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JOB DESCRIPTION 

NAME


           POSITION HELD Lunch - Time Supervisor

HOURS OF EMPLOYMENT:
10 hours each week :  11-30 a.m. to 1-30 p.m.

It is expected that you will be in the classes designated to you at 11-30 am to assist with toileting and safe transfer of pupils to playground or hall.  It is also expected that you will not leave your designated area until 1-30 p.m.

This job description is based on the LEA job description written in 1989 for lunchtime supervisors in special schools.  The following extends on this to give clear guidelines on the role of the lunchtime supervisor at Green Fold School.

JOB PURPOSE
1  Under the direction of the Head teacher and senior management team ensure      the safety, welfare, hygiene and good conduct of pupils during the time 11-30     to 1-30.

   Positive attitudes towards the management of behaviour should be maintained    at all times in line with the school policy on "The Management of Behaviour."     If in doubt on the management of behaviour with specific pupils please ask a    member of the senior management team or the pupils class teacher for     advice.

  The school is committed to appropriate training for all staff, if you identify an    area in which you feel you require training, please see Inset Co-ordinator or    Head Teacher, who will endeavour to make provision for this.

MAIN DUTIES:
1  Supervision of pupils in the dining areas;
(a)
Following the direction of the class teacher carry out programmes for individual pupils designated to you.

(b)
Whilst engaging in these programmes ensure that, where required by the             class teacher,  your individual attention is given to that child/children at            all times.

(c)
Whilst in the dining room ensure that pupils walk safely and in a quiet           manner

(d)
Ensure that spillage's are cleaned up immediately to ensure the safety of           all

2  Supervision of pupils in play areas;
(a)
Assist with the safe transfer of pupils from classrooms to designated           areas of the school.

(b)
Under the direction of the teacher on duty carry out play/leisure or           interaction activities with pupils.

(c)
It is expected that you will share in the corporate responsibility for overall observations of pupils throughout this period, drawing attention to any item of concern or dealing with the incident yourself.

(d)
Assist in the safe transfer of pupils to the classrooms and into the dining           hall 

3  Responsibility for feeding those pupils unable to feed themselves;
(a)
Under the direction of the class teacher carry out such feeding           programmes as may be required for individual pupils

(b)
When required, following negotiation with you and appropriate training,           undertake tube feeding with individual pupils

(c)
 Ensure that your undivided attention is maintained with the pupil            throughout the feeding programme period

(d)
Ensure that feeding apparatus is cleared away safely

4  Responsibility for the toileting and hygiene of pupils during the lunchtime period;

(a)
In all aspects of this area please refer to the school policy on "Intimate           Care"

(b)
Following eating, ensure that pupils wash hands and faces.

(c)
Ensure that pupils are put onto toilets in a safe manner using any           specialist equipment identified for each pupil

(d)
Follow toileting programmes as set by the class teacher

(e)
Where required, change nappies and ensure that soiled garments are put           into the correct receptacle, maintaining hygiene at all times.

(f)
 Use only items identified for each pupil e.g. nappies, wipes.

(g)
Ensure that pupils wash hands after each visit to the bathroom.

This job description may be amended at any time after negotiation with you but will be reviewed annually.

TO WHOM RESPONSIBLE:
The Executive Head Teacher and Governing Body
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