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CONFIDENTIAL APPLICATION FOR EMPLOYMENT
Guidelines
The Information given on this form will be treated in confidence. Any offer of employment will be subject to satisfactory medical clearance DBS checks and, where appropriate, documentary evidence showing your entitlement to work in the UK.
So that we compare candidates fairly, this form is the only document we consider when screening applications. Therefore, please do not send a CV, written references, examples of work or other supporting information unless it is specifically requested.
	1.  Position applied for: Teacher
Please state where you saw this vacancy advertised



	2.  Personal Details:
Title:
Surname:                                                     First Names:
Previous names:                                          
Home address: 
Post Code:                                                   National Insurance no:

Home tel. no:                                              Mobile tel. No: 
E-mail:  

Do you hold a current driving licence?  
Are you related to any  member of the Governing Body
   Yes            No       Don’t  Know
If yes, please give names of Governor:


	3.  Education and     Qualifications
Dates:(mm/yyyy)
From            To
	College/other institution
	Qualifications (with grades/level)

	Date gained or expected




	4.  Other qualifications:  

Please list any other qualifications including membership of professional or vocational 

qualifications you hold that are relevant to your application.




	5.  Present or most recent employment:

Employer’s name and address: 
Dates employed including month and year:  
Post title:  
Brief description of duties and responsibilities:  
Please state your current/last salary 
Notice required: 


	6.  Career History

Employers name and address


	Dates(mm/yyyy)

From          To

    
	Job title and main responsibilities 
	Reason for

leaving


If there are any gaps in your employment or education history please explain them here.

	


	7.  Training
 (last 3 years only)
Course title and content
	Organising Body

	Date attended




	8.  Recreation and Interests:




	9.  Access requirements and facilities:

Please give details of any arrangements or facilities you may require to enable you to attend for interview for the post for which you are applying (eg. Sign language interpreter, level access, etc.).  




	10.  Personal declarations 
The position for which you are applying involves contact with children and is exempt from the Rehabilitation of Offenders Act 1974 and all subsequent amendments (England and Wales). For these positions you are not entitled to withhold information about police cautions, bind-overs, or any criminal convictions including any that would otherwise be considered ‘spent’ under the Act.
Have you ever been convicted of any offence or bound-over or given a caution?       Yes/No  

If you have answered yes, please provide full details on a separate sheet and attach it to this form in a sealed envelope marked ‘Confidential Disclosure’.
I understand that if my application is successful I will be required to obtain a DBS disclosure at the appropriate level.


	11.  References (including your current or most recent employer)

Please supply the names and contacts of at least two referees who can comment on your suitability for your position. One should be your current or most recent employer.(Note: if you are not currently working with children but have done so in the past the second referee should be the employer with whom you were most recently employed in work with children. References will not be accepted from relatives or persons who only know you as a friend. 
Referee number 1:

Name:                                                                Position:

In what capacity do you know the referee
Name of organisation:  
Address:  
Telephone number:  
Email:  
Referee number 2:

Name:                                                             Position:

In what capacity do you know the referee

Name of organisation:  
Address:  
Telephone number:  
Email: 



Please note that we will contact these referees if you are short-listed for this post and seek reference before interview. Also, in relation to work with children, we will seek information about any past disciplinary issues relating to children and/or child protection concerns you may have been subject to. If you have any concerns about this please contact the Chair of Governors, Mr Andrew Harrison
	14.  Confirmation of details:

For the purpose of the Data Protection Act 1998, I consent to information contained in this form and any information received by or on behalf of Bury Catholic Preparatory School relating to the subject matter of this form being processed by them in administering the recruitment process.
I declare that the information I have given on this form, and my accompanying statement, is complete and accurate and that I am not banned or disqualified from working with children nor subject to any sanctions or conditions on my employment imposed by The Independent Safeguarding Authority, the Secretary of  State or regulatory body. I understand that to knowingly give false information, or to omit any relevant information, could result in the withdrawal of any offer of appointment, or my dismissal at any time in the future and possible criminal prosecution. 

Signature:  ………………………………………………..  Date:  ……………………..




	15.  Equal Opportunities:

Bury Catholic Preparatory School is an Equal Opportunities employer and adheres to the guidance given within the Equalities Act 2010. The sole criterion for selection, training and promotion is the suitability of an applicant regardless of colour, sex, race, marital status, age, disability*, religious or political beliefs.




	16.  Complaints:

If you feel that you have been treated in an unfair or unlawful way, at any stage of your application, you should contact the Headteacher in the first instance or the Chair of Governors.

	


REHABILITATION OF OFFENDERS ACT 1974 (Exceptions) ORDER 1975

· Appointment to any post providing accommodation, care, leisure and recreational facilities, schooling, social services, supervision or training to people aged under 18.  Such posts include teachers, school caretakers, youth and social workers, child minders.

· Employment involving providing social services to elderly people, mentally or physically disabled people, alcohol or drug misusers or the chronically sick.

· Appointment to any office or employment involving the administration of justice, including police officers, probation officers, traffic wardens.

· Admission to certain professions which have legal protection (including lawyers, doctors, dentists, nurses, chemists and accountants).

· Appointment to jobs where national security may be at risk (for example, certain posts in the civil service, defence contractors).
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