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JOB DESCRIPTION

	SERVICE
	:
	Greater Manchester Pension Fund
	JOB ID
	:
	PH06

	POST DESIGNATION
	:
	Investments Manager (Private Markets)
	GRADE
	:
	K

	SERVICE UNIT
	:
	Investments – Private Markets
	DATE JD REVIEWED
	:
	Sep, 2019

	
	
	
	
	
	

	POST OBJECTIVES
	:
	1)
Assist the Assistant Director of Pensions (Investments), the Head of Pensions Investment (Private Markets) and the Senior Investments Manager (Private Markets) on all matters related to the Investments Group and particularly those which fall within the remit below.

2)
Deputise for the Assistant Director of Pensions (Investments), the Head of Pensions Investment (Private Markets) or Senior Investments Manager (Private Markets) as appropriate.


NOTE :  The duties and responsibilities listed below, and the focus of the post within these, may change over time in response to the changing circumstances of the post and of the Investments Group.  In particular, work in relation to 'new projects' may cut across the Public/Private Markets distinction.
[The 'Pension Fund Investments Group' fulfils many of its responsibilities and carries out many of its duties by appointing external private sector service providers. These external service providers currently include: Actuaries; External General Advisors; Investment Managers; a Global Custodian; Investment Consultants; Specialist Investment Advisors; and a Performance Measurement Company.]
MAIN DUTIES AND RESPONSIBILITIES

1)
MANAGEMENT

1.1
Assist in supervising, motivating and developing any supporting staff employed within the Investments Group.

1.2
Assist, and in some cases lead, in regard to certain administrative and organisational matters, as required from time to time (eg filing of tax returns, issues relating to the Freedom of Information Act; Risk Management; Staff Training etc).

2)
ASSET SECURITY AND INVESTMENT ACCOUNTING

2.1
Establish, operate and develop administrative procedures and practices to ensure the accurate recording, protection and security of the Fund’s Private Market assets which currently encompasses Private Equity, Private Infrastructure, Private Debt and Private Market related Special Opportunities Portfolio investments as well as any other relevant Private Market investments administered by the Investments Group).

2.2
Assist in ensuring regular timely reconciliation of the Fund’s records maintained by the Investments Group in respect of Private Market investments administered by the Investments Group, with those of the Custodian, Bank and other agents/advisors/parties as appropriate.

3)
INVESTMENT OVERSIGHT AND GOVERNANCE
3.1
Supervise and support relevant staff in ensuring liaison with applicable agents/advisors/parties as appropriate to ensure efficient and effective administration (including payment of drawdowns) in relation to Private Market investments administered by the Investments Group.  Ensuring appropriate sterling and foreign currency payments are authorised and made in a timely manner.
3.2
Complete statistical returns and questionnaires as appropriate.

3.3
Assist in the Fund's annual investment strategy review and in the periodic review and selection of Private Market advisors.

3.4
Contribute, as required, to the relevant sections of the Fund's 'Annual Report & Accounts' which are contributed by the Investments Group.

3.5
Contribute, and in some cases lead, with regard to the preparation and presentation of monitoring and other reports presented to the Fund’s various governance committees and Working Groups, as appropriate.

4)
INVESTMENT MANAGEMENT

4.1
Contribute towards the development of investment decision making procedures relating to Private Markets and the monitoring of compliance with agreed procedures.  Ensure the maintenance of adequate records of such investment decisions.

4.2
Evaluate Private Market investment opportunities through the conduct of appropriate due diligence and make appropriate recommendations for decision.

4.3
Monitor Private Market investments made including liaison with any relevant advisors and other parties as appropriate.  Attend annual and ad-hoc Investor Meetings and act as GMPF representative on external Advisory Committees where relevant.


4.4
Assist in formulating Fund strategy in relation to Private Market investment.

4.5
Contribute, and in some cases lead, with regard to the preparation and presentation of reports and items presented to the Fund’s Policy & Development Working Group, Investment Monitoring & ESG Working Group and any other relevant Working Group as required.

