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High Lawn Community Primary School

Post of Deputy Head Teacher – Job Description

	Job Title
	Deputy Head Teacher

	Grade
	L11 – L15

	The primary purpose of the job


	The primary purpose of the job is to assist and when necessary deputise for the Head Teacher in leading and managing the school effectively and efficiently, in order to provide the highest quality education possible for each child entrusted to our care.

	Responsible to
	The Head Teacher and the Governing Board.

	Principal Responsibilities
	The appointment is subject to the current conditions of employment for Deputy Head Teachers contained in the Schools Teachers’ Pay and Conditions Document, the School Standards and Framework Act, the required standards for Qualified Teacher Status and other current educational and employment legislation and to carry out the duties assigned by the Head Teacher. 


	MAIN DUTIES



Strategic direction and development of the school

· Fully and actively supporting the vision, ethos, aims and objectives of the school;
· Developing an effective working relationship with the Head Teacher, leadership team and all staff;

· Being an active member of the school’s leadership team;

· Taking a lead role in the school’s self-evaluation processes, monitoring progress towards curricular and other targets;

· Working with the Head Teacher, governors and staff in the formulation and effective delivery of the School Improvement Plan;

· Assisting the Head Teacher in the planning of the annual budget and managing financial delegation with the Head Teacher and staff;

· Making a positive and regular contribution within Full Governing Board and committee meetings;

· To take account of national and local initiatives.
Teaching and learning

· Modelling high standards in what constitutes excellent classroom practice;
· Co-ordinating the curriculum throughout school;

· Managing the quality and effectiveness of the curriculum through the co-ordination of teaching and learning throughout the school, and spreading good practice of effective teaching and learning styles;

· Leading strategies aimed at raising standards and achievements throughout the school, including standards of core subjects, and attendance;
· To have an overview of assessment, recording and reporting throughout the school;

· Being prepared to teach in any age group(s) in school in both planned and unplanned situations.
Leading and managing staff

· Modelling positive leadership and team working behaviours, treating all members of the school community with equal respect;

· Working with the Head Teacher to establish distributed leadership throughout the school;
· Providing help and support for colleagues, and have a positive impact on classroom practice through coaching, evaluation, feedback and staff development programmes;
· Operational management of the performance management policy and processes in respect of all staff.
· Performance management team leadership of a group of staff within school.
Pupil support
· Taking a share in the leadership of discipline and pastoral care for pupils;

· Leading collective worship including deputising for the Head Teacher.
General

· Carrying out the professional duties as outlined for Deputy Head Teachers in the Teachers’ Pay and Conditions document;

· Promoting the school in the community, playing a proactive role in the local educational community at cluster and LA levels;

· Ensuring effective internal communication throughout the school and external communications with parents and other groups;

· Showing commitment to the extra-curricular activities of the school and to take an active role in supporting the work of, and liaising with, the PTA;
· Undertaking any professional responsibility delegated to the post.
Customer Care – To continually review, develop and improve systems, processes and 

services in support of  the School’s pursuit of excellence in service delivery.  To 

recognise the value of its people as a resource.


Promoting equality and diversity – To accept everyone has a right to his or her distinct identity.

To treat everyone with dignity and respect and to ensure that what customers tell us is valued

by reporting it back into the organisation.  To promote and participate in the council’s work to

eliminate discrimination; advance equality of opportunity; and foster good relations between our

diverse communities.
Developing Self and Others - To use processes and put processes in place to generate a

learning environment.  To focus on the strengths and requirements of all individuals and enable

them to further their skills and knowledge.  To actively pursue your own development.  To be self

aware and role model continuous self-development.


Safer Recruitment – The school is committed to safeguarding and promoting the welfare

of children and young people and expects all staff and volunteers to share this commitment.
"Bolton Council has a statutory duty under the Civil Contingencies Act to respond in the event of an emergency.  If Bolton Council's Emergency Management Plan is activated, you could be required to assist, or assist others, in the continued maintenance or delivery of key Council services and of support to the community.  This could require working outside of routine working hours and could entail working from places other than your normal place of work.

N.B. Emergencies requiring activation of the Bolton Council Emergency Management Plan only occur very infrequently.  If you are asked to respond to an emergency, your personal circumstances at the time will be taken into account." 

High Lawn Community Primary School
Post of Deputy Head Teacher – Person Specification

	MINIMUM ESSENTIAL REQUIREMENTS
	METHOD OF ASSESSMENT

	1. Skills and Knowledge

	· To be an excellent classroom practitioner, with knowledge of issues which contribute to excellent teaching and learning
· Ability to monitor and evaluate aspects of the curriculum reflecting school, National Curriculum and Primary National Strategy requirements
· Ability to develop and implement aspects of a School  Improvement Plan

· Ability to extract, analyse and evaluate issues from data and school practice, and to put forward strategies for improvement
· Ability to establish and review targets and implement decisions
· Ability to communicate effectively with staff, parents and governors
· Ability to work in a team
· Ability to take a joint leadership role with regard to discipline and pastoral care
· To be confident in the use and development of ICT throughout the school for curriculum and management purposes
· Understanding of school improvement strategies and new OFSTED inspection and self-evaluation processes
· Understanding the importance of tracking progress and target-setting in bringing about improvement
· To have experience of developing a ‘unique’ curriculum to meet the needs and interests of all pupils.
· To have experience of “Assessment for Learning” principles and strategies 


	Application, Interview & Assessment Centre


	2.  Personal Qualities

	· Ability to relate well to children and adults

· Ability to lead, motivate and influence others

· To have excellent time management skills


	Application, Interview, Assessment Centre  & References



	3.  Approach to work

	· A commitment to child-centred education
· To show a commitment to working in partnership with parents, governors and the LA to provide the best education possible for our pupils

	Application & References



	4.  Experience/Qualifications/Training etc

	Qualified teacher status

To be able to demonstrate professional development relating to the curriculum and management of a primary school

To have  senior or middle management experience in a primary school

Experience of leading and managing Pupil Progress

To be able to show leadership and curriculum development in at least one subject or area
Experience in more than one key stage

Experience of teaching in more than one school
	Application 


	Promoting equality and diversity – Understand how knowledge of our diverse communities can help us to deliver effective services and reduce disadvantage in the borough. Listen to contributions made to service development without prejudice. Challenge behaviours and processes which do not support the council’s work to eliminate discrimination; advance equality of opportunity; and foster good relations, while being prepared to accept feedback about own behaviour

	Application Form/Interview

	Customer Care - Listen and respond to children/young people needs, seek out innovative ways of consulting and engaging them.  Network with others to develop services for the benefit of the children/young people

	Application Form/Interview

	Developing Self and Others - Coach and mentor others.  Be willing to share learning and encourage others to do the same.  Listen to others and respond to their needs.  Apply a range of development activities to develop and train staff.  Endorse the principles of Investor in People.  Strive for improvement and take responsibility for own development.  Be self-confident and lead by example
	Application Form/Interview


Opportunity and Achievement

Opportunity and Achievement


