	Role Title

	Typically reports to

	Out of School Club Deputy Manager 
	Club Manager/ Headteacher

	Salary Scale
    
	Date of profile

	Band 3
	July 2019

	Purpose of the role (job statement)

	To supervise the Wishing Well staff and support pupils in the club during holidays and before and after school, through leading play activities.

	Responsibilities 

	Key duties:

1. Support the Club Manager in ensuring all policies and procedures relating to the club are adhered to

2. Support the Club Manager in safeguarding of children and promote positive behaviour in line with the club’s policies

3. Support the Club Manager in the management of registers, ensuring they are an accurate record and that all children are signed in/ out by staff as well as parents 
4. Supervise the safe transition of pupils from internal to external areas and between classrooms and the club
5. Supervise and direct the work of Play Leaders, ensuring they are fulfilling their duties and the children are well cared for and supervised at all times
6. Oversee the organisation, maintenance and cleanliness of play equipment, ensuring safe access and storage
7. Play a leading role in the development of the club environment so that children have access to a variety of indoor and outdoor play activities that enhance their free time, encouraging valuable play experiences 
8. Play a leading role in the planning of adult directed activities
9. Line manage Playleaders/ Forest School Playleader
Cover the duties of the Club Manager in their absence, including key holding duties


	Indicative knowledge, skills and experience 

	· Working at the national occupational standards (NOS) for play work or children’s care, and knowledge / skills equivalent to current national qualifications Level 3.
· Paediatric First Aid qualification

· Level 2 Award in Food Hygiene in Catering


	


	Job Evaluation Assessment

	Factor
	Relevant Job  Information

	A
	Knowledge 

and skills


	Knowledge of procedures, techniques for leading play activities, supervisory experience equivalent to national qualifications level 3.

	B
	Communication skills
	Skills required to encourage, support and supervise pupils in play activities
Skills required to encourage positive relationships with children and their parents and carers

Skills required to ensure a clear line of communication is maintained with Senior Leaders

	C
	Analytical skills


	Develops play activities; plans activities on a sessional or daily basis. Uses analytical skills to address particular pupil needs.

	D
	Responsibility for staff


	Regular supervisory responsibility for the work of other play workers.
Line manage Playleaders and Forest School Leader.

	E
	Responsibility for pupils
	Supervises the play activities of individual and groups of pupils.

	F
	Decision-making


	Makes decisions about types of play activities undertaken and on how to encourage pupils to engage in activities.

	G
	Responsibility for Physical, Financial and Information Resources
	Responsible for the maintenance, cleanliness and safekeeping of play equipment and consumables, and selects and/orders supplies.

	H
	Physical demands
	Leads play activities which may involve carrying moderate weights with extended periods of activity.

	I
	Emotional demands


	Occasionally exposed to emotionally demanding behaviours and situations as a result of leading pupils during play activities.

	J
	Mental demands


	Responsible for working with individuals or small groups of pupils with regular interruptions which do not require a switch from one activity to another.

	K 
	Working conditions
	Work is normally carried out in club building, playgrounds and other play areas.


