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Middleton Technology School

Assistant Head teacher

Job Description
Post:
Assistant Headteacher 

Salary Grade:
Leadership Spine L10 -14
Disclosure Level: 
Enhanced

Teaching Time: 
The post requires you to teach students in the 11-16 age range as required 

Core Purpose: 
To provide strategic leadership of Assessment and Intervention across the school
You are required to undertake an appropriate share of duties within the school as set out in paragraphs 64.1 – 64.5 (inclusive) of School Teachers’ Pay and Conditions Document  under the reasonable direction of the Head teacher.

General responsibilities as an Assistant Headteacher
Accountability for strategic leadership and operational management of aspects of the School Development Plan and whole school areas of responsibility 
· To make a substantial contribution to the development, articulation and implementation of the school development plan; 

· Building capacity amongst staff to deliver and sustain the highest quality outcomes; 

· Leading others in making an impact on the educational progress of all students; 

· Being accountable for project management of deadlines and engaging staff as appropriate; delegating, providing resources and delivering the highest quality outcomes; 

· Being accountable for the management of funding or budgets related to areas of responsibility; 

· Being accountable for the continuing effective work of all staff for whom the post holder is responsible; 

· Reporting to the headteacher and governors regularly and attending full governing board meetings and various committees as required; 

· Acting as the key driver of development and change in a range of areas; 
Significant contribution to the collaborative work of the Leadership Group 
· Leading, with other members of the Leadership Group, the behaviour management of the school; 

· Contributing to policy discussions and decisions on curriculum, assessment, pastoral management, staffing and other matters; 

· Modelling the ethos and vision of the school; 

· Leading whole school assemblies; 
· Supervision of the school, including breaks, lunchtimes and immediately before and after school
· Maintaining high standards of uniform and behaviour
· Supporting whole school extracurricular activities such as the school productions, teams and events and promotion of the school in the community
· Making a significant contribution to school self-evaluation; 

· Deputising for other members of the leadership group within the school and wider community and assisting other members of the SLT as appropriate; 

· Undertaking new tasks and personal development within the leadership role as preparation for headship, if this is your aspiration; 

Specific responsibilities of the role:

· Continue to develop, maintain and improve the strategic use of data in school 

· Evaluate and further improve the data management system that tracks and supports individual student groups, provides timely, accessible and useful data to Curriculum Leaders, teachers, Senior leaders, Governors, parents and any other stakeholders needing it to secure the best progress for students 

· Promote the best possible progress by proactively working with all colleagues to develop, share and monitor best practice in setting appropriate targets, tracking progress within the new assessment system of “life without levels” in order to inform Teaching & Learning. 

· Analyse summative data in a timely fashion and provide training to improve the skills that staff have in understanding and interpreting data 

· Evaluate and further improve reporting to parents and how SIMS is best used to maximise progress in school 
· Evaluate and further improve the use of wave 2 and wave 3 intervention in school, liaising with the Deputy Headteacher i/c Curriculum and Standards, the SENCO, Curriculum Leaders and staff to ensure outstanding outcomes for all students.
Safeguarding of children and young people 

The post holder is responsible for promoting and safeguarding the welfare of all children and young people at Middleton Technology School in the role of Assistant Headteacher 

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task may not be identified. Employees will be expected to comply with all reasonable requests from the headteacher to undertake work of a similar level that is not specified in their job description. 

This job description will be reviewed on a regular basis.
