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JOB DESCRIPTION

School

St James CE Primary School 

Job Title

Special Educational Needs Leader (SENDco)
Grade


Main Scale + TLR £4441 

Responsible to
Governors and Principal 
1. PURPOSE OF THE ROLE
To work in partnership with the Governors, Principal and Senior Leadership Team to enable high quality teaching and learning across the school.  

· To provide strategic leadership of the provision for students with special educational needs and/or disability

· To lead, manage and effectively deploy staff and resources within the SEND provision

· To lead, monitor and evaluate the deployment of learning and teaching strategies for pupils with SEND

· To ensure the staff are provided with relevant information and training relating to the support of pupils with SEND

· To lead on raising standards of pupil attainment and achievement with SEND pupils in all year groups and ability profiles

· To ensure that paperwork relating to pupils with SEND meets statutory requirements

· To maintain appropriate relationships with parents of pupils with SEND and with relevant external organisations

· To take a full role within the school community as a member of the Senior Leadership Team

2. IN RELATION TO THE STATUTORY REQUIREMENTS 
The appointment is subject to the current conditions of employment for Teachers contained in The School Teachers’ Pay and Conditions Document, the School Standards and Framework Act 1998, the required standards for Qualified Teacher Status and other current education and employment legislation. 

3. DUTIES AND RESPONSIBILITIES 
A. STRATEGIC DIRECTION AND DEVELOPMENT OF THE SCHOOL 
Supporting the school’s overall development by: 

· Support the Principal and Governors in promoting and developing a vision for the future of the school, demonstrating inspirational leadership and creativity.

· To play a significant role in self-evaluation of the school and implement improvement strategies for areas of responsibility.

· Rigorously ensuring all school systems are working smoothly and efficiently on a day-to-day basis. 

· Inspiring leadership ensuring a high quality of education and high standards of achievement for all students. 

· Providing strategic school leadership and translating planning into positive action and results. 

· Modelling professional behaviour, promoting high expectations, challenging peers.

· To have a secure knowledge and to lead staff on teaching and learning, assessment, pupil tracking and data of SEND pupils.

· To take responsibility for the co-ordination of SEND provision.

· To comply with the schools Safeguarding Policy.

· As a senior leader, work with the Principal and other senior leaders to ensure that safeguarding procedures are rigorously followed by all members of staff. 

· Carrying out such other duties as are required and as are commensurate with the grade of the post. 

· To support the development of the school within the multi academy trust, community and others schools and services.

· To have a secure understanding of the diversity of the school community and contribute to this in a positive manner.

· To strengthen home school links by actively engaging parents in children’s education.

B. TEACHING AND LEARNING 

· To plan and prepare lessons, teach pupils as assigned including the setting and marking of work.
· To teach consistently high quality lessons as highlighted in the Teaching Standards.
· To work closely with the Principal, Local Governing Body to secure and sustain effective teaching and learning throughout the school and to monitor and evaluate the quality of teaching and standards of pupils’ achievement.
· To undertake monitoring activities across the whole school range and effectively evaluate the quality of education within the school, particularly for SEND provision.
· To effectively identify deployment of SEND staff and ensure the effective/efficient deployment of classroom support.
· To undertake a coaching and/or mentoring role to support colleagues in school improvement.
· To analyse assessment data from a variety of sources to inform progress and attainment for all pupils and for pupils with SEND.
· Update professional knowledge and expertise as appropriate to keep up-to-date developments in teaching practice and methodology and in areas of SEND.
· To ensure high standards of behaviour across school are promoted and maintained.
· To play a full part in the life of the school community, to support its distinctive mission and ethos and to encourage staff and pupils to follow this example.
· To contribute to the review of the school policies as appropriate.
C. LEADING AND MANAGING STAFF 

· To provide strategic leadership of provision for pupils with SEND across the school.

· To lead the process of monitoring and evaluation of SEND in line with agreed school policies and procedures.

· To maintain an accurate SEND register and provision map to ensure the provision meets the needs of pupils and statutory provision at all times including overseeing the identification and review of pupils with SEND.

· To ensure that Education, Health and Care Plans and other relevant documentation relating to pupils with SEND are regularly reviewed with pupils, parents and other agencies and recommendations made are implemented.

· To liaise with Assessment Co-ordinator to consider if exam concessions for pupils with SEND are carried out and implemented.

· To monitor, analyse and report on assessment information for pupils with SEND to ensure that they make excellent progress.

· Prepare the statutory assessments and ensure that all pupils with an EHCP have an annual review.

· Lead and manage interventions carried out by Special Educational Needs Assistants.

· Lead and manage the transition of SEND pupils from Years 6 to 7.

· To support the Principal to lead, motivate, support, challenge and develop staff to secure improvement: 

· To maximise the contribution of staff to improve the quality of education provided and standards achieved.

· To ensure that constructive, effective working relationships are formed between staff and pupils

· To ensure effective working relationships between different staff members.  
· To plan, support and evaluate work undertaken by individuals and teams within the areas of responsibilities delegated for the role.

· To support teaching and learning if and when required within the Multi Academy Trust. 
· To overcome challenges, sustain own motivation and that of other staff.

· To ensure the implementation of whole school policies which support the school’s values, aims and objectives.

· To develop and maintain links with parents/carers and the community.

· To ensure that equal opportunities for pupils and staff are effectively promoted.

D. DEVELOPMENT OF SELF AND STAFF 

· To work closely with the Principal and Local Governing Body to deploy people and resources efficiently and effectively to meet specific objectives in line with the schools strategic plan and financial context.

· To work with senior colleagues to deploy and develop all staff effectively in order to improve the quality of education provided.

· To manage, monitor and review the use of all available resources in order to improve the quality of education and improve pupils’ achievements.
· To support and provide staff with professional development opportunities to improve practice.
· To engage in relevant professional development activities as necessary.
· To maintain high expectations for own performance and that of others.
E. ACCOUNTABILITY

· To be accountable to the Principal and Local Governing Body. 

· To ensure all necessary tasks relevant to the role are completed to the highest standards.

· To work alongside the Principal to ensure school improvement through Performance Appraisals.

· To take the responsibility for carrying out the Performance Appraisal for identified staff.

· To contribute to the reporting of the performance of the school to parents, carers, governors and other key partners as necessary.

· To communicate and consult with parents of pupils and with other appropriate persons and bodies outside the school, as appropriate.

· To promote the general progress and well-being of pupils with SEND.

Whilst every effort has been made to explain the main duties and accountabilities of the post each individual task undertaken may not be identified.

This Job Description is current at the date shown but following consultation with you, may be changed by leadership to reflect or anticipate changes in the job which are commensurate with the salary and job title.

