Solicitor (Corporate and Commercial)

Service:

Grade:
Reporting to:
Responsible for:

Business & Corporate Services

Principal Solicitor

Trafford is a great place to live, work, learn and visit. From its leafy
suburbs, to its more urban areas, the borough takes pride in its
strong, diverse communities, its cultural and sporting heritage and its
position at the heart of the region’s economic powerhouse.

Trafford Council and its partners in the public, private and third
sectors are embarking on a Vision which sees us working together to
close inequality gaps and maximise Trafford’s huge potential.

Our vision: Working together to build the best future for all our
communities / everyone in Trafford.

Our vision is about giving people in Trafford greater choice about
where they live; to build and sustain in thriving communities; and to
develop areas which we can all take pride in. It's about people living
healthily; receiving care when they need it and having access to our
green spaces with great transport links across the borough.

Band 8, 9 or 10 (Depending on Experience)

Trainee Solicitors and other officers on specific assignments

About Us

TRAFFORD
COUNCIL

Our Culture

Trafford Council employs around 2300 non-school members of staff
and as one of the biggest employers in the borough, we work hard to
make Trafford Council an employer of choice. We care what you think
and believe you are more than just a job role. We have a great
benefits’ package and a real focus on your health and wellbeing, as
well as, extensive learning, succession and development opportunities.

For us, it's not just about what we achieve as an organisation, but how
we do it. Therefore, all employees are expected to display our EPIC
values.

At Trafford Council we are EPIC

We EMPOWER - we inspire and trust our people to deliver the best
outcomes for our customers, communities and colleagues.

We are PEOPLE CENTRED - We value all people, within and

external to the organisation and give those around us respect. We will
act with honesty and integrity in all that we do, and create an
environment that enables everyone we work with to thrive and succeed.

We are INCLUSIVE — We are committed to creating an environment
that values and respects the diversity and richness differences bring

We COLLABORATE — We build relationships, collaborate; treat
people as equal partners and work together to make things happen.



About the Role

This Role Profile outlines the key tasks you will be expected to perform to give you an understanding of a typical day and the key
activities that you will be expected to deliver or contribute to the delivery of.

The ‘About You’ section explores what qualifications, experience, skills and knowledge you will need for the role.

We are a values based organisation and you will need to reflect our values, as well as the requirements in ‘About You’ in your
application.

The Corporate and Commercial team provides legal advice, assistance and representation to the Council, its Elected Members, its
Officers, STAR Procurement Service, schools and other clients across all relevant areas of corporate and commercial and local
government law.

Occasionally, you will be required to travel between Trafford Council, Rochdale Council, Stockport Council and Tameside Council
offices.

You will provide Legal Services in line with the vision, objectives and core values of the Council.
Key Duties:
The post holder will support stakeholders by providing specialist and proactive legal advice and assistance across a range of areas
arising within the post holder’s area of responsibility, including:-
e EU public procurement rules and application;
e Contracting and procurement processes;
e Employment law;

e Data Protection and Freedom of Information;

e State Aid;




Commercial and financial awareness;

Contract management and dispute resolution;

Drafting and where appropriate, negotiating, relevant documentation;
Licensing and public protection;

Community Partnerships and business models;

Local government law and procedures.

Priorities:

To provide appropriate legal advice and assistance to the Council as a whole

To work effectively with other officers of the Council as necessary to support and achieve the delivery of the Council’s
objectives;

To provide high quality, timely advice and guidance relating to new legislation, statutory instruments, policy documents,
circulars and case law;

To prepare reports for and attend such meetings of the Council, the Executive Committees, Sub-Committees and other
meetings of the Council as may be necessary in connection with the duties of the post;

Prepare and as directed conduct cases on behalf of the Council in the Magistrates, County and High Courts and before other
tribunals;

Assess the need to instruct external Solicitors and Counsel in accordance with service procedures and where appropriate to
prepare instructions for Counsel/external solicitors and work with them to achieve agreed objectives;

Contribute both individually and as part of a team to the achievement of the highest quality results in all aspects of the work
of the Legal Services;

Develop and maintain effective client relationships with partners and external agencies to improve service delivery;

To communicate and engage with a wide range of stakeholders, building partnerships and productive working relationships
to achieve shared objectives;

Champion customer focus; listen to and communicate effectively with clients and stakeholders;

Promote collaborative working across the Council and maintain a focus on customer orientation and service quality;




e Provide support, and supervision where appropriate, to colleagues to promote effective motivation and development of the
team;

e Undertake all other duties as required by the Legal Service including deputising for the Principal Solicitor in relation to
operational

e To provide a comprehensive, cost effective, responsive and quality legal service in child protection matters including drafting
legal documents, providing advice and assistance in pre proceedings matters, conducting care applications, discharge of
care applications, placement order and adoption proceedings and undertaking advocacy within all levels of the single family
court.

