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JOB DESCRIPTION
Job Title:

Estate Worker
Location:

Rochdale Schools Contract

Hours:


40 per week 
Responsible to:

Site Supervisor

Responsible for:
Own working practice.




Liaison with all other Facilities staff, customers and suppliers
Job Summary:

To control all maintenance operations within the site


Key Responsibilities:
Along with the Site Supervisor, organise and control workloads relating to maintenance issues within agreed response times.

Assist/deputise for Site Supervisor, including supervising of site Cleaning staff

Management, control and direction of contractors

Carryout, within required timescales, all planned maintenance tasks, and reactive duties as directed by Supervisor/Manager/Helpdesk, including use of a PDA
Ensure all non-standard tasks are notified to the Helpdesk within the required timescale and any Authority Damage/Vandalism is photographed and reported to the Helpdesk within 20 minutes of identification
Accurate and timely completion of Helpdesk job sheets, timesheets and maintenance linked administration

Carryout grounds maintenance and cleaning duties to all sites including sports pitches

Portering duties including moving of equipment and furniture and setting up exam desks

Opening and closing of site according to shift start time.  Responsibility for all keys and locks within the site

To undertake painting where applicable


Gritting external surfaces as and when appropriate

To work in a proactive manner ensuring the designated site is clean/tidy and safe at all times

To assist in providing absence cover for GFM staff at other sites as and when required

Adhere to procedures to ensure that all maintenance issues are completed in a timely and correct manner, efficiently, economically and for the benefit of the site and the company

To be aware of, and adhere to all GFM Policies and Procedures, especially Health & Safety standards

Reporting all accidents/incidents to the Facilities Manager/Maintenance Manager and filling in the accident book when required

To observe good personal hygiene and appearance including uniform

Facilitate a comprehensive briefing and handover to the next shift

To undertake any mandatory training relevant to your position
To take part in an emergency out of hours call-out rota
The above is not an exhaustive list of duties and you will be expected to perform different tasks as necessitated by your changing role within the organisation and the overall business objectives of the organisation.
I have read the above Job Description relating to my role, and accept the duties contained within.
Employee signature ………………………................................…….

Date ……….......................….............……………..

