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Core Attributes – HR Officer
	Attribute
	Evidence (please expand text box as required for your example)

	Professional qualification in Human Resource Management/Development at NVQ Level 4 or equivalent or working towards
	

	Understanding of social care standards and regulations and the workforce management and development implications of these
	

	Working within a Human Resource team of an organisation with 200 plus staff where those staff are multi-site located 

	

	Developing and maintaining effective relationships 

Able to form strong professional relationships on a number of different levels, relating to customers, carers, staff, managers, trade unions and external networks

Ability to be credible to staff and managers 

	

	Able to understand legislation and regulation and apply this appropriately within the role

	

	Experience of working with sensitive and confidential information
	

	Able to analyse data and use this to inform workforce and business strategy
	


	Attitude
	This describes me and here are my examples...

	You’re a skilled and competent HR professional with a good knowledge of workforce issues and their regulatory context. You’ll be able to understand the business and work in partnership with managers to help them get the best out of their people. You’ll be creative but consistent in your underpinning principles. You’ll be able to multi task and enjoy the variety of a role where no two days are the same.
	


