TAMESIDE METROPOLITAN BOROUGH COUNCIL
JOB DESCRIPTION

The information given on this job description is intended to provide both postholder and management with an understanding and appreciation of the workload of this particular job and its role within the organisation. 

POST TITLE: PROJECT MANAGER (EMPLOYMENT AND SKILLS)
SERVICE UNIT: EMPLOYMENT AND SKILLS
Salary Grade I: £37,849 - £39,782
PRIME OBJECTIVE OF THE POST

The post will be leading on several areas including; digital skills for employment, pre-employment programmes, apprenticeships, higher level skills, grant programmes, economic strategy and strategic forums, careers and job events, health and work projects and Tameside Made and Means Business campaigns. 

SUPERVISORY RESPONSIBILITY

Responsible for line management of a Project Officer who works within the team.
SUPERVISION RECEIVED

Reports directly to the Project Lead
RESPONSIBILITY FOR ASSETS

The postholder will oversee the budget for the area of work for which they are responsible, reporting to the budget holder (Head of Employment and Skills).

CONTACTS

All Councillors and officers of the Council, representatives of other local public agencies and partnerships, especially local educational institutions.

RANGE OF DUTIES

1. The post will be leading on several areas including; digital skills for employment, pre-employment programmes, apprenticeships, higher level skills, grant programmes, economic strategy and strategic forums, careers and job events, health and work projects and Tameside Made and Means Business campaigns.
2. To provide effective day-to-day leadership and management of the staff within the Unit (as allocated).

3. To develop the link between employment and skills work at Tameside Council and other partner organisations in the borough, and develop joint processes as required.

4. To develop the link between employment and skills work at Tameside Council and other partner organisations at a GMCA level, and develop joint processes as required.

5. To lead on a range of projects related to employment and skills, including the apprenticeship strategy, post 16 strategy and more.

6. To deliver and support continuous improvement in the Unit’s and the Authority’s service delivery and customer focus.  

7. To develop and implement effective and innovative programmes of work that support the Council’s employment and skills priorities, providing effective support or leadership to relevant working groups.

8. To be aware of issues and developments which affect the employment and skills agenda in the Unit or the Authority and take appropriate action. 

9. To ensure that the Unit’s employment and skills work is appropriately and effectively communicated to internal and external audiences
10. To identify and bid for external resources to grow service delivery.

11. To provide robust advice to the Head of Employment and Skills and officers and Elected Members across the authority on employment and skills matters.

12. To assist in ensuring that Tameside is at the forefront of good practice in relation to key employment and skills issues.

13. To build good working relationships with representatives from partner organisations, especially local educational institutions and local businesses.

14. To examine and develop any appropriate opportunities for securing external resources. 

15. To implement the Council’s Equality and Health and Safety policies.

16. To undertake such job related duties as may be required from time to time, which are commensurate with the grade of the post. 

17. To deal fairly and openly with colleagues at all times.

TAMESIDE METROPOLITAN BOROUGH COUNCIL
PERSON SPECIFICATION

PROJECT MANAGER

	1. Qualifications
	Category 

	a) First degree or equivalent experience
	E

	b) Evidence of further study relevant to this post
	D

	2. Experience
	

	a) Extensive experience of leading strategic work in a large, complex organisation
	E

	b) Evidence of a successful track record in achieving significant improvements or positive cultural change within any given agenda 
	E

	c) Evidence of leading a range of projects to successful completion
	E

	d) Experience of designing new policy and strategy, from inception to implementation 
	E

	e) Experience of collaborating successfully with partners on joint projects 
	E

	f) Experience of leading / holding significant high profile events
	E

	g) Experience of staff management
	D

	h) Experience of financial management
	D

	2. Key Skills & Knowledge
	

	a) Strong understanding of current issues in local government relating to the employment and skills agenda – at both a local, GMCA and national level
	E

	b) Ability to communicate, both written and orally, to a wide variety of audiences including Senior Officers, Elected Members and local residents
	E

	c) Strong intellectual and analytical capacity, with the ability to communicate the results of such analysis
	E

	d) Planning, organisation and co-ordination skills – proven ability to prioritise
	E

	e) Budget Management skills
	D

	3. Key Aptitudes & Personal Qualities
	

	a) A positive attitude to change
	E

	b) Motivation and drive to deliver high quality results
	E

	c) Ability to problem solve in an expedient manner
	E

	d) Excellent negotiation and persuasion skills
	E

	e) Innovator who works constructively under pressure 
	E

	f) Commitment to the principles underpinning equality and democracy
	E

	g) Team player 
	E


For Information:

Category

(E) Essential Requirement without which the candidate would be unable to carry out the duties of the post.

(D) Desirable Features which would normally enable the successful candidate to perform the duties and tasks better and more efficiently than one who did not have the qualifications, training, experience, etc.


