Job Description – Glodwick Infant & Nursery School, Oldham

Name: 

Post Title: Teaching Assistant to cover a maternity leave
Number of hours: Supply: As requested
Primary Purpose of the Job: To work in partnership with and Key Stage Manager and team, under the direction of the Headteacher, and to be responsible for the care and welfare of specific children in the educational process as required.

To complement the professional work of teachers by taking responsibility for agreed learning activities under an agreed system of supervision. This may involve planning, preparing and delivering learning activities for individuals/groups or short term for whole classes and monitoring pupils and assessing, recording and reporting on pupils’ achievement, progress and development.

	MAIN DUTIES/KEY TASKS:

A:  SUPPORT FOR LEARNERS
1. Establish rapport and respectful, trusting relationships with learners, acting as a role model and setting high expectations.

2. Promote inclusion and acceptance of all learners in the classroom, providing for every child’s individual needs.

3. To offer pastoral care to the children as required, and to meet physical needs whilst fostering independence.

4. Assess the needs of learners’ and use detailed knowledge of the curriculum and learning skills to support learners’ learning.

5. Ensure learners’ safety, welfare and personal hygiene. The role may include supporting and implementing learners’ personal programme, including social, health, physical, hygiene and welfare matters. The learner may also need assistance to access different areas of the school. Following appropriate training and in line with school procedure, to administer basic first aid and/or medication as required.  

6. Develop and implement IEPs & Individual Learning Plans as required.
7. Promote self esteem and independence and employ strategies to recognise and reward achievement of self-reliance

8. Provide specific feedback in discussion with pupils on their progress and achievement, in line with school policy.

9. Make effective use of IT in learning activities and develop learners’  safety, competence and independence in its use following school policy.

B:  SUPPORT FOR TEACHERS

1. Within an established discipline policy, anticipate and manage behaviour constructively, promoting self-control and independence.

2. Support the role of parents in home learning and contribute to meetings with parents to provide constructive feedback on learner progress, achievement, problems etc.

3. Work with the teacher to plan lessons. produce, evaluate and adjust lesson plans and worksheets as appropriate to meet pre-determined learning objectives.

4. Deliver effective activities to learners within an agreed system of supervision, adjusting activities according to individual learning styles and needs. This will involve both individual, group and whole class work and may take place when the teacher is not present.

5. Deliver teaching strategies for the Foundation Stage/ Key Stage 1 effectively utilising all alternative opportunities to support development of learners’ skills at greater depth.
6. Monitor and evaluate learner responses to focussed activities through a range of assessment and monitoring strategies against pre-determined learning objectives.

7. Provide objective and accurate feedback and reports as required on learner achievement, progress, and other matters, ensuring availability of appropriate evidence.

8. Undertake routine marking of learners’ work and accurately record achievement/progress following school policy on marking.
9. Systematically record learners’ progress and achievement in lessons, and other activities, providing evidence of range and level of progress and achievement

10. Make effective use of IT in learning activities and develop learners’ competence and independence in its use.

11. Organise and manage an appropriate, quality learning environment and resources. 

12. Select and prepare resources necessary to lead/support learning activities, taking account of learners’ interests, language and cultural backgrounds

13. Provide clerical support for teachers e.g. photocopying, filing, record keeping, collecting money, checking of deliveries and placing goods in stock and. maintaining records of stock; production of resources for agreed activities.

C:  SUPPORT FOR THE SCHOOL COMMUNITY

1. Comply with and assist with the development of policies and procedures relating to safeguarding, prevent, child protection, health & safety, e-safety, confidentiality and data protection, reporting all concerns to the designated teacher (Head Teacher)
2. To be aware of and comply with School Policies/ Schemes of work and the Staff Handbook.

3. Contribute to the overall work and ethos of the school

4. To work as part of a team establishing good relationships with other members of staff, parents and governors.

5. Establish constructive relationships and communicate with other agencies/professionals, in liaison with the teacher, to support the achievement and progress of learners.

6. Contribute to the development of appropriate multi-agency approaches to supporting learners
7. Attend and participate in meetings/ training as required.

8. Improve one’s own practice through training, observation, evaluation and discussion with colleagues.

9. Recognise one’s own strengths and areas of expertise and use these to support others

10. Contribute to the identification and execution of appropriate out of school learning activities, which consolidate and extend the school activities.

11. To assist in developing and maintaining home/school links.

12. To contribute to any parental involvement programmes (i.e. parent workshops. Parents week) and if applicable attend curriculum meetings.

13. To undertake other associated duties as required by the Head Teacher.



	CONTACTS:

Teaching and other staff in the School

Pupils

Parents/relatives/carers

Peripatetic services

Educational Psychologists and other education or health care professionals

Governors

External Suppliers



	RELATIONSHIP TO OTHER POSTS WITHIN DEPARTMENT:

Supervision received from:  Directly responsible to the Head Teacher and supervision from the Senior Management Team




