presenting updates to these meetings as required.
· Be the lead professional for CAFs when required, taking minutes of meetings and liaising with other agencies. 

· Ensure ‘Voice of the Child’ work is completed to feed into these meetings. 

· Keep up to date, accurate and secure records of safeguarding concerns and of meetings attended.

· Ensure these concerns are accurate and are followed up in a timely manner.

· Complete referrals for additional support for families as required and liaise with children’s social care.

· Signpost and refer families for additional support to other agencies such as Tameside Families Together.
· Refer cases to the Channel programme and support staff who make referrals where there is a radicalisation concern.

· Make referrals to the police where a crime may have been committed that involves a child.  

· Liaise with parents in relation to specific welfare issues.  

· Attend appropriate training and cascade to other members of the team as appropriate. 

· Work with all staff to ensure they undertake statutory safeguarding training or updates on an annual basis.

· Support the headteacher in undertaking the annual safeguarding audit.  

· Ensure the school’s child protection policy is reviewed at least annually and is updated as necessary.

· Establish constructive relationships and communicate with other agencies/professionals as needed.

· When children leave the school, ensure their child protection file is transferred to the new school.  

· Act as the first point of contact for parents, pupils, teaching and support staff and external agencies in all matters relating to safeguarding.  

	MENTAL HEALTH AND EMOTIONAL WELLBEING

	· Lead the pastoral support for pupils as required, providing support as necessary according to the needs of the pupils. 

· Plan and implement individual and group interventions with targeted pupils.
· Attend appropriate training and cascade to other members of the team as appropriate.

· Be the ‘go to point’ for parents and staff who are concerned about the mental health and wellbeing of pupils.  

· Liaise closely with staff on social, emotional and behavioural problems that give cause for concern.

· Complete referrals for additional support as required. 

· Attend appropriate training and cascade to other members of the team as appropriate. 

	ATTENDANCE

	· Work with the Mossley and Carrbrook Schools’ Partnership Attendance Officer to improve attendance and punctuality. 
· Undertake home visits as required and support pupils, on occasion, in getting to and from school as necessary.

· Meet with parents and carers to discuss issues such as attendance and punctuality.

· Enter attendance onto the system on a daily basis following up on pupils who are not in school.  

· Monitor pupils’ attendance following up on any patterns and concerns. 

· Analyse attendance for various groups of pupils as requested.

· Monitor and act on persistent absentees on a regular basis sending letters or speaking to parents where there is a cause for concern.   

· Manage term-time holiday requests and penalty notices for term-time holidays.

· Make referrals to Tameside Education Welfare where there are medical concerns

	GENERAL DUTIES

	· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.
· Promote the ethos of the school.
· Attend and participate in meetings.
· Participate in training and other learning activities as required.
· Provide appropriate guidance and supervision and assist in the training and development of staff as appropriate.
· Organise the healthy snack scheme through school. 

· Organise the Cool Milk scheme across school.  



	
	Criteria
	Essential / Desirable
	Assessment Method

	Qualifications

And Training
	Grade C in English and Maths
	E
	A

	
	Undertaken appropriate Child Protection training
	E
	A

	
	Undertaken Designated Safeguarding Lead training or willingness to do so
	E
	A/I/R

	
	Willingness to undertake training 
	E
	A/I/R

	
	Undertaken recent professional development relevant to the role
	D
	A

	Experience
	Experience of attending safeguarding meetings eg CAFs, CiN meetings, core groups etc.
	E
	A/I/R

	
	Experience of working effectively with other agencies to support pupils and families
	E
	A/I/R

	
	Experience of implementing safeguarding policy and procedures
	E
	A/I/R

	
	Experience of working in a school setting
	E
	A/I/R

	
	Experience of working effectively with families to address concerns
	D
	A/I/R

	
	Experience of making referrals to children’s social care.
	D
	A/I/R

	
	Experience of being the lead professional in CAFs
	D
	A/I/R

	
	Experience of delivering a range of emotional wellbeing and mental health interventions with children
	D
	A/I/R

	Professional Knowledge
	Knowledge and understanding of safeguarding procedures
	E
	A/I

	
	Knowledge of a range of mental health interventions or interest in attending training to develop this knowledge
	E
	A/I/R

	
	Be able to keep accurate secure written records of concerns and referrals.
	E
	A/I

	
	Knowledge of equality and diversity issues within the school environment and an understanding and commitment to provide equal opportunities for all
	E
	A/I

	
	Able to use SIMs to enter attendance and monitor patterns
	D
	A/I/R

	Skills and Abilities
	Have a commitment to a high level of pastoral care
	E
	A/I/R

	
	Be able to form and maintain appropriate and positive relationships with children
	E
	I / R

	
	Ability to form and maintain effective working relationships with staff, families and other agencies
	E
	A/I/R

	
	Able to communicate effectively both orally and in writing to a range of audiences
	E
	A/I

	
	Competent in the use of ICT
	E
	A/I

	
	To occasionally work flexible hours if attending training or meetings that exceed the school day
	D
	A/I

	Personal Qualities
	Be able to work well as part of a team
	E
	A

	
	Have high expectations of self
	E
	A/I/R

	
	Is well organised and can work on own initiative
	E
	A/I/R

	
	Able to prioritise own workload to meet deadlines and deal with items in an appropriate order
	E
	A/I/R

	
	Calm, positive and enthusiastic outlook
	D
	A/I/R

	
	Resilience and perseverance in the face of difficulties and challenges
	D
	A/I/R


A= Application
I = Interview / Selection Tasks
R = Reference

Learning Mentor Job Description





Person Specification: Learning Mentor









