	 Post Title:               Pastoral / Behavioural Support HLTA



	Department:
Education
	Establishment/Post No:
Philips High School

	Division/Section:
SEN
	Post Grade:
Grade 
                          

	Location:
Philips High School

                                 Higher Lane

                                 Whitefield 
M45 7PH 

	Post Hours:
 30 hrs per week  
(Temporary whilst specific pupil is in school )

                        

	Special Conditions of Service:

Holidays to be taken during school closure.



	Purpose and Objectives of Post:

To provide pastoral care to, and support for pupils with emotional and behavioural difficulties, encouraging positive attitudes and behaviour around the school.  To provide support in lessons to enable pupils to make progress. 


	Accountable to:  Headteacher    


	Immediately Responsible to:  
Deputy Head Teacher (Intervention and Learning Support) and SENCO


	Relationships: (Internal and External)    
Deputy Head Teacher, Teachers, pupils, parents & carers



	Health & Safety Training:   To undertake Health and Safety Training on areas within the designated work area.
Disclosure Level:    Enhanced
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PHILIPS HIGH SCHOOL – JOB DESCRIPTION 

.

	Duties/Responsibilities:

· To be a key worker for students in school.  

· To provide pastoral care for students in the school. 

· To comply with safeguarding policies and supporting procedures.

· To liaise with a range of people including parents/carers/outside agencies.

· To assist in the development and implementation of education / behaviour / support / mentoring 
     plans.

· To complete and update, assess, plan and review cycles linked to targets on EHCPs.

· To plan and deliver intervention strategies and intervention packages for students.

· To supervise pupils who are not working to a normal timetable both in and out of lessons.
· To monitor and evaluate student’s responses and progress against action plans through 
     observation and planned recording and to provide objective and accurate feedback and reports as 
     required.

· To update record systems and follow processes in line with school’s policy.
· To run social skills groups and carry out and plan other group work sessions, monitoring, observing
     and recording pupil progress.
· To support and run lunch time activities if required.
Other Specific Duties:

·     To carry out the duties in the most effective, efficient and economic manner available.

·     To continue personal development in the relevant area.

Communications:

·     To maintain effective links throughout the School and with parents.

·     To communicate and consult with other staff and pupils.

·     To promote a positive service to both staff and pupils.

·     To communicate and co-operate with internal/external individuals and bodies as appropriate.

·     To follow agreed policies for communications within the School.

General requirements

· Support and contribute to the school’s responsibility for Safeguarding students

· Work and support the school’s vision and current objective as outlined in the whole school

    Development Plan 

· Adhere to the policies as set out by the Governing Body

· Foster positive and courteous relations with students, parents and colleagues

· Maintain high professional standards of attendance, punctuality, appearance and personal

    conduct

· Any other duties, from time to time, as determined by the Heateacher, or his, or her

· representative which may be deemed to be responsible for a senior leadership role within the

    school, in consultation with the post holder.

·     To be responsible for and committed to safeguarding and promoting the welfare of children and
    young people and for ensuring that they are protected from harm.

	Whilst every effort has been made to explain the duties and responsibilities of the post each individual task undertaken may not be identified.

Employees are expected to comply with any reasonable request from the Headteacher to undertake work of a similar level that is not specified in this job description.

The school will endeavour to make the necessary adjustments to the job and working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

This job description is current at the date shown but, in consultation with you, may be changed by the Head Teacher, to reflect or anticipate changes in the job commensurate with the salary and job title.



	Job Description prepared by:
	Sign:
	Date:

	Agreed correct by Postholder:
	Sign:
	Date:

	Agreed correct by Supervisor/Manager:
	Sign:
	Date:



	PERSON SPECIFICATION



	Post
	Pastoral / Behavioural Support /SEN - HLTA



	Grade
	

	Hours 
	30 hours per week 

	Contract
	Temporary /Part Time / Term Time 


	School Ethos
	ESSENTIAL
	DESIRABLE

	Commitment to working within a climate of mutual respect
	√
	

	
	
	


	 Experience


	
	

	Experience of working with young people aged 11 -16 yrs in a voluntary or professional capacity
	√
	

	Experience and understanding of Every Child Matters within a school setting
	
	√

	Experience of working in an inclusive school/setting
	√
	

	Qualifications


	
	

	2 X GCSE’s in English & Maths or equivalent level of qualification 
	√
	

	Willingness to undertake further relevant training 
	√
	

	Willingness to undertake basic first aid
	
	√

	Knowledge and Understanding


	
	

	Understanding of relevant policies/codes of practice in behaviour management
	
	√

	Understanding of  the national curriculum requirements for the relevant Key Stage in order to give appropriate support and preparation to children
	
	√

	Understanding of relevant legislation
	√
	

	Understanding of LEA support services 
	
	√

	Knowledge of how to use a range of computer programmes 
	
	√

	Personal Skills, Abilities and Competencies


	
	

	Ability to monitor systems to evaluate and improve the activities of pastoral care
	√
	

	Demonstrate a commitment to promoting and achieving equal opportunities for students
	√
	

	Good communication skills to deal with both children and adults
	√
	

	Ability to engage and influence others
	√
	

	Ability to deliver objectives and targets within agreed timescales
	√
	

	Willingness to work outside of normal school hours when required
	√
	

	Ability to work as part of a team
	√
	

	Ability to identify own training and development needs
	√
	

	Legal Issues


	
	

	Legally entitled to work in the UK
	√
	


The successful candidate for this appointment will be required to apply for Enhanced Disclosure through the Disclosure & Barring Service
1
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