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Dear Applicant, 

Thank you for your request for our application pack for the position of Assistant Headteacher at Brownlow Fold Community Primary School. At Brownlow Fold our core purpose is to improve educational outcomes and to ensure that all children reach their potential.  We believe that by engaging with those in the school community and beyond, we can build a learning community that supports achievement and attainment.  Through engagement in authentic partnerships with families and the community,  we explore learning in all its possibilities and make a contribution to the entire community’s capacity to learn. Working collaboratively with all stakeholders both within school and the local community has an extremely positive effect on children’s learning experiences. 
As the new Assistant Headteacher you will play a significant role in leading the staff, pupils, parents and governors in establishing our aims, values and ways of working; embedding current good practice and implementing innovative new strategies to help us raise achievement across the school particularly in the Early Years. 
The role is class based and you will be working with a team of friendly, dedicated and hard-working staff along with supportive governors. We are all driven by a real desire to change children‘s lives for the better and to help them to reach their full potential. We hope this is what drives you too. Our school is a happy and inclusive place where everyone is valued and encouraged to excel. 

We are seeking to appoint a dynamic, inspirational and committed leader to work in partnership with myself, the deputy headteacher and an experienced and dedicated staff, to build on our successes and drive the school forward in future development and growth. If you are an outstanding practitioner with an established reputation for raising standards in the Early Years, coupled with relentless drive and resilience then we want to hear from you. 

Informal visits to the school are encouraged and warmly welcomed. We strongly encourage you to visit the school to meet the children and staff and to observe our values at work; we are confident that you will want to be part of our future.  Please contact Louise Vickers, School Business Manager on 01204 333511, to arrange.
The school is committed to safer recruitment practice, and pre-employment checks will be undertaken before any appointment is confirmed. This post is subject to an enhanced disclosure from the Disclosure and Barring Service (DBS) and a barred list check.

Yours faithfully


[image: image1]
Julie Hignett                                                                                                                                                                                                  Headteacher
Dear Applicant,

On behalf of the governors of Brownlow fold Primary School I wish to thank you for your expression of interest regarding the appointment to the post of Assistant Headteacher. 
We are extremely proud of our happy and friendly school which takes children from our local community from as young two.  Expectations and standards are high at Brownlow Fold and as a result our Early Years children, along with their very supportive parents, respond positively to a happy, safe and enabling environment. The successful applicant will have, as well as a dedicated and friendly team of teachers and support staff, the support of a committed governing body and the parents and carers.  This role will include the line management of the large EYFS team. Working with us requires determination and an inexhaustible supply of enthusiasm. 

We are looking for an Assistant Headteacher who will support the Headteacher and Deputy Headteacher to inspire the Early Years school community to continue to develop whilst maintaining the atmosphere of support and collaboration and also build on the strengths of the school whilst raising standards.  
As the Assistant Head teacher you will have a teaching commitment for 4 days per week with one day release for leadership time.  We have found that by keeping our leadership team as class teachers, they have an opportunity to do what they do best, set an outstanding model of classroom practice and influence their team daily as well as during leadership time when they have a range of monitoring and teacher support activities set up in the strategic plan each year. 

The majority of pupils are from minority ethnic groups, some with English as an additional language. In excess of 12 languages are used across school by both pupils and parents. The school has a dedicated group of governors with a mix that represents the diversity within the school family. All the governors take an active role in school life and are very supportive of the leadership team and staff. School works in close partnership with all of our parents who regularly visit school and are involved in a number of activities to support the learning of children.

The provision in EYFS is split over two sites and consists of 5 cohorts.   Our new, purpose built Nursery building is split to accommodate our 2 year olds, rising threes and a large three – four year old provision.  The outdoor area is extensive and offers many opportunities for creative, active play. 

To assist with your application I would like to draw your attention to the school website: -
www.brownlow-fold.bolton.sch.uk  in which you will find the latest OFSTED report and school prospectus, as well as a number of other facts about our school.

You are most welcome to make an informal visit to school. Please contact the business manager

 (Mrs L Vickers 01204 333511) to make the necessary arrangements.

