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    PERSON SPECIFICATION – CASUAL EXAM INVIGILATOR

	ESSENTIAL
	DESIRABLE
	TO BE MEASURED BY

	SKILLS AND KNOWLEDGE

	To have excellent organisational skills, allowing for prioritising of workload
	Knowledge of behaviour management techniques
	Application form/Interview

	Ability to promote a positive ethos and act as a role model
	Knowledge of KS3 & KS4 curriculum
	Application form/Interview

	Effective and excellent communication skills both in writing and verbally


	Knowledge of a range of appropriate school policies
	Application form/Interview

	An understanding of the need for dealing with parents, students and outside agencies in a professional manner and to treat the information they provide as confidential
	Knowledge of the necessary conduct in examinations


	

	Ability to work on own initiative and as part of a team


	Knowledge of appropriate strategies to use with young people who are feeling under pressure
	Application form/Interview

	Ability to follow procedures
	
	Application form/Interview

	Ability to work and liaise with a wide cross-section of people, including young people
	
	Application form/Interview

	Ability to adapt own approaches in order to meet the needs of vulnerable or challenging young people
	
	Application form/Interview

	CUSTOMER CARE

	Valuing diversity – listen, support and monitor the diverse contributions made to service development without prejudice.  Challenge behaviours and processes which do not positively advance the diversity agenda whilst being prepared to accept feedback about own behaviour.  Recognise people’s strengths, aspirations and abilities and help to develop their potential.  Understand how valuing diversity can improve our ability to deliver better services and reduce disadvantage
	
	Application form/Interview

	EXPERIENCE/QUALIFICATIONS/TRAINING ETC

	Good standard of numeracy and literacy including good GCSEs (A*-C) or equivalent including English & Maths
	Previous experience of working in a secondary school setting
	Application form/Interview

	Willing to take part in own PDP and any identified training
	Appropriate degree/HLTA status
	Application form/Interview

	WORK-RELATED CIRCUMSTANCES

	The ability to identify risk to self and others when undertaking work activities and appropriate actions needed to minimise risk
	
	Application form/Interview

	A policy of no smoking will apply
	
	Interview


