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Job Description

Job Title:
Teaching  Assistant (Level 2) to support a child with special educational needs.
Grade:
Salary: Level 2a 17-19
Hours:
 27.5 Hours per week (Term Time Only)

Contract Type:
 Fixed Term (as long as the child remains on roll)
Location of work:
Boothstown Methodist Primary School
Directly responsible to:
The Headteacher, SENDCo, Class teacher
Directly responsible for:
Delivering additional and carefully planned support for a child with an EHCP to support their academic and personal development.
Main Duties and Responsibilities/ Accountabilities:

1. To work with an identified child in one to one, small group and whole class situations.  
2. To plan, organise and deliver programmes of work to a pupil with a diagnosis of Autism. 
3. To ensure that the child receives their curriculum entitlement as set out in their Educational and Health Plan (EHCP) 
4. To support access to this curriculum via a variety of autism friendly approaches as detailed within the child’s EHCP.
5. To be involved in devising, implementing, monitoring, reviewing and evaluating the Individual Education Plans (IEPs) of identified pupils.    
6. T o work in collaboration with SENDCo and other staff within school to ensure the wider school experience is in line with the recommended approaches, as far as possible.
7. To ensure that accurate records of individual pupils’ academic, personal, social and SEND needs are kept, monitored and evaluated. 
8. To work in partnership with parent/carers of the pupils.
9. To involve pupils and their parents/carers in decisions about their learning and teaching outcomes, behaviour and attendance.
10. To work with the educational psychologist/inclusion service and any other support agency to ensure the effective delivery of programmes to develop emotional and social skills. 
11. To attend the statutory reviews of the pupils attending the resource in accordance with statutory SEND Regulations.
12. To support the class teacher in their day to day running of the classroom
13. To ensure the safety and well being of pupils in accordance with school policies.
14. To work effectively with other staff in the school
15. To provide support to mainstream school staff regarding the inclusion of all 

16. To know and comply with policies and procedures relating to Safeguarding, Health and safety and security, confidentiality and data protection.
Support the whole school approach to managing children with additional needs
1. To follow health and safety risk assessments for pupils in line with school policy.

2. To work closely with all school staff in raising aspirations and learning outcomes for all pupils with additional needs. 
3. To maintain positive working relations with staff and pupils and provide a role model by presenting a positive role image and responding appropriately to individual needs.
4. To act upon advice from multi agencies and communicate this to the SENDCO and relevant staff.
5. To participate in staff meetings and contribute to school decision making and consultation procedures.
6. To maintain good relationships with colleagues and actively promote team work.
7. To assist with assessment, pupil tracking and data analysis as required.
Continued Professional Development
1. To actively undertake ongoing continued professional development.
2. To attend INSET courses and meetings, as required. 

3. To keep abreast of current research with regards to the teaching and learning of pupils with special educational needs.
4. The post holder must carry out their duties with full regard to the City Council’s Equal Opportunities, Health and Safety and Community Strategy Policies.
5. To undertake any other such duties that are commensurate with the post.
	The post holder must carry out their duties with full regard to the City Council’s Equal Opportunities, Health and Safety and Community Strategy Polices.

	Safeguarding 

The postholder must be aware of child protection issues and the need for confidentiality and to identify to the named child protection colleague in school, concerns in respect of individual children.  

	To contribute and demonstrate a commitment to the City Council’s Crime and Disorder Reduction Strategy

	
	

	REVIEW ARRANGEMENTS:

	The details contained in this Job Description reflect the content of the job at the date it was prepared.  It should be remembered, however, that it is inevitable that over time, the nature of individual jobs will change, existing duties may no longer be required and other duties may be gained without changing the general nature of the duties or the level of responsibility entailed.  Consequently, the Council will expect to revise this Job Description from time to time and will consult with the postholder at the appropriate time.


	Date Job Description prepared/revised:
	K. Armfield

	Agreed by Postholder
	