Once again thank you for your expression of interest and we wish you the best of luck should you apply for the post.

L Berry

Chair of Governors
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	Brownlow Fold Community Primary School

Post of Assistant Headteacher with responsibility for the Early Years

Job Description



	Job Title
	ASSISTANT HeadTeacher with responsibility for the eyfs

	Grade
	L3 – L7, (£41,777 - £46,196)

	The primary purpose of the job


	The primary purpose of the job is to lead and manage the EYFS effectively and efficiently, in order to provide the highest quality education possible for each child entrusted to our care.

	Responsible to
	The Head Teacher and the Governing Body

	Principal Responsibilities
	The appointment is subject to the current conditions of employment for Assistant Headteachers contained in the Schools Teachers’ Pay and Conditions Document, the School Standards and Framework Act, the required standards for Qualified Teacher Status and other current educational and employment legislation. 


	MAIN DUTIES

	Strategic direction and development of the school

· Fully and actively supporting the vision, ethos, aims and objectives of the school;

· Developing an effective working relationship with the Headteacher, Deputy Headteacher, leadership team and all staff;

· Being an active member of the school’s leadership team;

· Taking a lead role in the school’s self-evaluation processes linked to the EYFS, monitoring progress towards curricular and other targets;

· Working with the Headteacher, governors and staff in the formulation and effective delivery of the Strategic School Improvement Plan linked to the EYFS;

· Assisting the Headteacher in the planning of the annual budget and managing financial delegation for the Early Years;
· Making a positive and regular contribution within full governing body and committee meetings;

· To take account of national and local initiatives



	Teaching and learning

· Modelling high standards in what constitutes outstanding Early Years practice;

· Co-ordinating the curriculum throughout school;

· Managing the quality and effectiveness of the EYFS curriculum through the co-ordination of teaching and learning, and spreading good practice of effective teaching and learning styles;

· Leading strategies aimed at raising standards and achievements across the EYFS, including and attendance;

· Having an overview of assessment, recording and reporting throughout the EYFS and liasing with the assessment leads;

· Leading the co-ordination of a subject area throughout the school; 

· Being prepared to teach in any age group(s) in school in both planned and unplanned situations;



	Leading and managing staff

· Modelling positive leadership and teamworking behaviours, treating all members of the school community with equal respect;

· Working with the Headteacher  and Deputy Headteacher to establish distributed leadership throughout the school and EYFS;
· Providing help and support for colleagues, and have a positive impact on classroom practice through coaching, evaluation, feedback and staff development programmes;
· Taking a leading role in the delivery of the school’s Professional Review/Appraisal policy, and encouraging a positive attitude towards it.


	Pupil support

· Taking a share in the leadership of discipline and pastoral care for pupils;

· Leading collective worship.


	General

· Carrying out the professional duties as outlined for Assistant Headteachers in the Teachers’ Pay and Conditions document;

· Promoting the school in the community, playing a proactive role in the local educational community at cluster and LA levels;

· Ensuring effective internal communication throughout the school and external communications with parents and other groups;

· Showing commitment to the extra-curricular activities of the school;

· Undertaking any professional responsibility delegated to the post



	Customer Care – To continually review, develop and improve systems, processes and  services in support of  the School’s pursuit of excellence in service delivery.  To  recognise the value of its people as a resource.


	Promoting equality and diversity - To accept everyone has a right to his or her distinct identity.

To treat everyone with dignity and respect and to ensure that what our customers tell us is valued by reporting it back into the organisation.  To promote and participate in the council’s work to eliminate discrimination; advance equality of opportunity; and foster good relations between our diverse communities.

	Developing Self and Others  - To use processes and put processes in place to generate a learning environment.  To focus on the strengths and requirements of all individuals and  enable them to further their skills and knowledge.  To actively pursue your own development.  To be self-aware and role model continuous self-development.

	Safer Recruitment – The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this  commitment.

	"Bolton Council has a statutory duty under the Civil Contingencies Act to respond in the event of an emergency.  If Bolton Council's Emergency Management Plan is activated, you could be required to assist, or assist others, in the continued maintenance or delivery of key Council services and of support to the community.  This could require working outside of routine working hours and could entail working from places other than your normal place of work.
N.B. Emergencies requiring activation of the Bolton Council Emergency Management Plan only occur very infrequently.  If you are asked to respond to an emergency, your personal circumstances at the time will be taken into account."
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	Brownlow Fold Community Primary School

Post of Assistant Headteacher with responsibility for EYFS 

Person Specification



	MINIMUM ESSENTIAL REQUIREMENTS
	METHOD OF ASSESSMENT

	Skills and Knowledge

	· To be an excellent Early Years practitioner, with a sound knowledge of the EYFS curriculum.
· To have an up to date knowledge of relevant legislation and guidance in relation to working with, and the protection of, children.

· Ability to extract, analyse and evaluate issues from Early Years data, and to implement strategies for improvement.
· Ability to communicate effectively with staff, parents and governors.
· Proven track record of contributing to the effective raising of standards in the Early Years through innovative teaching and learning strategies.
· To be proficient in the use and development of ICT throughout the school for curriculum and leadership purposes.
· Knowledge of the importance of tracking progress and target-setting in the EYFS in order to bring about rapid improvement.

	Application, Interview and Assessment 



	Personal Qualities

	· Ability to lead, motivate and influence others.
· To have excellent time management and organisational skills.
· Decisiveness, a positive attitude and a creative outlook.
· Dynamic leadership, drive, commitment and enthusiasm.
· Excellent communication and interpersonal skills.
· Think creatively to anticipate and solve problems.

	Application, Interview and Assessment 



	Approach to work

	· To show a commitment to working in partnership with parents, governors and the LA to provide the best education possible for our pupils.
· Passionate about the Early Years.
· To inspire, challenge and motivate and empower others.
· Think creatively to anticipate and solve problems.
· Think strategically and contribute to creating a coherent school vision.
· High expectations of self and others.
· Manage and resolve conflict sensitively.
· Work under pressure, maintaining a sense of perspective and humour.
· Commitment, honesty and dedication.

	Application and Interview 




	Experience/Qualifications/Training etc.

	· Qualified teacher status.
· To be able to demonstrate recent professional development relating to the Early Years.
· A track record of success at middle/senior leadership level in the Early Years. 

· To be able to show leadership and curriculum development in the Early Years.
· To be able to show aspects of leadership and management in a whole school context.
· Experience of working in a primary school within a culturally and ethnically diverse local community.
· To have an excellent understanding of current theory/research and best practice in teaching and learning, particularly as it relates to achieving high rates of progress of children in the Early Years.

	Application Form



Application and Selection Process
Timeline
· Closing date for applications is: Monday 11th December 2017
· Shortlisting will be on: Monday 11th December 2017
· Lesson Observations and assessment: Wednesday 13th & Thursday 14th December 2017
· Interviews will be held on: Friday 15th December 2017
(Those who do not pass the observation and assessments will not be taken forward to the interview stage).

An informal visit to the school is encouraged and warmly welcomed.  Please contact Louise Vickers, School Business Manager on 01204 333511, to arrange.

Following the shortlisting process, successful candidates are invited for interview.

The selection process will involve a number of assessed exercises which can range from a one to one exercise to a written exercise and a panel interview.

The successful candidate will be informed soon after the decision has been ratified by the Governing Body.

Unsuccessful (shortlisted) candidates will get the opportunity to obtain verbal feedback from the Headteacher once the process is completed.

If after reading the information provided you feel that you meet the specification for the post, we would like to hear from you.

Please email your completed application form, together with your Equal Opportunities Monitoring form and a supporting statement to office@brownlow-fold.bolton.sch.uk or post to:

Louise Vickers
Brownlow Fold Primary School

Darley Street

Bolton

BL1 3DX 
T 01204 333511
F 01204 333512
E office@brownlow-fold.bolton.sch.uk 
W www.brownlow-fold.bolton.sch.uk / nursery.brownlow-fold.bolton.sch.uk  
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