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	Job title
	Grade
	Location

	Employability and Transition Coordinator
	Grade 2C

SCP 12-17 (13 & 16 not used) of the National Salary Scale
	Chatsworth Futures Specialist College


Note to applicants

Whilst all criterions below are important, those under the Essential heading are the key requirements. You should pay particular attention to these areas and provide evidence of meeting them. Failure to do so may mean that you will not be invited for interview.
















        

           (*See grid overleaf)

	Essential criteria
	Necessary requirements – skills, knowledge, experience etc.
	* M.O.A.

	1. 
	A passion to advocate on behalf of disabled young people and to believe in them and what they can achieve.
	A/I

	2. 
	An understanding of barriers to employment for disabled young people and how to overcome them.
	A/I

	3. 
	The ability to support learners in reaching their goals and positive outcomes.
	A/I

	4. 
	Experience of working with learners with additional needs.
	A/I

	5. 
	Good Numeracy/literacy skills - equivalent to Level 3 in English and Maths.
	A/I/C

	6.
	Have good communication and interpersonal skills in both person, on the phone and in written form.  
	A/I

	7.
	Can use ICT effectively to support learning and carry out their role effectively.
	A/I

	8.
	Experience of working with small and large employers.
	A/I

	9.
	Full working knowledge of relevant policies/codes of practice and awareness of relevant legislation.
	A/I

	10.
	Working knowledge of the Employability Pathway and other relevant learning programmes.
	A/I

	11.
	A proactive approach to the role and previous knowledge of working in a customer facing role.
	A/I

	12.
	Understanding of principles of young adult development and learning processes and in particular, barriers to learning and employment.
	A/I

	13.
	Ability to plan effective actions for learners towards improving their employment chances and raising aspirations.
	A/I

	14.
	Full understanding of the range of support services/employment providers available to learners. 
	A/I

	15.
	Knowledge and understanding of ongoing developments within your occupational area.
	A/I

	16.
	Ability to self-evaluate learning needs and actively seek learning opportunities.
	A/I

	17.
	Work constructively as part of a team, understanding college roles and responsibilities and your own position within these.
	A/I

	18.
	Undertake other such duties as requested which are reasonable and appropriate to the role.
	A/I


	Desirable criteria
	Necessary requirements – skills, knowledge, experience etc.
	* M.O.A.

	1.
	Completion of Teaching Assistant Introductory Training
	A/I/C

	2.
	Relevant First Aid Training
	A/I/C

	3.
	Job Coach training.
	A/I/C

	4.
	Training in systematic instruction
	A/I/C

	Completed by
	Date
	Approved by
	Date

	Bethany Cocken
	30/03/21
	Martin Hanbury
	31.03.21


Method of assessment (* M.O.A.)

A = Application form,   C = Certificate,    E = Exercise,    I = Interview,    P = Presentation,    T = Test,    AC = Assessment centre


