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	Person Specification – Hub Learning Resource Manager



	MINIMUM ESSENTIAL REQUIREMENTS
	METHOD OF ASSESSMENT

	1.
Skills and Knowledge

	1.1
	Experience of managing a school or academic library or similar resource facility.
	Application Form/Interview

	1.2
	Experience of working with ICT based software and licence applications preferably in an academic library or similar resource setting.
	Application Form/Interview

	1.3
	Experience of providing and developing a customer focused and dynamic resource to meet rapidly changing client needs in a pressurised and demanding academic setting.
	Application Form/Interview

	1.4
	Ability to articulate, innovate and deliver a vision of excellence both in terms of traditional library resource content AND in the design of formal space and infrastructure.
	Application Form/Interview

	1.5
	Excellent organisation and prioritising skills.
	Application Form/Interview

	1.6
	Initiative and ability to work independently of direct supervisory control where required and to demanding deadlines.
	Application Form/Interview

	1.7
	Ability to relate well to students and adults, fostering friendly and constructive relationships.
	Application Form/Interview

	1.8
	Superb communication and inter-personal skills when working with staff, students, parents, external agencies and other stakeholders.
	Application Form/Interview

	1.9
	Passionate and engaged about the value of literacy in the lives of young people.

	Application Form/Interview


	2.
Qualifications/ Professional Development

	2.1
2.2
	An accredited level 3 diploma in library archives and information services or willingness to work towards one.
Evidence of continuing professional development in a library, resource base or archives setting.
	Application Form/Interview/Evidence
Application Form/ Interview/Evidence

	2.3
	GCSE passes in English language or literature.
	Application Form/ Interview/Evidence

	2.4
	Willingness to participate in relevant technical and corporate health and safety professional development.

	Application Form/ Interview


	3.
Work Related Circumstances – Professional Values & Practices

	3.1
	High expectations of all students; respect for their social, cultural, linguistic, religious and ethnic background and a commitment to raising their educational achievements – “every opportunity to achieve.”
	Application Form / Interview

	3.2
	Willingness and sensibility to be able to build and maintain successful relationships with students, with a consistent, respectful and considerate approach.
	Application Form / Interview

	3.3
	Demonstrate and promote the positive values, attitudes and behaviour they expect from students with whom they support. 
	Application Form / Interview

	3.4
	Ability to work collaboratively with colleagues and carry out role effectively, knowing when to seek help and advice.
	Application Form / Interview

	3.5
	Able to liaise sensitively and effectively with teachers, parents and carers recognising their role in student learning.
	Application Form / Interview

	3.6
	Able to self-improve practice through observations, evaluations and discussion with colleagues.

	Application Form / Interview


Employees of the school have a responsibility for, and must be committed to, safeguarding and promoting the welfare of children and young people and for ensuring that they are protected from harm. 
