
REC 4

OLDHAM COUNCIL

JOB DESCRIPTION

	Job Title: Greenspace  Officer Land Management & Development)


	Directorate: Economy, Skills & Neighbourhoods
	Division/Section: Environmental Services


	Grade: 6



	Job Purpose:

Responsible to the Senior Greenspace Officer (Land Management & Development for the analysis of need and the procurement of a range of green space facilities and infrastructure improvements.

To provide a comprehensive technical service and support to the Service, including the preparation of contracts and estimates, on-site supervision and inspection of green space and environmental improvement works.

To assist the Senior Greenspace Officer (Land Management & Development) in the undertaking of LAMS Surveys and the preparation of bids for external funding and for management plans to cover key sites.




	Key Generic Tasks:

1. To work with the Senior Greenspace Officer (Land Management & Development) in assessing the built and natural environment, identifying problems and opportunities, developing concepts and preparing design briefs. This includes carrying out appraisals, master plans, feasibility studies, impact assessments and to assess the potential of sites for development.

2. To provide a neighbourhood development role  with the Environment Managers in geographical areas of the borough, i.e. coordinating meetings / events, awareness raising campaigns, technical support etc.
3. To prepare reports and budget estimates particularly in relation to bids for external funding, and to undertake the preparation and pricing of estimates and tenders including; contract documents, specifications, bills of quantities and service level agreements

4. To ensure a high standard of health and safety compliance with rules, regulations and legislation to manage all voluntary and third party operational risk effectively and proactively. 

5. To advise and consult with other departments, sub-contractors, schools, Friends and community groups on landscape and environmental improvement issues and facilitate and attend meetings as directed. Including the training of members of the public in monitoring environmental issues. 

6. To assist with the formulation and implementation of the Greenspace Strategy and other environmental strategies.

7. To organise and support a wide range of events and activities in the service.

8. To maintain an awareness of developments in materials, plant, equipment and working methods and make recommendations to Managers on potential improvements.

9. To assist with the recruitment, training and development of employees within the section in liaison with the Departmental HR team.

10. To organise and undertake Green Flag preparation, LAMS Surveys and submission of applications and be responsible for the ongoing maintenance of standards. 
Specific Key Tasks-

11. To be responsible for a specific area of specialism i.e. Growing, Play Development, Community Development Programmes, Community Payback, Construction and Funding, Training / Education, Alexandra Park, Apprentices, Town Centre and Bloom and Grow etc.

12. To inspect and record work in progress on landscape works or environmental improvement sites to ensure compliance with the relevant specification including checking setting out, dimensions, materials, construction, planting, standards of work, interim and final measures and to ensure financial accountability.
13. To be responsible for the development & maintenance of all records of progress, interpretation of design and contract drawings, weather conditions, events, deviations and delays necessary for evaluation of performance.
14. To Develop and maintain the Town centre and Alexandra park as a centre of excellence for the Borough enabling it to meet National Standards and future performance targets.

15. To seek opportunities to secure both internal and external funding to further develop the business.



	Standard Duties:

1. To actively promote the equalities and diversity agenda in the workplace and in service delivery.

2. To be familiar with customer care and health and safety polices of the Council/ Directorate.

3. To participate in self-improvement in performance through workplace development.

4. Undertake any additional duties commensurate with the grade of the post.

5. To work flexibly in line with Service needs. 

6. To deputise for the Senior Greenspace Officer (Land Management & Development) as requested.




	Contacts:

Economy, Skills & Neighbourhood Staff

Officers of other departments

Elected Members of the Council 

Community Groups

Representatives of external suppliers

Head teachers and school representatives

Members of the public

Internal and external partners

Contractors 


	Relationship To Other Posts In The Department:

Responsible to: 
Senior Greenspace Officer ( Land Management & Development)
Responsible for: 

Environmental Services Team Leaders

Assigned operational staff
External consultants and contractors



	Special Conditions:

Attend evening and weekend meetings & events
Basic CRB disclosure required

      


	
	DATE
	NAME
	POST TITLE

	Prepared
	Sept 2005
	KB
	     

	Reviewed
	Nov 2009
	SS/CB
	     

	Reviewed
	Feb 2011
	SS/PR
	     

	Reviewed
	May 2016
	GD/EM
	



OLDHAM COUNCIL

PERSON SPECIFICATION

Job Title: Greenspace Officer (Land Management & Development)
	
	Selection criteria (Essential)
	Selection criteria (Desirable)
	How Assessed 



	
	
	
	Essential


	Desirable

	Education & Qualifications


	Level 4 Diploma or equivalent in a service related subject

If no relevant professional qualification then this needs to be reflected in specific technical knowledge and experience required by the role


	Membership of an institute in a service related subject
	AF / Int

AF / Int
	AF/Int

	Experience
	Experience of working with,GIS, spreadsheets and graphics computer packages.

Experience of working with Community Groups / Partners.

Experience of managing an area of horticultural / technical development 


	Experience of managing an operational workforce in the Environmental management Service


	AF / Int

AF / Int

AF / Int


	AF/Int

	Skills & Abilities
	Ability to prioritise own workload and to achieve deadlines.

Experience of assisting with bids for external funding and similar applications.

Experience of preparing survey information, maps, aerial photographs and land management plans.

Experience of establishing and maintaining good, positive relationships with other Council departments, members of the public, schools, community groups and external organisations.

Communication skills to prepare information and interpretive material for exhibitions, leaflets and meetings, and for a range of audiences
Ability to maintain library of technical information.

Ability to demonstrate commitment and personal responsibility for continuing professional development in a relevant technical/professional field.

Experience of procuring outline and detail landscape designs and prepare contract documentation, specifications and bills of quantity.


	
	AF / Int

AF / Int

AF / Int

AF / Int

AF / Int

AF / Int

AF / Int

AF / Int


	

	Knowledge
	Awareness of national and local developments within the service and ability to put these into practice.

Knowledge of Health and Safety and Environmental legislation and Departmental policies e.g. storage and use of pesticides, use of vehicles and plant, risk assessments, accident investigations etc.

Knowledge of feasibility studies and impact assessments and how to assess the potential of sites for land management & green space development.


	
	AF / Int

AF / Int

AF / Int


	

	Work Circumstances
	Able to work flexibly to meet the demands of the service (including evening and weekend as necessary)

Must have current driving licence


	
	AF / Int

AF / Int


	


NB. - Any candidate with a disability who meets the essential criteria will be guaranteed an interview.
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