Ladywood School & Outreach Service
School Meals Supervisory Assistant - Job Description

Title of post:

School Meals Supervisory Assistant

Salary Grade:
Grade 4      Points 17 - 21
Hours of work:
11.45 - 1.15    

Purpose of the job: 

The supervision and welfare of pupils during the lunchtime period.
Responsible to: 

The Head of School. 
Day to day organisation of the lunchtime staff will be managed by a
member of the Middle Leadership Team.
Main Duties & Tasks:

· Supervision of pupils in the dining room , playground and hall areas.

· To assist those pupils who require help with eating as necessary.

· To attend to the toiletting and hygiene needs of pupils.

· To help prepare the dining room, serve meals and ensure that the dining room is left in a satisfactory condition.

· To ensure, alongside other staff on duty, that a high level of discipline is maintained.

· To liaise with classroom staff about the management of individual pupils and follow agreed strategies.

· To report all incidents to the member of staff on duty and/or the Head of School /Deputy Headteacher.

· To attend meetings on a regular basis to discuss the management of the lunchtime period.

· To participate in training appropriate to the job.

· Any other appropriate duties commensurate with the grade of the post, which may be required from time to time.

