BURY METROPOLITAN BOROUGH COUNCIL

JOB DESCRIPTION
	Post Title:
CLEANER

	Department:
CHILDREN’S SERVICES
	Establishment/Post No:

	Division/Section: MILLWOOD PRIMARY
	Post Grade:
                  Grade 1/2

	Location:
SCHOOL

ADMIN BUILDINGS

	Post Hours: 15 hours per week,

 times 15.15-18.15 Monday to Friday


	Special Conditions of Service:
School cleaners must take holidays in periods of school closure.

Where a uniform and identification is provided this must be worn.

Protective clothing including rubber gloves must be worn at all times to comply with Health and Safety Regulations, Health protection (eg Hep B)



	Purpose and Objectives of Post:
To undertake cleaning duties under the supervision of Duty Officer (Premises) within the premises to ensure high standards of premise care in accordance with cleaning specifications and current Health and Safety Legislation.

	Accountable to:    
   Headteacher, School Business Manager, Duty Officer(Premises)

	Immediately Responsible to: Duty Officer (Premises)

	Immediately Responsible for:
       None

	Relationships:

Internal:
Headteacher

Governors

Teachers and Education staff

School Business Manager

Pupils

All employees of the Local Authority 
	External:
Members of the public

Parents

Visitors from other schools and agencies



	Control of Resources:


Personnel:
            None

Financial
            None

Equipment/Materials:
 Safe use of equipment and cleaning materials

Health & Safety:
            Duty of care to self and others




	ATTRIBUTES
	ESSENTIAL
	
	DESIRABLE
	

	Qualifications
	
	AF
	· NVQ 1  and 2 in Cleaning Building Interiors
	AF

	Experience
	· Cleaning in the public or private sector
· Ability to use powered cleaning equipment 


	AF  I


	
	AF


	Knowledge and Understanding
	· Ability to work to a contract specification
· Ability to identify a colour-coded system of operation

· Ability to understand the importance of health and safety regulations and put these into practice

· Ability to understand and follow cleaning schedules and instructions 
· Ability to operate to formal work practices and procedures at all times

	AF  I

	
	AF


	Skills and Personal Qualities
	· High standards of operational and personal hygiene 
· Ability to work on own initiative

· Ability to work confidentially when required
· Excellent communication skills including polite liaison with customers and management

	AF  I

	· Evidence of commitment to a school community
	AF 

	Values and behaviours
	· Willingness to work unsocial hours to include evenings, weekends, school and public holidays

· Excellent attendance and punctuality record

· Commitment to Equal Opportunities and Racial Equality
· Adherence to Millwood policies including safeguarding, health and safety, fire safety

· Value all users of Millwood School

· Act with integrity at all times

· Use time and resources wisely

· Work as a member of a team

· Participate and contribute to ongoing CPD and training

	AF  I

	
	

	Job description

15 hours per week

Permanent


	· To fulfil cleaning duties to an excellent standard which will be monitored by the Premises Management team

· Cleaning

· Washing

· Sweeping

· Vacuum cleaning

· Toilet/changing room/shower cleaning

· Hydrotherapy pool cleaning

· Polishing and dusting of designated areas (which may include toilets and showers areas) and fixtures and fittings, using where appropriate powered equipment

· Emptying of internal litter bins and taking rubbish to designated areas

· Emptying of internal recycling bins and taking recycled material to appropriate designated areas

· Use Personal Protective Equipment (PPE) and clothing


	AF  I


	
	


Employees of Millwood School have a responsibility for, and must be committed to, safeguarding and promoting the welfare of children and young people and for ensuring they are protected from harm.

