JOB DESCRIPTION 

	Post:
	Greenspace Development Officer
	Grade: G

	Service Unit:
	Neighbourhood and Community Services: Operations and Green Space Services 


	Date: March 2013


	Accountable to:
	Greenspace Development Manager

	Accountable for:
	To support the Greenspace Development Manager in improving and developing greenspace within Tameside and encourage greater activity within the space through placements, volunteering and events.  The post holder will ensure high standards of performance, maintenance and risk management in their work in order to enhance the amenity, conservation, and recreational potential of Tameside’s greenspace.




The post-holder will be responsible for:
1. To assist the Greenspace Development Manager in the effective organisation of staff, volunteers and other resources within the control of the Neighbourhood Operations and Greenspace Service and where necessary deputise for the GDM.

2. To liaise and provide advice and support to elected members, and other senior officers in the council and where necessary, attend committee and District Assembly meetings, draw up reports for their information and act upon their recommendations.

3. To be responsible for the management of budgets delegated to your day to day supervision.

4. To assist in the coordination of training for staff and volunteers working for the Neighbourhood Operations and Greenspace Service.

5. To assist in the co-ordination and implementation of the running of a programme of events.

6. To work with community groups to build capacity, develop skills and increase self sufficiency amongst those groups to assist in managing and maintaining greenspace within Tameside.

7. To plan, co-ordinate and carry out practical estate maintenance and nature conservation works where required.

8. To plan, procure and supervise capital works carried out in green space by external contractors.

9. To develop and update site management plans and ensure their implementation. 

10. To monitor and ensure that all work, including that undertaken by contractors, complies with Health & Safety and other relevant legislation.

11. To liaise with members of the public, tenants, landowners and other people involved in the operational management of Tameside’s greenspace and where necessary act upon information gained from these sources.

12. To assist the GDM in the development & implementation of business and service action plans.

13. To make yourself aware of key corporate objectives and where possible assist in their implementation.

14. To carry out any other reasonable duties as reasonably correspond to the general character of the post and are commensurate with its level of responsibility.
TAMESIDE METROPOLITAN BOROUGH COUNCIL

PERSON SPECIFICATION

GREENSPACE DEVELOPMENT OFFICER 

	1.
Educational Standard/Qualifications/ Membership 
of Professional Institutions (indicate grade).


	Category
	Method of Assessment

	Degree or diploma in horticulture / countryside management
	D


	A/I




	2. Experience

	Category
	Method of Assessment

	Experience in management of works and or projects in green space

Partnership working with external organisations

Working with volunteers / community groups.




	D

E

E


	A/I

A/I

A/I




	3. Skills


	Category
	Method of Assessment

	‘Self starter’ requiring minimal supervision

Excellent communication skills, verbally and in writing.

Able to analyse complex situations, exercise sound judgement and identify clear solutions

Ability to plan and organise work and set targets to achieve objectives





	E

E

E

E


	A/I

A/I

A/I

A/I




	4. Knowledge

	Category
	Method of Assessment

	Basic understanding of project management.

Understanding of general principles of green space management .

Understanding of legislation as it affects green space

Understanding of Council Standing Orders relating to Procurement.
	E

E

E

E


	A/I

A/I

A/I

A/I




	5. Work Related Circumstances

	Category
	Method of Assessment

	Capable of forming positive working relationships with colleagues in own and other service areas.

Flexible working, including evenings and weekends as appropriate.

Ability to work under pressure 

Possession of a current valid driving licence





	E

E

E

E
	A/I

A/I

A/I

A


	6. Equality

	Category
	Method of Assessment

	Knowledge, understanding and realisation of equalities issues in the areas of both service provision and employment


	E
	A/I


For information

Category

(E)
 Essential Requirement without which the candidate would be unable to carry out the 

       duties of the post.

(D)   
Desirable Features which would normally enable the successful candidate to perform the 

       duties and tasks better and more efficiently than one who did not have the qualifications,

       training, experience, etc.

Method of Assessment

(A)   To be assessed from information provided on the application form

(I)   To be assessed at Interview

(T)   To be assessed by Selection Test. 

