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Application for Employment

Please complete all sections
	Post applied for:
	
	

	Personal details:
	
	

	Title (Mr/Mrs/Miss/Ms/Other) 
	
	

	Full name:
	
	Previously used name(s):


	

	 Address:
	Address:







Post code:


	Previous address (s) if less than 3 years at current address:


	Address:







Post code:



	National Insurance No.
	
	Contact telephone number:


	


	E mail address
	

	Name of current/last employer:


	
	Address of current/last employer:


	

	Job Title
	

	Current Salary
	

	Date Appointed
	
	Notice period required
	

	Declaration

I declare that to the best of my knowledge and belief, all statements contained in this form are correct and I understand that should I conceal any material fact, I will, if engaged, be liable to the termination of my contract of service, with such notice as appropriate.

Signed:
     
Date:
     



	Education, Job related qualifications & specialist training
(Please list the most recent first)

	Where attended
	Course Title
	Qualification & Grade
	Date completed

	
	
	
	


	Have you worked abroad in the last 5 years? (If YES please provide details in the Employment History below): 

Yes:

No:



	Employment History.

(Please list both paid and relevant unpaid work history, listing the most recent first)

	Name & Address of Previous Employer/s
	Position held:
	Salary:
	From-to:


	Reason for Leaving:

	
	
	
	
	

	Have you ever been dismissed by any of the above employers? (If YES, further details may be required from you.)

Yes:

No:

	How many days’ sick has been taken in the last 2 years?


	If you have had any gaps in employment since leaving school, please give details here

	

	Please give details of two persons or companies to whom references may be made, one should be your current employer or, if you are unemployed, your last employer, if applicable 

	Referee 1

	Full name:

Occupation:

Telephone:

Email:



	Address:







Post code:


	Relationship to applicant
	

	

	Referee 2

	Full name:

Occupation:

Telephone:

Email:



	Address:







Post code:


	Relationship to applicant
	


	Raise the Youth Foundation CIC fully believes, practices and follows the values, principles and legislation of the Children Act 1989 – that ‘the Childs Welfare is Paramount’ and that safeguarding children is our primary consideration. We will never compromise children’s safety. 

Successful candidates will be required to undergo an Enhanced Disclosure from the Disclosure & Barring Service (DBS) and share this core organisational ethos.

	If you have a current Enhanced DBS please provide the date
	
	Disclosure Number
	

	Relevant skills, knowledge and experience
(Please limit this to 2 pages and refer to the job description and person specification)



	Do you possess a current, clean, full, driving licence?
Do you have a vehicle that is available to enable you to fulfil this role?
(Some roles require both the ability to drive and the use of a vehicle)
	Yes:

No:

Yes:

No:


	Request to Process your Personal Data
In compliance with the General Data Protection Regulation (GDPR), this is to ensure you are aware of the purpose for which we are requesting your consent to collect and process the data we have asked you to provide on this application form.

Please read below the information regarding your consent 

1. We are Raise the Youth Foundation C.I.C., 54-56 Holmeswood Road, Bolton, BL3 3HS.
2. If you wish to contact our Data Protection Officer, (DPO) to discuss any questions relating to our handling of your data please ring 01204 431946 and your call will be directed to them.

3. The information we have requested, on the application form, is required in order to process your application for employment.

4. Any special categories of personal data will not be shared with any third parties unless a legal obligation should arise.

5. The information you provide on this form will become part of your personnel file, if your application is successful, which will be retained throughout the duration of your employment with our organisation and afterwards in accordance with our data retention policy.
6. If your application is unsuccessful, after a period of 6 months, all documents and the information provided on the application form will be destroyed.

7. A record of your consent will be kept, as evidence, we have obtained your consent to collect and process the data you provide on this application form.

8. If you wish to withdraw your consent, at any time, you have the right to do so by contacting our DPO (see 2 above).
Consent Request

Please ensure you have read and understood the above paragraphs 1-8 and raised any relevant questions before providing your consent below:

· I confirm that I have read and understood paragraphs 1-8 above and that I have been offered the opportunity to raise any relevant questions.  Yes:
 (please tick applicable box)
No:

By completing this form and otherwise supplying information to Raise the Youth Foundation CIC you agree that Raise the Youth Foundation CIC may obtain, retain and process personal data supplied by you or relating to you for recruitment, vetting, selection and appointment purposes. If you are subsequently employed by Raise the Youth Foundation CIC the data will be used for purposes including training, payroll, sickness and wellbeing management and as required or permitted under statute or regulation and generally as is necessary to facilitate Raise the Youth Foundation CIC’s legitimate activities and the employment relationship more generally.




Please return this completed application and return to heather.hanlon@raisetheyouth.co.uk  
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