King’s Leadership Academy Bolton
Job Description
POST:



Catering Assistant
RESPONSIBLE TO:

Catering Manager
House per week:


DISCLOSURE LEVEL:
Enhanced
JOB PURPOSE:
Responsible to the Catering Manager for the provision of a high quality catering service which meets the needs of the pupils and ensures that catering standards are achieved and maintained which support the raising of standards of achievement and attainment of students.
SPECIFIC RESPONSIBILITIES:

A. Catering provision

· To assist in the preparation, cooking and serving of meals within the Academy canteen.

B. Managing Resources

· Assist in the storage and rotation of all canteen stock.

C. Health & Safety 

· Maintain stocks of food under appropriate hygienic conditions and ensure stock rotation.

· Ensure that all agreed Health & Safety policies, COSHH regulations and HACCP procedures are complied with.

· Support fully any Health & Safety inspections.

· Prepare, cook and serve all meals in line with National Nutritional standards.

· Adhere to a high standard of personal cleanliness and hygiene and thereby set an example to other catering staff.

· Report immediately any machinery faults or unhygienic areas to the Catering Manager.

· Be aware of the responsibility for personal Health, Safety and Welfare and that of others who may be affected by your actions or inactions.

· Co-operate with the employer on all issues to do with Health, Safety & Welfare.

D. General Responsibilities

· Set a good example in terms of personal presentation, attendance and punctuality.

· In conjunction with the line manager, take responsibility for personal professional development, keeping up-to-date with relevant developments, which may lead to improvements in the day-to-day running of the academy.

· Any jobs deemed suitable by the Catering Manager.
Other:

· The post holder will be subject to performance management objectives agreed annually.

· All staff take an active role in the Academy’s care and guidance of students 
· The post holder will carry out additional site-specific duties (subject to negotiation).
· The post holder is expected to carry out such other duties as may reasonably be assigned by the Principal.

King’s Leadership Academy Bolton is committed to safeguarding and promoting the welfare of children and young people. We expect all staff to share this commitment and to undergo appropriate checks, including an enhanced DBS check.

The duties of this post may vary from time to time without changing the general character of the post or level of responsibility entailed.

