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CROMWELL HIGH SCHOOL

JOB DESCRIPTIONPRIVATE 

JOB DESIGNATION:    
TEACHING ASSISTANT LEVEL 1
POST OBJECTIVE/S:    
· To work under the instruction/guidance of teaching/senior staff and within an agreed system of supervision, to provide general support to classroom based staff particularly in the area of preparing resources and materials. When necessary to support the school with occasional pupil contact and supervision under the direct support and supervision of classroom based staff. 
MAIN DUTIES AND RESPONSIBILITIES

	SUPPORT FOR PUPILS

	· To communicate simply and effectively to pupils and take care to try to understand what the child wishes to express. 

· To take care to ensure that one’s actions promote each child’s physical comfort, personal dignity and social inclusion at all times.

· Supervise and provide particular support for pupils with Severe and/or Autistic Spectrum Condition (ASC) or Profound learning difficulties as necessary. 

· As necessary to assist in providing the highest standards in personal care (including toileting, washing, bathing, showering etc) following the school’s Hygiene and Safer People Handling procedures and the pupil’s care plan at all times.

· Promote the inclusion and acceptance of all pupils
· As necessary to follow procedures and feeding plans to meet the feeding requirements of pupils and maintain their cleanliness & safety at such times.


	SUPPORT FOR THE TEACHER

	· Work with the teacher to establish a purposeful, orderly and supportive learning environment in accordance with lesson plans and assist with the display of pupils’ work.
· Undertake pupil record keeping as requested.
· Provide basic clerical/admin. support as necessary including:

· photocopying, 
· laminating, 
· filing 
· collect money
· tidying common areas such as the library, PE store etc

· typing

· ICT based data input work including importing pictures as directed

	SUPPORT FOR THE CURRICULUM

	· Support pupils to understand instructions.

· Prepare and maintain equipment/resources as directed and assist pupils in their use.

· Support pupils in the use of basic ICT
· Prepare and maintain general and specialist equipment and resources

	SUPPORT FOR THE SCHOOL

	· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.
· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop

· Contribute to the overall positive, professional, ethos/work/aims of the school

· Maintain the highest standards of professional conduct/confidentiality at all times and act in line with the school’s Professional Relationship Guidelines. 


· To be reliable and complete tasks to high standard and in good time.

· To be consistently positive and constructive and to cooperate with the need to change tasks in response to changed circumstances without difficulty. 

· Establish constructive relationships with other professionals to support the school’s aims and pupil objectives. 
· Attend and participate in relevant meetings as required. 
· Participate in training and other learning activities as required and improve one’s own performance through the information/skills acquired. 
· Reflect upon own strengths and areas of expertise through Performance Management and use these to advise and support others.
· To assist with laundry duties as required.

· To assist in the appropriate, hygienic disposal of waste.

· As necessary undertake planned supervision of pupils’ at lunch times and for out of school hours learning activities.
· Assist in the supervision of pupils on visits, trips and out of school activities as required.


CROMWELL HIGH SCHOOL

PERSON SPECIFICATION

TEACHING ASSISTANT LEVEL 1
Personal requirements of a successful postholder





Education/Qualifications/Membership of Professional 

Institutions (indicate grade)
Willingness to undertake relevant TA induction




E

Reasonable numeracy/literacy skills 





E

Experience

Experience of working with children of relevant age or needs and/or adults 
with learning difficulties







D

Key Skills

Ability to relate well to children and adults





E

Ability to work positively with parents






E

Work constructively as part of a positive, professional team, understanding 
classroom roles and responsibilities and your own position within these

E

Ability to maintain the highest standards of professional conduct/confidentiality 
at all times









E

An ability to fulfil all spoken aspects of the role with confidence through the
 medium of English








E
	Commitment


Commitment to providing the necessary respect, care and maintaining the dignity of 

secondary aged pupils with Severe and/or Autistic Spectrum Condition (ASC) or Profound learning difficulties at all times





E

Good record of reliability, attendance and punctuality



E

Commitment to raising standards in the school and to the continuing professional 

development of oneself and colleagues





E

Projects professional image for the school





E

Flexible approach to work to meet the needs of the school



E

For information

Category (E) – ESSENTIAL - without which the candidate would be unable to carry out the duties of the post. 

Category (D) – DESIRABLE FEATURES which would normally enable the successful candidate to perform the duties and tasks better and more efficiently than one who did not have the qualifications, training, experience etc.

