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OLD HALL PRIMARY SCHOOL

JOB DESCRIPTION

NAME



Vacancy

TITLE OF POST

Temporary Part-Time Special Support Assistant (27.5 hours)

SALARY SCALE

Pay scale

RESPONSIBLE TO

Class Teacher SENCO

EMPLOYMENT DUTIES
To support (Child) in order to help him/her gain 

in independence and participate fully in the 

curriculum and general life of the school.

(a)
Principle Duties

Pupil Based Support
To promote the safeguarding and the welfare of a Year 1 pupil in particular and to support the school in its general aim to keep all pupils safe and have their welfare at the heart of everything we do.

Provide help for the child, both individually and in small group situations for basic skill work.

To ensure that the child works as effectively as possible within the larger group of children.

To implement the programmes of work as determined by the class teacher and other professionals.

To offer regular praise and encouragement.

Teacher Based Support

To assist in the production of teaching and learning materials for the child.

To assist in the development and implementation of appropriate systems for recording progress.

To provide regular feedback to the SENCO, teaching staff and parents, where required.

To assist in the management of the whole class.

School Based Support

To foster home / school liaison.

To contribute to the review procedure as laid down in the Code of Practice for Special Needs.

To contribute to the evaluation of the school’s SEN policy and practice via discussion with and submission of any reports to the relevant staff.

To voluntarily attend appropriate INSET provided by the school and/or LEA.
(b)
Other Duties:-

Any other duties of an equal nature appropriate to the post as determined by the Head Teacher and agreed by the postholder after consultation with her Trade Union Representative if she wishes.

EMPLOYMENT CONDITIONS

Special Conditions

· Appointment may be terminated by either party giving one month’s notice or sooner if the conditions of the child’s statement are altered or if he/she moves school.

· Holidays taken must coincide with the periods of school closure.

· School must be notified immediately in the case of sickness or unavoidable absence.

· Opportunities for INSET will be available through both the school (PAD Days) and the LEA.

Relationships

· Staff and pupils of the school

· Parents

· All associated professionals

Review
This job description may be amended at any time after discussion with you.
Signed .....................................................
�








