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JOB DESCRIPTION
	Post Title: Project Manager – Bury Local Full Fibre Network Programme ASK  \* MERGEFORMAT 

	Department: Growth and Infrastructure 
	Post No: 

	Division/Section: Strategic Planning and Economic Development
	Post Grade:  Grade 11 £31,371 - £32,878

	Location: 3 Knowsley Place, Bury
	Post Hours: 37 hours per week worked in accordance with the Council’s flexi-time scheme.
18 months Fixed Term Contract

	Special Conditions of Service: 

Attendance at evening meetings as required.

Travel to meetings across the Greater Manchester City region and occasional travel outside of the City region.

	Purpose and Objectives of Post: 
To manage the full lifecycle of the Greater Manchester Full Fibre Programme (Bury).
 

	Accountable to: Head of Strategic Planning and Economic Development 

	Immediately Responsible to: Unit Manager, Economic Development

	Immediately Responsible for: No line management responsibilities

	Relationships: (Internal and External)

Internal
Strategic Planning and Economic Development Unit, Officers throughout the Council, in particular officers from the following teams:

· IT

· Highways

· Finance

· Legal

· Procurement

· Economic Development

· Property and Assets

External

Infrastructure build organisation and related organisations, Private Landlords, Transport for Greater Manchester, Bury Business Leadership Group, other business networks, Growth Company Business Growth Hub, GM Fire and Rescue Services.

	Control of Resources:
Personnel: None.
Equipment: Responsible for equipment, including IT hardware and software, and materials used in carrying out duties

	Duties/Responsibilities: 
Ensure effective governance, management, supervision and operation of the Local Full Fibre Network Programme in Bury.

Provide strategic and operational information to the Bury Project Board and to contribute and attend when necessary to the GM Contract Management Board, to assist decision making and manage performance and delivery. 
Report regularly both verbally and in writing to the project board on all aspects of the plan, programme, finances and resources. 
Effectively monitor and manage all of the elements of contract delivery to ensure outputs are within budget and on time. Ensure any necessary contract changes are agreed, seeking legal and professional advice as required to ensure the project remains on track 
Work with contracted delivery partners, either as the direct point of contact for Bury, or in delegating and supervising the work of others on the deployment and implementation of services and activities to budget and timescales 
Work closely with all stakeholders to maintain good communication and levels of engagement, proactively removing barriers to the success of the project. This will include maintaining the profile of the project through proactive public relations and marketing 

Assess project complexities, risks and opportunities, producing clear risk assessments and mitigation plans in response. 

Report to, and attend as requires, meetings of the Council, Cabinet, Scrutiny Panels and Committees to assist decision making 

To act as Bury Council’s lead officer at Greater Manchester Local Leads meetings.

To facilitate Bury officer meeting in order to ensure partners are supported with their contributions and kept up to date with progress, barriers and solutions.  
Co-ordinate all project administration to accurately track and monitor project processes against contractual and grant funding obligations, including certifying (with Finance colleagues) any payment applications to Suppliers. 

To work with Streetworks Supervisors and ICT teams during the implementation of the project to ensure the correct standards are achieved and the Contractor / Supplier is fully supported in being able to access the key stakeholder in Bury to help deliver the Programme.

General:
· Provides reports and presentations to final draft stage with limited supervision.

· Prepares reports for, and attends as required, internal and external meetings as appropriate representing the Council.
Safeguarding:

· As an employee of Bury Council you have a responsibility for, and must be committed to, safeguarding and promoting the welfare of children, young people and vulnerable adults and for ensuring that they are protected from harm.

Equality Diversity and Inclusion:

· Bury Council is committed to equality, diversity and inclusion, and expects all staff to comply with its equality related policies/procedures, and to treat others with fairness and respect.

Health and Safety:

· The post holder is responsible for Employees Duties as specified with the Corporate and Departmental Health and Safety Policies.

Health and Wellbeing:

· As an employee of Bury Council you should contribute to a culture that values and supports the physical and emotional wellbeing of your colleagues.

Where an employee is asked to undertake duties other than those specified directly in his/her job description, such duties shall be discussed with the employee concerned who may have his/her Trade Union Representative present if so desired. (See paragraph 203 of supplemental Conditions of Service
Job Description prepared by:

Sign: Tracey Flynn 
Date: May 2019
Agreed correct by Post holder: 

Sign:

Date:

Agreed correct by Supervisor/Manager:

Sign:

Date:
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DEPARTMENT FOR RESOURCES AND REGULATION

Economy and Business Engagement Officer
	CORE BEHAVIOURS FOR THE POST (Please tick those relevant)

	Commercial Thinking & Analysis
	(
	Planning
	(

	Customer Service
	(
	Developing Self & Others
	(

	Delivering Results
	(
	Teams, Networking & Partnerships
	(

	Values, Ethics & Diversity
	(
	Adapting to Change
	(

	Delivering a Quality Service(Continuous Improvement)
	(
	
	


	SHORT-LISTING CRITERIA
	ESSENTIAL
	DESIRABLE

	Degree standard of education or equivalent 

evidence of relevant continuous professional development 


	(
	

	Proven track record of delivering complex projects in a local authority or other relevant setting 


	(
	

	Budget management experience 


	(
	

	Practical experience of Prince 2 project management principles to ensure effective project delivery, co-ordination and management of risks or equivalent experience

	(
	

	Experience of OJEU procurement and contract management processes 


	
	(

	Understanding of the Telecoms and or ICT sector and knowledge of the rollout programmes for full fibre networks or superfast broadband 


	
	(

	Ability to communicate and negotiate effectively with all relevant stakeholders and suppliers 


	(
	

	High level of oral skills to deliver formal presentations in public settings and to senior officers and elected Members 


	(
	

	Able to engage with the local community and foster positive relationships, as well as with the wider internal and external project team 


	(
	

	Analytical and problem solving skills 


	(
	

	Able to work to tight deadlines 


	(
	

	Excellent IT Skills 
	(
	


CRITERIA FOR INTERVIEW AND OTHER ASSESSMENT METHODS

The short-listing criteria listed above only.
1