4.6
Undertake research into, and make recommendations in respect of any other relevant forms of Private Market or Alternative Investments for consideration as possibilities/opportunities for GMPF.

4.7
Be familiar with the financial, legal and tax issues relating to Private Market investments worldwide.

5)
GENERAL/OTHER

5.1
Support senior officers on any other matters relating to the Investments Group as required.

5.2
Attend other internal and external meetings as representative of GMPF as required.

END

PERSON SPECIFICATION

	SERVICE
	:
	Greater Manchester Pension Fund
	JOB ID
	:
	PH06

	JOB DESIGNATION
	:
	Investments Manager (Private Markets)
	DATE PS REVIEWED
	:
	Sep, 2019

	SERVICE UNIT
	:
	Investments – Private Markets
	

	
	
	
	


	PERSONAL REQUIREMENTS OF A SUCESSFUL JOB HOLDER

	
	
	
	Category
	How Identified

	1)
	Educational Standard/Qualifications/Membership of Professional Institutions
	
	

	
	
	Either  Recognised relevant Degree or equivalent  or  Recognised Accountancy, Banking or Investment professional qualification or equivalent 
	E
	A

	
	
	Both  Recognised relevant Degree or equivalent  and  Recognised Accountancy, Banking or Investment professional qualification or equivalent
	D
	A

	2)
	Specialised Training
	
	

	
	
	Training related to Accountancy, Banking or Investment
	E
	A/I

	
	
	Training in the use of PC based computer system/packages
	E
	A/I

	3)
	Experience
	
	

	
	
	Substantial experience of 'non-routine' Accountancy, Banking, Investment or related work 
	E
	A/I

	
	
	Significant experience within the private or commercial sector
	D
	A/I

	
	
	Dealing with professional/technical contacts internally and at a range of external organisations.
	E
	A/I

	
	
	Handling/managing confidential and commercially sensitive information
	D
	A/I

	
	
	Preparation of complex reports
	E
	A/I

	
	
	Responsibility for supervising and motivating staff
	D
	A/I

	4)
	Key Skills
	
	

	
	
	High level oral and written communication skills
	E
	A/I

	
	
	Strong skills in data interpretation, manipulation and analysis
	E
	A/I

	
	
	Technical Investment and/or Accounting skills
	E
	A/I

	
	
	Work planning and prioritising skills
	E
	A/I

	
	
	PC based skills (eg word processor and spreadsheets etc)
	E
	A/I

	
	
	
	Category
	How Identified

	5)
	Key Knowledge
	
	

	
	
	Accounting principles vis-à-vis investments
	D
	A/I

	
	
	Private Market investments
	D
	A/I

	
	
	Company structure, law and taxation
	D
	A/I

	6)
	Key Aptitudes and Personal Qualities
	
	

	
	
	Able to work with minimum supervision
	E
	A/I

	
	
	Able to set timetables, work to them and achieve deadlines
	E
	A/I

	
	
	Be prepared to travel within the UK with occasional overnight stays
	E
	A/I

	
	
	Capable of forming positive working relationships with other staff and external contacts
	E
	A/I

	
	
	Employee development and motivation qualities
	E
	A/I

	
	
	Sympathetic to the need for a strong compliance culture
	E
	A/I

	7)
	Equalities
	
	

	
	
	The job holder must undertake his or her duties with full regard to the Council's Equal Opportunities Policy.
	E
	I

	
	
	
	
	


For Information :

Category E :
Essential attributes without which the candidate would be unable to carry out the duties of the post.

Category D :
Desirable attributes which would normally enable the successful candidate to perform the duties and tasks better and more efficiently than one who did not have such attributes.

How Identified -
A
To be assessed from information provided on the Application Form.

How Identified -
I

To be assessed at Interview.

How Identified -
T

To be assessed by Selection Test.
END
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