The Ferns Primary Academy
Job Title: Support Assistant Level 1
12 hours
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	1
	EXPERIENCE

· Experience of working in a school.

· Experience of working with children who speak English as an additional language.

· Experience of planning and delivering activities linked to the NC.
· Experience of supporting children with additional needs.
· Experience of dealing with children with challenging behaviour
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	KNOWLEDGE

· Knowledge of correctly spoken and written English.
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	SKILLS/ABILITIES
· Good oral and written communication skills.

· Ability to work effectively as a full and active team member.

· Ability to work in a flexible manner.

· Ability to plan differentiated activities

· To be a competent user of a range of ICT hardware & software.

· Ability to produce curriculum resources and materials with minimum supervision.

· Ability to use a range of positive behaviour management strategies effectively.

· Good organisational skills and time management.
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	QUALIFICATIONS

· GCSE English and Maths at A-C or equivalent.

· Level 2 Qualification.

· Recent paediatric first aid training.
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	APPITUDES/ATTITUDE

· Commitment to the provision of a quality education which promotes inclusion equality and partnership with children, parents and carers.

· Ability to handle difficult situations in a sensitive and confidential manner.

· Have a commitment to equality of opportunity and fairness and safeguarding.
· To be able to persevere and be resilient.
	






	
	






	








PERSON SPECIFICATION
JOB DESCRIPTION

Job Purpose: 
1. To support the child’s learning across the curriculum.
2. To differentiate the curriculum to take account of the child’s particular needs 
3. To manage and create appropriate resources.
4. To support the child’s behaviour
Support to the Pupil
1. To ensure the pupil has understood the task and to break the task down into small, manageable parts and to complete tasks in the correct sequence.
2. Incorporate strategies to promote attention, concentration and application to task, including timed tasks, withdrawal/breaks from lengthy class activities, visual, verbal and non-verbal cues to initiate and keep the pupil on task.
3. To develop strategies to maintain independent working skills including the use of ICT.
4. To develop behaviour strategies and provide a consistent approach to managing behaviour.

5. To use strategies to maintain confidence and self-esteem, supported by appropriate praise, rewards and encouragement.

6. To provide nurture activities to enable social and emotional development.
7. To promote inclusion and acceptance of all pupils in the classroom.
8. To provide feedback to pupil, teacher and parents on their progress under the guidance of the teacher.
Support for Teachers

1. To promote positive values, attitude and good pupil behaviour, dealing promptly with conflicts/issues and encouraging pupils to take responsibility for their own behaviour in line with the school behaviour policy.

2. To liaise sensitively and effectively with parents and carers as agreed with the teacher and participate in feedback sessions/meetings with parents under the teacher’s supervision.

3. To work with the teacher to differentiate lessons to ensure maximum flexibility and attention to academic and personal development. Monitor and evaluate pupils’ responses to learning activities through observation and planned recording of achievement, adjusting lessons and work plans as appropriate.
4. To implement differentiated activities agreed with advice from the teacher, adjusting activities according to pupils needs.  

5. To support the teacher by contributing to the delivery of local and national learning strategies (e.g. literacy and numeracy): initiating other learning activities to support the development of pupils’ skills and recording achievement, progress and feeding back to the teacher.

6. Monitor and evaluate pupils’ responses to learning activities through observation and planned recording of achievement against pre determined learning outcomes.
7. To provide objective and accurate feedback to the teacher and reports as required on the pupil’s progress ensuring availability of appropriate evidence.
8. Undertake marking of the pupil’s work and accurately record achievement /progress against an agreed making scheme under the guidance of the teacher.

9. To be responsible for keeping and updating records as agreed with the teacher contributing to reviews of records and systems as requested.

10. Within the context of the role, to determine the need for, prepare and maintain general and specialist equipment and resources.

11. To provide minimal clerical support for teachers e.g. photocopying, filing, collecting money, checking deliveries, administering coursework, production of work sheets for agreed activities.

12. To administer and assess/mark routine primary tests and contribute to the invigilation for tests/examinations as required.
Support for the school.
1. To be aware of and comply with policies relating to child protection, health and safety, confidentiality and data protection, reporting all concerns to a nominated person.

2. To contribute to the overall work and ethos of the school.

3. To work as part of a team and support the role of other people in the team and to establish constructive relationships with other agencies/professionals in liaison with the teacher to support the achievement and progress of pupils.
4. To attend and participate in meetings as required.
5. To undertake personal development and improve own practice through training, observation, evaluation and discussion with colleagues including performance management and use this to lead, advise and support teachers.

6. To assist with the supervision of pupils out of lesson time.
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