
JOB DESCRIPTION 

	Post:
	DA52 - Environmental Maintenance Operative – Level 2 Grounds Maintenance
	Grade: D 

	Service Unit:
	Operations & Greenspace
	Date: January 2013

	Job Purpose:
	To work as part of a multi-skilled Operational Team responsible for carrying out a range of tasks and operations that maintain and improve the quality of the local environment.  To show initiative and commitment to ensure that services are provided effectively and in a joined up way.


	Responsible to:
	Operations Manager/Operations Supervisor

	Responsible for:
	None.


	Summary of Main Duties and Responsibilities:

	1.
	To carry out a range of environmental improvement and maintenance tasks, e.g.

	
	· litter picking;(whilst this will be primarily within horticultural / shrubbery areas there will be an expectation to carry out such duties on adjacent / surrounding areas where necessary)
· empty litter bins(whilst this will be primarily within horticultural / shrubbery areas there will be an expectation to carry out such duties on adjacent / surrounding areas where necessary)
· grass cutting;
· hedge trimming;
· strimming;
· removal of dead animals (from Parks and amenity areas i.e. squirrels, ducks etc) / syringes
· animal husbandry
· inspection, repair, cleansing of play areas and other similar facilities;
· football pitch maintenance, renovation and inspections
· graffiti removal
· plant propagation and cultivation;
· sports pitch marking out;
· removal and erection of goal posts
· cleansing of play areas and other similar facilities;
· cleansing of buildings, e.g. public toilets, sports changing rooms, park pavilions, depots and similar District Assembly run facilities
· maintain bowling greens and carry out associated tasks
· planting of shrubs, herbaceous and bedding plants;
· maintenance of shrubberies and floral displays
· chemical spraying and weed spraying, etc.
· to assist in staging various events
such work to regularly involve the use of powered mechanical equipment, e.g. ride-on mowers, tractors, tippers, etc. using a range of light tools and machinery, e.g. hand mowers, strimmers, blowers, hedge cutters etc 


	2.
	To ensure that work carried out in 1 above is of high quality, carried out safely and enhances the reputation of the service and the Council.


	3.
	To unlock and lock buildings, parks, pavilions, sports changing rooms, public toilets and other similar facilities. 


	4.
	To give advice and training to other members of the Council’s workforce, including from other services, together with external partners and community groups such as Community Payback, Youth Offending Team, Registered Social Landlords, Friends Groups, local charities, school and similar organisations to carry out work in a ‘joined up’ way, showing initiative and enthusiasm for the job in hand and an understanding of its impact on the quality of life of local residents and visitors alike.


	5.
	To maintain competency and knowledge for the work of the post by undergoing training and development, e.g. on the job or external training courses.  Where relevant, to achieve and maintain appropriate qualifications, e.g. driving licences, certificates of competency, etc.


	6.
	To ensure that all work is undertaken in accordance with established safety procedures and to report defects or safety concerns identified to senior managers or supervisors.  To recommend changes or amendments to safe working practices based on experience and knowledge.


	7.
	To work flexibly and creatively to promote the principles of area based working by taking ‘ownership’ of local issues and facilities within the remit of the District Assembly service, e.g. local parks, town centres, and specific projects and schemes.

	8.
	To carry out all work with the highest standards of behaviour and conduct thereby reflecting the importance of the role as an ambassador for the Borough and the Council.  In particular, to respond courteously and professionally to enquiries from members of the public, other Council Officers, Elected Members, etc 


	9.
	To ensure that essential records relating to the work of the post, e.g. timesheets, job requests, Health and Safety documents, etc., are completed fully, promptly and accurately via paper or electronic based recording systems


	10.
	To ensure that all resources used, e.g. equipment, machinery and buildings, etc., are kept safe, in good order and condition, and are not exposed to the risk of loss, damage or theft.


	11.
	To carry out such other duties as reasonably correspond to the general character of the post and are commensurate with its level of responsibility.



PERSON SPECIFICATION
	Selection Criteria
	Essential/
Desirable
E/D
	Means of Assessment:
App. Form/Interview/
Test/Certificate
A/I/T/C

	QUALIFICATIONS
1.
Possession of licences/qualifications relevant to the work of the post, e.g. driving licences.

	E
	A/C


	2.
Basic numeracy and literacy.

	E
	A/I

	EXPERIENCE
1.
Experience of using powered and mechanical equipment relevant to the work of the post.

	E
	A/I

	2.
Experience of environmental maintenance tasks relevant to the work of the post.
	E
	A/I

	3.
Work in an area based team showing initiative and understanding of the impact of the work carried out.
	D
	A/I

	4.
Working alone and with minimal supervision.
	D
	A/I


	SKILLS
1.
Able to quickly learn new tasks and follow instructions.

	E
	A/I

	2.
Able to use hand tools and equipment safely, efficiently and skilfully.
	D
	A/I

	3.
Able to show initiative to tackle new tasks quickly, effectively and with a high standard of workmanship.
	E
	A/I

	4.
Able to work with others co-operatively and effectively to deliver high quality work.
	E
	A/I

	5.
Able to work under pressure and to high standards in terms of time and work quality.

	E
	A/I

	6.
Able to work outdoors and in all weather conditions with appropriate protective clothing/equipment providing it is safe to carry out such duties.
	E
	A/I


	OTHER
1.
Knowledge of and commitment to the delivery of high quality services.

	E
	A/I
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