	Pastoral Director

	Responsible for leading the school’s focus on the behavior, safety and wellbeing of students



	Ensuring:
Pupils value their education and rarely miss a day at school. No groups of pupils are disadvantaged by low attendance. The attendance of pupils who have previously had exceptionally high rates of absence is rising quickly towards the national average.

Pupils’ impeccable conduct reflects the school’s effective strategies to promote high standards of behaviour. Pupils are self-disciplined. Incidences of low-level disruption are extremely rare. 

For individuals or groups with particular needs, there is sustained improvement in pupils’ behaviour. Where standards of behaviour were already excellent, they have been maintained. 

Pupils work hard with the school to prevent all forms of bullying, including online bullying and prejudice-based bullying.

Staff and pupils deal effectively with the very rare instances of bullying behaviour and/or use of derogatory or aggressive language.

The school’s open culture actively promotes all aspects of pupils’ welfare. Pupils are safe and feel safe at all times. 

They understand how to keep themselves and others safe in different situations and settings. They trust leaders to take rapid and appropriate action to resolve any concerns they have.

Pupils have an excellent understanding of how to stay safe online and of the dangers of inappropriate use of mobile technology and social networking sites.

Pupils’ spiritual, moral, social and cultural development equips them to be thoughtful, caring and active citizens in school and in wider society.

Responsibilities include:

· Safeguarding and child protection (DCPO)
· Looked After Children (CLA)
· Multi-Agency working, including TAS
· Whole school attendance and punctuality

· Capturing and acting upon students’ voice on how safe they feel at school and how well they understand keeping themselves safe and healthy
· Coordination of Governors’ Inclusion Panels
· Monitoring and reporting to senior, middle leaders and governors on attendance, punctuality, bullying, behavior and exclusions
· Anti-bullying strategies

· Promotion of equality and diversity and prevention of discriminatory behavior including protecting students from radicalization and extremism

· Students’ medical needs including mental health

· Line management of pastoral team 

· Implementation and monitoring of whole school rewards and behaviour management system including the non-negotiables

· Policy development and review in matters relating to students’ personal development, behavior & welfare
· Overview of student mobilty
· Coordination of communication with parents & carers including parents’ evenings and review days
· Ensuring staff are appropriately trained on matters relating to behaviour, safety and well-being of students

Support the direction of the headteacher in: 

· Formulating the aims and objectives of the school;

· Establishing policies through which they are to be achieved;

· Managing staff and resources to that end;

· Monitoring progress towards their achievement;

And undertake any professional duties of the headteacher reasonably delegated by the headteacher.
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    Attributes Essential Desirable Evidence 


Education, Training and  
Qualifications 


 Qualified teacher status 


 Good Honours Degree 


 Evidence of recent and relevant further professional development 


 Suitable nationally recognised 
leadership training e.g. NPQML, NPQSL, 
NPQH, Masters 


Application form and 
letter 


Relevant experience A successful record of: 


 Contributing to decision-making and leading initiatives 


 Leading teams and participating as a team member 


 Setting high standards to staff and students by personal example 


 Implementing strategies and interventions to rapidly raise  achievement and standards 
including evidence of outstanding KS4 outcomes 


 Setting targets for students and monitoring student performance 


 Setting targets for own work, the work of colleagues and reviewing progress/outcomes 


 Dealing with day-to-day issues while remaining focussed on longer term goals 


 Initiating and implementing whole school developments 


 Effectively tackling under performance in staff and students 


 Developing school wide systems eg Quality Assurance, School Self Evaluation, CPD, 
Performance Management 


 Effective communication with parents, governors and the wider community 


 “Outstanding” classroom teacher able to motivate, challenge and engage young people 


 Successful experience of senior 
leadership in a secondary school setting 


 Successful experience of delivering 
whole staff training 


 Experience of pastoral responsibility 


 Experience of budget management 


 Experience of mentoring/coaching 
others 


Application form, letter 
and reference 


Specialist knowledge and 
skills 


Able to demonstrate you: 


 Understand current trends in education both nationally and internationally to strategically 
plan for the future 


 Lead and effectively manage teams and Inspire, challenge and motivate others and are able 
to build consistently high performing teams 


 Anticipate problems, develop creative solutions 


 Set and achieve ambitious, challenging goals and targets for self and others 


 Listen to and reflect on feedback from others 


 Have a high level of oral, written and ICT skills and can undertake data analyses with 
confidence 


 Communicate effectively with excellent presentation skills 


 Build and maintain positive relationships with individuals and groups 


 Manage change, conflict and empower others through emotional intelligence 


 Prioritise, plan and organise self and others 


 Have good reasoning powers and ability to make balanced judgements in a variety of 
situations 


 Use of SIMS 


 Ability to represent school at a local 
and national level 


 Collaborate and network with others 
within and beyond the school 


 School Development and Improvement 
planning within a secondary school 


 Knowledge of pastoral issues in a 
secondary school 


Application form 
Letter 
References 
Interview 
Specific tasks at 
interview (written task, 
discussion, 
presentation) 


Motivation and attitude  Have a positive attitude to education and the vision for the school 


 Aspiration to always develop, grow and learn in the post 


 To work in an efficient and effective manner 


 Value the education of every student and a commitment to equal opportunities 


 Aspiration for deputy/headship 


 A deep understanding of school 
systems, timetabling, data tracking etc 


Letter 
References 
Interview 
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 A commitment to the school’s vision and the ability to represent the consensus views of the 
leadership team to the staff body 


 A clear understanding that it is the responsibility of leadership to provide active support and 
challenge to colleagues 


 A collaborative approach to partnership working, starting with the leadership team 


 The ability to maintain strong relationships with colleagues, parents and governors 


 Relentless optimism including during change management 


 Genuine concern for the welfare of staff and pupils 


 Desire to work at The Kingsway School 


Personal qualities  Able to work under pressure and manage own stress 


 Decisive, creative, resilient, approachable, honest and trusted 


 Willing to accept the demands and challenges of the post and respond in a flexible manner 


 High standards and expectations of self and others 


 A good team player and effective lead motivator, seeing and getting the best out of others 


 A sense of humour, loyalty, enthusiasm and dynamism 


 A strong sense of professionalism, commitment to upholding standards and setting an 
appropriate example 


 Enthusiasm for extra curricular 
activities 


References 
Interview 


 






