BURY COUNCIL

JOB DESCRIPTION

	Post Title:        Teacher  


	Department:    Children’s Services

	Establishment/Post No:

	Division/Section:  
EDUCATION SERVICE

	Post Grade:  Pay Scale 

	Location:    
Woodbank Primary School
	Post Hours:  

	Special Conditions of Service:

To be performed alongside the provision of the School Teacher’s Pay and Conditions Document

Leave must be taken in school holidays 


	Purpose and Objectives of Post:



	Accountable to:     Head Teacher, Governors and Phase Leader


	Immediately responsible to:     Headteacher


	Relationships:  (Internal and External)

Governors, Head Teacher, Staff, Pupils, Parents




	Liaison/Communication
1. Liaise with class teachers of the same pupil year group and of other staff who may take the class (e.g. for the purposes of PPA time) to ensure consistency of planning.
2. Work as a member of the staff team to contribute to and maintain a stimulating, attractive school environment.
3. Pass on information regarding each child in the class to the future class teacher (or the appropriate secondary school)

4. Establish links with parents and keep them informed of class procedures, the curriculum to be taught, the progress of their child and where there are difficulties/problems.
5. To check pigeon holes, emails and staff notice board daily and respond to communication appropriately.
6. To update class webpage half termly.
7. To provide appropriate information on lessons to be taught/children’s needs, to supply teachers or any other person taking the class, when requested
8. To liaise and maintain good relationships with parents, carers and relatives and to be helpful and supportive to the members of a child’s family.
PASTORAL

1. Be responsible for the safety and welfare of the class during the school day.
2. Identify children causing particular concern and inform the Headteacher or SENCO
3. Promote equal opportunities with the class and whole school

4. Be responsible for providing supervision as per rotas

5. Cooperate with all adults who work in school and promote positive partnership working.
6. Work as a member of the staff team and contribute to and maintain a system of discipline promoting a positive school ethos.

7. To be flexible within school policy to ensure that all children are included according to their individual needs. 

1. Follow school Child Protection and Safeguarding procedures.
PROFESSIONAL DEVELOPMENT

1. Keep up to date with current educational developments.
2. Participate in staff meetings and other professional development initiatives established by the school and the Local Authority, and contribute to school decision making and consultation procedures.

3. To participate in the school’s Appraisal arrangements.

4. Be responsible for the development of a curriculum area monitoring and developing the subject throughout the school – to be negotiated according to the changing needs of the school.
5. Participate in whole school self-evaluation and assessment procedures.
OTHER DUTIES AND RESPONSIBILITIES
Contribute to the extra-curricular life of the school.

Any other duties that the Headteacher may from time to time ask the post holder to perform.
Ensure that the school ethos of inclusion is evident throughout their work and interaction with both children and adults.
RELATIONSHIPS

The post holder is responsible to the Headteacher for their teaching duties and responsibilities.  The post holder should interact on a professional level with colleagues and seek to establish and maintain productive relationships with them in order to promote mutual understanding of the school curriculum with the aim of improving the quality of teaching and learning in the school.  
DIRECTED TIME

Teachers should be in the classroom or place of work and duties should include the preparation of lessons, planning with regard to classroom displays and any necessary supervision of children (e.g. in wet weather).  This excludes one hour for lunch.

Directed time also includes up to five days when children are not attending school; Professional Activity Days.  Each of these days consists of up to 6.5 hours commitment.  Three days may be disaggregated. 
HEALTH AND SAFETY
To know and implement as necessary the school procedures for First Aid, Accidents,  Fire Drills and Evacuations.
All members of staff have a duty under the Health & Safety at Work Act 1974 to:

Take reasonable care for the Health and Safety at Work of himself/herself and of others who may be affected by his or her acts or omissions.

Employees are also required under the Act to:

Co-operate with his/her employer with regard to any requirements imposed on the employer by statutory provisions.

Where an employee is asked to undertake duties other than those specified directly in his/her job description, such duties shall be discussed with the employee concerned who may have his/her Trade Union Representative present if so desired.  (See Paragraph 203 of Supplemental Conditions of Service)
To be responsible for and committed to safeguarding and promoting the welfare of children and young people and for ensuring that they are protected from harm.
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