BROOKLANDS PRIMARY SCHOOL

JOB DESCRIPTION

Post

Midday Assistant
Main Purpose
To be responsible for supervising pupils during lunchtime and working with a team of other lunchtime assistants.

To Whom Responsible
Mrs F. Jones-Ball
-
Senior Midday Organiser





Mr M. Copping
-
Headteacher

Ms A Nelson 
- 
Deputy Headteacher


Number of hours per week
6 hours, 15 minutes.
Main tasks of the post.

1.
To supervise pupils having school dinners or packed lunches and ensure general order within the Dinner Centre ensuring:-

· the needs of all pupils are met

· emergencies are dealt with (e.g. breakages, spillages etc.)

· good behaviour is encouraged through positive strategies

· children enter and leave the Canteen in an orderly manner.

2.
To supervise pupils on site and ensure:-

· hygiene requirements are met (e.g. hand washing before meals, after toileting)

· fire alarm procedures exits and evacuation procedures are adhered to.

· all children are supervised at all times from leaving the classroom at the start of the lunchtime session to the handover to a member of teaching staff at the commencement of the afternoon session, thus ensuring that the children are never unattended.

· General acceptable noise and behaviour levels are met which include the supervision of children both outdoors and inside during inclement weather.

3.
To support the Senior Midday Organiser in:-
· developing lunchtime games and activities

· the care and maintenance of resources

4.
To liaise with the Senior Midday Organiser.
5.
To work alongside staff in promoting and developing inclusion and Equal opportunities.

6.
To promote and sustain good relationships and communications amongst all adults throughout school and with governors, parents and the community.

7.
To attend staff training sessions where appropriate.

8.
To carry out administrative tasks relating to midday assistants.

9.
Such other duties as may reasonably be required within the grading of this post.

The post holder should accept the job of redefining his/her duties and responsibilities through negotiation with the Headteacher and governors as the need arises. 
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