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BURY CATHOLIC PREPARATORY SCHOOL
JOB DESCRIPTION-Class Teacher Y2/3
Accountable to: The Board of Trustees
Immediately responsible to: The Head teacher
Salary: Teachers pay Spine

Hours/week: Mon-Thurs Subject to school requirements

SCHOOL ETHOS AND MISSION STATEMENT
BCPS is a happy and caring school community.

We follow Jesus’ example to respect, value and nurture every unique individual to develop their God given talents and potential.

We are a school where faith and future flourish

	MAIN PURPOSE OF JOB:

	To carry out the professional duties as a teacher, as circumstances require and in accordance with the school’s policies, under the direction of the Head Teacher.
To teach French to a very high standard.

To coach boys sport (rugby/cricket)

	MAIN DUTIES AND RESPONSIBILITIES:

	· To promote and support the Catholic ethos of the school.

· Plan and prepare lessons in accordance with the school’s published Curriculum Plan and the requirements of the National Curriculum.

· Assess record and report on the development, progress and attainment of pupils.

· Promote the general progress and well-being of individual pupils, and of any class or group of pupils assigned.
· Communicate and consult with the parents of pupils.

· Participate in meetings that are relevant to the school and the professional development of the teacher.

· Attend and take assemblies, masses and other religious observances and events, and contribute to the preparation of these throughout the year..

· Be responsible for meaningful displays of work in the classroom and part of the communal areas and for keep the classroom tidy.

· Be responsible for resources in the classroom, in particular making sure that they are kept up to date and in good condition.

· To coordinate a curriculum subject within school

· Organise extra-curricular activities within the context of the school’s balanced programme and to participate in the wider life of the school.
· Have a clear understanding of the needs of all pupils, including those with special educational needs; gifted and talented; EAL; disabilities; and be able to use and evaluate distinctive teaching approaches to engage and support them

· Demonstrate an understanding of and take responsibility for promoting high standards of literacy including the correct use of spoken and written English 
· Be responsible for the preparation and development of teaching materials, teaching programmes and pastoral arrangements as appropriate 
· Maintaining good order and discipline amongst pupils and safeguarding their health and safety either in school or on a school visit.
The duties and responsibilities in this job description are not restrictive and the post holder may be required to undertake any other duties which may be required from time to time.  Any such duties should not, however, substantially change the general character of the post.


	SALARY RANGE & WORKING TIME

	During term time staff will be expected to attend personally to such duties connected with the work of the school during any hours, including out of school hours, as the Head may reasonably direct. In addition, those who join the school may be required by the Head to work for varying short periods after the end, and before the beginning of term. All teachers will be expected to make a contribution to the extensive extra-curricular programme. The school hours are from 8.30am to 4.00pm, Monday to Friday during term time plus INSET sessions, weekly staff meetings after school and additional duties supporting the extra-curricular timetable. The salary range for this post is comparable with STPCD (Standards Teachers Pay and Conditions) Your pay will be spread into monthly payments directly into your bank account.


Safeguarding:
As an employee of the School, you have a responsibility for, and must be committed to, safeguarding and promoting the welfare of children, young people and vulnerable adults and for ensuring that they are protected from harm.

Equality Diversity and Inclusion:
The School is committed to equality, diversity and inclusion, and expects all staff to comply with its equality related policies/procedures, and to treat others with fairness and respect.

Health and Safety:
The post holder is responsible for Employees Duties as specified with the Schools Health and Safety Policies.


BURY CATHOLIC PREPARATORY SCHOOL
PERSON SPECIFICATION- Class Teacher Yr2/3
	EDUCATION/TRAINING/QUALIFICATIONS
	ESSENTIAL/DESIRABLE
	EVIDENCE

Application Form, Interview, Reference

	Degree
Qualified Teacher Status

Any further education/training relevant to the post
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	KNOWLEDGE/EXPERIENCE
	ESSENTIAL/DESIRABLE
	EVIDENCE

	Experience of planning and teaching in Key-stage 1/2

Bea able to teach Year 5/6 French
 Excellent subject knowledge and classroom management skills  

Experience of cross-curricular teaching

Understanding of how the use of “success criteria” develops children’s learning.
Ability to plan effectively to achieve progression

Ability to track and assess children in order to plan for their next steps in learning.

Knowledge of how to employ a range of teaching and learning strategies appropriate to differing needs, ages and abilities, especially in a mixed year class.
Ability to communicate sensitively and effectively with a variety of audiences, especially parents 

Ability to demonstrate excellent classroom practice.

Show an understanding of procedures for the safeguarding of children.

An understanding of and commitment to equality of educational opportunity in the curriculum, in pastoral care and in the “hidden curriculum”.

Application of ICT to teaching and learning.
Coach boys sport
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	PERSONAL SKILLS AND ATTRIBUTES
	ESSENTIAL/DESIRABLE
	EVIDENCE

	Promote and support the Catholic ethos of this school.

Personal “presence” and confidence.

Warmth and sensitivity, kind and caring, and a sense of humour.

Willingness to take part in the broader life of the school.

A commitment to teamwork
Good communication skills with the ability to communicate effectively both in writing and verbally.

Inter-personal skills.

The ability to prioritise time effectively and to plan ahead and work independently
Confidence, with the desire and ability to deal with controversial and difficult issues sensitively.

.

The ability to inspire and motivate others, particularly pupils.

Commitment, enthusiasm, integrity and reliability.

Flexibility and a willingness to learn; a genuine commitment to inclusion.

Positive and optimistic.
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All offers of employment will be made subject to the successful applicant providing the original qualification certificates, relevant to the position and as outlined in their application form. Identification documents will also be required including passport or picture driving licence, birth certificate, marriage certificate where applicable and evidence of address e.g. utilities bill, bank statement. Eligibility to work in the UK will also be checked.

Applicants will be required to complete an enhanced Police check which will be carried out through the Disclosure and Barring Service.  The School will seek two references, normally prior to the interview.

Please complete the application form and, along with a supporting statement return to:

Brian Morton

Headmaster
Bury Catholic Preparatory School

Arden House

Manchester Road
Bury BL9 9BH

head@burycatholicprepschool.co.uk

This school is committed to safeguarding and promoting the welfare of children and young people, and expects all staff and volunteers to share this commitment.