Initial appointment will be made based on interview and experience. Progression within the grading structure then will be based on the
following:
e Band 8 — up to two years’ successful experience in the relevant area
e Band 9 — two years’ experience and a satisfactory PDR based on client feedback, level of supervision required, complexity of
work carried out, training and meeting time recording targets
e Band 10 — three or four years’ experience and a satisfactory PDR based on client feedback, level of supervision required,
complexity of work carried out, training and meeting time recording targets

About You
- _YouStength

Your Strength

Qualified as a Solicitor or Barrister or Equivalent with: e An enthusiastic, persuasive and effective communicator,
¢ Demonstration of CPD; able to influence and negotiate at senior levels. Ability to
e Experience in more than one of the areas of responsibilities prepare and present high quality written reports and
listed above; complex legal documents;
e Experience of working with and providing legal advice and e Ability to work independently, make decisions and
assistance to other departments/services demonstrate initiative;
e Detailed knowledge of relevant legislation and procedures e Ability to produce solutions and develop strategies over long
periods;
You will need to have experience in contract drafting and will be e Ability to interpret highly complex and varied information and
skilled at drafting legal documentation. Ideally, you will also have clearly communicate this to people who may have no




a working knowledge of EU Procurement Regulations. You will
also possess commercial awareness and have a “can do”
approach.

In addition, you will have experience of one or more of the areas
listed above and you will be capable of:

. developing and advising on a wide range of high-level
complex and sensitive work;
. representing Legal Services at committee meetings and

other meetings of the Council and also represent the
council’s interests with external organisations;

. supporting the Principal Solicitors, Monitoring Officer and
Deputy Monitoring Officer as required;
. possessing up-to-date knowledge in respect of national

trends, policy, legislation, guidelines, initiatives and best
practice in Legal and Local Government;

. ensuring that the service meets all its statutory
requirements and responsibilities; and
. communicating and engaging with a wide range of

stakeholders, building partnerships and productive
working relationships to achieve shared objectives.

You'll be skilled at providing concise and clear advice, and
carrying out legal research and analysis. You will be well-

organised and adaptable, as you may from time to time be
asked to take on challenges outside your field of expertise.

specialist knowledge;

Ability to adapt to change, understanding and using new
information quickly;

IT literate and competent to use specialist computer
software for the purposes of time recording and general day
to day activity;

You will be skilled at providing concise and clear advice
and able to communicate with Elected Members, Council
Officers and members of the public.

Date prepared/revised: 19/09/19

Prepared/revised by: DS




Health and Safety
To operate safely within the workplace with regard to the Council’s health and safety policies, procedures and safe working practices. To be

responsible for your own Health and Safety and that of other employees.

Equalities & Diversity
To work within the Council’s Equalities and Diversity Policy, embracing through personal example, open commitment and clear action that
diversity is positively valued, resulting in access for all by ensuring fair treatment in employment, service delivery and external communications.

Customer Care
To continually review, develop and improve systems, processes and services in support of the Council’s pursuit of excellence in service
delivery. To recognise the value of its people as a resource.

Training and Development
To identify training and development needs with your manager, taking an active part in your Personal Development and Review Plan. To

access development opportunities as they arise and share learning with others and where appropriate, actively encourage a learning
environment and development within others.

Policy
To work at all times within the established policies and practices of the Council, within the framework established by the Council Constitution
and associated guidance.

Information Governance

Confidentiality is of prime importance. In the normal course of duties, the post holder will have access to personal and or sensitive information
relating to service users, staff and contractors, as well as information of a commercially sensitive nature. Such information should not be
communicated to anyone outside or inside the Council unless done in the normal course of carrying out the duties of the post. Disciplinary
action will be considered where a breach of confidence and or data breach has been established.

All information obtained or held during the post-holders period of employment that relates to the business of the Council and its service users
and employees will remain the property of the Council. Information may be subject to disclosure under relevant legislation.

To ensure information is shared safely and complies with information governance standards and associated legislation.



